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Part 1: Introduction to PSD and PARTS

Revised 20 May 1999

Revised 3 Jan 2001 - Deleted reference to dial-up database access availability.
Replaced reference to Tim Dutcher as the primary POC for PARTS matters
with the PARTS Help Desk.

Revised 10 May 2001 - Updated Tim Dutcher's data to reflect Navy Yard
location phone numbers.

Revised 20 July 2001 - Update NAVAIR PSDC from Carolyn Mattocks to
AnnaGirard.

Revised 6 Nov 2001 - Update NAVAIR PSDC from Anna Girard to Rose
Frederick. Revised 1 May 2002 - Updated NAVAIR PSDC code. Revised 20
May 2002 - Updated NAVAIR PSDC from Rose Frederick to LCDR Lee
Mason

Part 1: Introduction to PSD and
PARTS

Purpose

The Program Support Data (PSD) Automated Reporting and Tracking System
(PARTS) User's Manual provides information to assist in the preparation and
maintenance of PSDs contained in the PARTS database. This User's Manua
does not supersede existing policy, procedure, or direction.

Background

The OPNAYV Instruction 4423.4 series implements Department of Defense
policy concerning secondary item stockage and requirements determination,
beginning with initial provisioning and continuing through the demand
development period, through use of program data that specify the quantity and
phasing of the principal (end) itemsto be delivered. It establishes policy and
responsibility associated with the development of program data used in the
computation of initial spares requirements. The instruction requires:

. Navy commands responsible for the introduction of equipment and/or
weapon system end items that require spares and repair parts support to
budget for that support as well as for the equipment and/or weapon
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system,

. That spare and repair part support budgets accrue against spares budget
lines, and

« Acquisition Managers to provide the Program Support Inventory Control
Point (PSICP) with the program data necessary for development of
program support.

The Commander, Naval Supply Systems Command (COMNAYV SUPSY SCOM)
Isthe Lead Systems Command (SY SCOM) for matters relating to secondary
item requirements determination and the PSD process. NAV SUP Instruction
4420.36B is the authoritative direction governing the requirements
determination process for initial, interim, and follow-on secondary item spares
and repair parts; establishing policies and procedures for the timely submission
of such datato the PSICP; and assigning responsibility for such data.

PARTS isthe official database in which al PSD dataresides. PARTS was
introduced in 1983 to serve as a central automated database to include all
NAVSEA, SPAWAR, and NAVAIR end item and secondary PSD requirements
and was developed to provide a clear and easy method of tracking PSDs. The
point of contact for PARTS database-related problems or questions is the
PARTS Help Desk (301) 744-6711. Accessto the database is through the
Internet. General instructions are provided in this Users Manual, or contact your
respective PSD Coordinator for details.

Scope

This PARTS User's Manual isfor all U.S. Navy acquisition managers
responsible for the preparation and maintenance of PSDs, except those involved
in the following programs:

. Aircraft spare parts and aviation support equipment within the Aircraft
Procurement Navy (APN) appropriation,

. Aviation missiles and targets within the APN appropriation;

. Strategic Systems Program Office (SSPO);

 Contractor Furnished Equipment (CFE), except specifically designated
Mission Critical equipment or spares costing more than $100K per year
by joint determination of the PSICP and Hardware Systems Command
(HSO);

. Explosive ordnance;

. Civil engineering and construction equipment;

. Navy Nuclear Propulsion Plants under cognizance of Director, Naval
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Nuclear Propulsion Program
(NAV SEA 08);

. Foreign Military Sales (FMS) programs; and

. Equipment under Research, Development, Test and Evaluation
(RDT&E) Appropriation (unless a system under development isto be
upgraded to the baseline configuration and made operational).

PSDs provide a communication link between the HSC Program Managers
(PMs) and PSICPs for end item supply support requirements for new
procurements, revisions, engineering change proposals, and program
terminations. PSDs are used by the PSICP to identify initial and follow-on
secondary item spares and repair parts and support requirements including
system stock, replenishment stock, and On Board Repair Parts (OBRPs). PMs
use PSDs to justify requirements for Installation and Check-Out (INCO) spares,
Maintenance Assistance Modules (MAMSs), and OBRPs and Depot stock
procured during an interim period of operation prior to the Material Support
Date (MSD) agreed to by the HSC PM and the PSICP.

PSD sheets are prepared by PMs when new equipment acquisitions are
approved for production and appear in the Future Y ear Defense Program
(FYDP) or when arevision or Engineering Change Proposal (ECP) is approved
for implementation. The PSD for an equipment undergoing alteration as a result
of an ECP or aship ateration is submitted when the procurement of the
hardware associated with the ECP or alteration is reflected in the FYDP. The
PSD is updated and maintained until all installations for the equipment are
accomplished and MSD has been achieved.

In summary, PSDs will:

1. Form the basisfor interim, initial, and follow-on secondary item
requirements determination.

2. Be complete and accurate for all programs within the scope of this

instruction. The datawill be consistent with the principal item FYDP,

Program Objectives Memorandum (POM), and budget data.

Be developed and maintained on a current basisin PARTS.

Be provided to the PSICP at |east a budget lead time (usually two fiscal

years) in advance of the requirement and will be updated as changes

occur, e.g., in concert with Chief of Naval Operations (CNO) or internal

SY SCOM budget calls and in conjunction with significant principal item

changes.

5. Beprovided at the end item equipment level and be provided separately
for each end item that is embedded in or is a component of a system.

W
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System-level PSDs are acceptable in the early stages of a program but
thereafter must be approved by OPNAYV and the PSICP.
6. Bedeleted from the active PSD file when all of the following conditions
have been met:
o final planned procurements have occurred;
1 the MSD has been reached, i.e., the system/equipment is fully
supported by the Navy supply system; and
o al planned install ations have been accomplished and Preliminary
Operational Capability (POC) dates attained.

Responsibilities and Points of Contact

Responsibilities for PSDs are divided between Program Support Data
Coordinators (PSDCs) and Program Managers (PMs) as prescribed in
NAVSUPINST 4420.36B.

Program Support Data Coordinators (PSDCs)

PSDCs have been appointed by the Naval Sea Systems Command (NAV SEA),
the Space and Naval Warfare Systems Command (SPAWAR), and the Naval
Air Systems Command (NAVAIR) to coordinate the collection of PSDs within
their respective commands.

Program Support Data Coordinators

Mr. Tim Dutcher  NAVSEA 04L421 (202) 781-3315
Ms. Katy Vickery ~(SPAWAR) (619) 524-7257
LCDR LeeMason AIR 10.1.2 (301) 757-7760

Each PSDC, within the respective command, is responsible for informing
Program Offices in their commands of PSD budget calls and coordinating
training in PSD preparation for acquisition managers.

Program Managers (PMs)

It isthe responsibility of each Program or Equipment Manager to maintain
PARTS recordsfor hisor her individual systems and equipments. PMs are
responsible for developing PSDs for all end item configurations requiring spare
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parts support. They are also responsible for entering PSDs into PARTS and
maintaining current data. PSD submission is accomplished by direct on-line
input. Hard copies of PSDs may be obtained from PSDCs or direct access
printers. PMs may refer personnel under their cognizance to the PSDC in their
respective command for PSD training and PARTS terminal training.

Points of Contact (POCs)

Points of contact for PARTS database problems and questions are: PARTS
Help Desk (301) 744-6711,

email: PART SHelpDesk@navsea.navy.mil. Primary PSD Coordinator: Tim
Dutcher, NAVSEA 04L1, (202) 781-3315.

Primary Manual Links:

Table of Contents Part3: Connecting to PARTS
Partl: Intro to PSD and PARTS Part4: Database Basics
Part2: The PSD Forms Part5: PARTS Operation
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Revised 20 Nov 1998

Part 2: The PSD Forms

The PARTS data base is the official repository for all Program Support Data
forms (PSDs). A PSD for atypical End Item that (1) has an HSC spares funding
requirement and (2) will transition to ICP supply support is comprised of four
forms. Three areinitialy entered and primarily maintained by the HSC program
office, and the remaining one is devel oped and maintained by the program
office at the ICP. The three HSC forms are: NAV SUP Form 1390 (the End Item
Form), NAV SUP Form 1390/1 (the Equipment Installation Form), and

NAV SUP Form 1392 (the HSC Secondary Items Funding Form). The ICP PSD

formis NAVSUP Form 1391 (the ICP Secondary Item Budget Data Form).

Asaminimum, every PSD in PARTS requires NAV SUP Forms 1390 and
1390/1. If an HSC spares funding requirement exists, then NAV SUP Form
1392 isrequired. To activate NAV SUP Form 1392 in PARTS, the appropriate
MAMs, INCO, and/or OBRP checkboxesin the End Item L ogistics Data
Section of NAV SUP Form 1390 must be checked. This enables the user to
create the NAV SUP Form 1392. For every spares category checked on
NAVSUP Form 1390, budget datais required for aminimum of one fiscal year
on NAV SUP Form 1392.

When an HSC program office enters a new PSD into PARTS and indicates that
M echanicsburg | CP Support is required by selecting M for the |CP Support
Required field, this enables the ICP PSD Coordinator to assign an ICP Program
Manager Code to the PSD. Once this has been done, the | CP Program Manager,
using the data entered on NAV SUP Forms 1390 and 1390/1, can create the ICP
PSD form, NAVSUP Form 1391. For detailed information on a particular form,
click on a selection below:

NAVSUP Form 1390
NAVSUP Form 1390/1
NAVSUP Form 1391
NAVSUP Form 1392
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Primary Manual Links:
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Revised 3 August 1999

Revised 28 March 2000 - Updated Budget Activity Book references for the NAV SUP 1390 budget data
elements (e.g., Nomenclature, Project Unit, etc.).

Revised 2 August 2000 - Removed "Just In Time Support” checkbox field, updated "Direct Vendor Delivery"
field to "Performance Based Logistics'.

Revised 14 September 2000 - Added more detailed description for Performance Based Logistics (PBL) field.
Revised 11 October 2000 - Updated Resource Sponsor field values: (N85 to N75; N86 to N76; N87 to N77; N88
to N78). Also added Resource Sponsor field description table and updated text for the Procurement Plan
Appropriation field.

Revised 23 March 2001 - Added appropriation descriptions to APP field description.

Revised 26 March 2001 - Corrected SPAWAR PSDC DSN Phone Number in the Manager Code field
description and removed statement: "MAMS are test equipment, not spares.” from MAMS field description.
Revised 4 May 2001 - Updated PBL field description: added text description for email process when field is
checked/unchecked.

Revised 10 May 2001 - Updated Tim Dutcher's data to reflect Navy Y ard location phone numbers.

Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make User's Manual comply with
Section 508 of the Web Content Accessibility Guidelines.

Revised 20 July 2001 - Replaced POC for data changes from Tim Dutcher/Katy Vickery to PARTS Help Desk.
Revised 22 November 2002 - Clarified EA/OE Date field description to emphasize that the EA/OE Date Fiscal
Y ear value should ideally match the current or next buy Fiscal Y ear value identified in the Procurement Plan.
Revised 11 December 2002 - Updated Resource Sponsor Code field to reflect current valid selections.

NAVSUP 1390 - HSC End Item Form
NAVSUP

Form 1390, also referred to as the HSC End Item PSD Sheet, identifies equipment requiring spares and repair
parts support. It is prepared by the HSC PM and must reflect the latest procurement plan approved in the FYDP.
NAYV SUP Form 1390 comprises four sections: PARTS End Item Budget and Acquisition Data (including End

Item Procurement Plan), Procurement Instrument Data, Logistics Data, and Brief Equipment Description and
Comments. This document also contains a section for Points of Contact.

The following sections provide an explanation of the data elements of NAV SUP Form 1390. Each section is
devoted to a different section of this form. Each explanation briefly defines the data element, specifies the
character type and the field width, provides alisting of allowable data values (where applicable), and indentifies
the data element field as either "mandatory,” "optional," or "system-generated.”

On-Screen Help:

1. To view on-screen help for a specific field, press F1 while the cursor isin that field.

2. If adatafield has an arrow-down button beside it _‘“_-i an on-screen pull-down listing is available for that
field. To activate a pull-down list, click on the arrow-down button.

If afield is"mandatory,” avalue must be entered in that field before the data can be committed. Note that some
mandatory fields have a default value. A default value is one that PARTS automatically assignsto adatafield
but that may be changed by the user. For example, the | CP Support Required field on the End Item Contract
Data screen has a default value of "N."

If afield is optional, avalue may be entered or the field may be left blank. If afield is system-generated, PARTS
will generate avalue for the field that may not be changed.
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NAVSUP 1390 - HSC End Item Form NAVSUP

NAVSUP 1390 Data Fields

Thefollowing isalist of the data fields contained in the NAV SUP 1390 form. Information provided includes

whether afield is Mandatory, Optional, or System Generated; descriptions of the data elements; and data base
validations (requirements).

End Item Budget and Acquisition Data Section

The End Item Budget and Acquisition Datais part of the End Item Form (1390). Severa fields contained in the
End Item Budget Block are referred to as Header Data. These fields are Serial Number, Revised Dates,
Equipment Nomenclature, End Item Unit Cost, and PMSD. The header information is displayed at the top of all
PSD screens to identify the PSD being viewed or updated.

Instructionsfor Adding a New PSD

Instructions for Updating an Existing PSD.

The Budget and Acquisition Data screen is displayed below:

o Sae o Llr'u:h:ui != Cloze ? Help 1 H5C HE?iSEd;
() Search§ P50 SEfiEﬂﬂDZi ICF Fievised;

Equip. Namen.i F'MSD; It Coozt $Ki

End |kem [1330] i [nstallations (13904 i ICF Funding Flequirements1391] ; H5E Funding Fequirsments[1392] i

Creation Dlate:

- Budget and Acquisition Data
Equip. Homenclature: i | FiAPRIS Fatenal 10 ; |

YWweapon Spstem: i | kit Cozt [F000] i:] F“r’m
Subhead: i:a Rezource Sponzar; i:}j Project Office: i |

Froject Ll nit: i Vi Project Lnit Title:

Line [tem: F-1 Line Title:

This screen comprises the following fields:

PSD Serialno, Revised Dates, Equipment Nomenclature, Weapon System, Subhead, Project Unit, Resource
Sponsor, Project Unit Title, Line Item, P-1 Line Title, Creation Date, FMPMIS Material ID, Unit Cost, FY,
Project Office

Fboe | Birmo| | oo | 7 Hee | HSE Fevised| |
@ Search I| FsD SEfiEdﬂDZ! ICF Hevisedi

E quip. Nn:nmen.i F'MED! | LInitCozt $K' !

PSD Serialno (14 apha-numeric characters) - This mandatory field is assigned when a PSD isinitially entered
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into PARTS. It iscomprised of a seven-character, user-assigned Prefix and a seven-character, computer-
generated Suffix. The prefix is selected using a dialogue box that is displayed when anew PSD isadded. The
PSD Serial Number identifies a specific Program Support Data record.

. Prefix (7 apha-numeric characters) - Thisis a pre-assigned, seven-character string selected by the user
when adding anew PSD. This prefix is the same one assigned to your PARTS user ID and must be used
when adding anew PSD. It istypically (but not aways) the first seven characters of the Program Office
code responsible for the equipment.

. Suffix (7 numeric characters) - Thisis a system-generated string.

Revised Dates - These are system-generated fields located in the top right of the screen used to identity the time
and date of data changesto the PSD forms. For the 1390 and 1390/1 forms, they also identify the activity (HSC
or ICP) of the user making changes. The NAVSUP 1391 and 1392 forms only contain one revised date, as they
can only be revised by the ICP or HSC users respectively.

Equipment Nomenclatur e (up to 30 alpha-numeric

characters) - Thisisamandatory field. Enter the

name by which the End Item will beidentified. This

information can be found in the "Element of Cost"

| column of the P-5 exhibit in the applicable Budget
Activity Book. The Equipment Nomenclature field

Wieapon System: | | should be identified by an "AN/MK/MOD"

designator, if available. If thisis not available, the
Subhead: i__.__:.':] Figsource Sparsar project name, pseudo AN designator or other
descriptive title, or generic classification should be
Froject Lnik; ! i i Praject Lnit Tile: entered until the official nomenclature is assigned.
When the official nomenclatureis assigned (e.g., MK
Line Item: P-1 Lire Title: 15 CIWSMOD 12 or AN/SPS-49(V)5), correct this
field and annotate the change in the End Item
Comments Block.

- Budget and Acquisition Data ———

E quip: Momericlature: i

Weapon System (up to 15 alpha-numeric characters) - Thisfield isoptional. It isused to indicate the major
weapon system to which the End Item is applicable. If more than one weapon system is applicable, enter the
main system in thisfield and list the other systemsin the End Item Comments Block. Particular attention should
be applied to avoid aweapon system designation that is either "too high" (general) or "too low" (specific) and
obscures identification.

Subhead (End Item Subhead) (4 alpha-numeric characters) - Thisis a mandatory field that correlates each End
Item requirement to the appropriate sponsor and is given at the P-1 line item level. Note that a subdivision of the
Budget Activity Book isthe subhead. The End Item Subhead is required for all POM submissions. In general,
the last two characters of the subhead for OPN appropriations should match the first two characters of the
Project Unit. If not known at the time of the POM input, enter "TBD." If "TBD" is entered, the computer will
automatically enter avalue of "TBD" for the Project Unit, Line Item, and P-1 Line Titlefields.

The structure of End Item Subhead follows:

1. Position 1 denotes the organization responsible for the P-1 line item (for example, NAVAIR is"4,"
SPAWARis"5" and NAVSEA is"8").
2. Position 2 denotes the applicable Budget Activity Book.
3. Positions 3 and 4 provide the P-1 line item code.
Use the following guidelines for entering datainto this field:

. When only OPN, APN, or WPN funds are cited, enter the subhead appearing in the applicable Budget
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Activity Book.

. When only SCN funds are cited, use the subhead in the SCN Chart of Accounts.

. When SCN funds are cited aswell as OPN, APN, or WPN funds, enter the subhead appearing in the
applicable Budget Activity Book.

Data Field Operation

Once avalid Subhead has been entered by the user, the Line Item, and P1 Line Title fields will be automatically
filled. If adesired Subhead isvalid but not listed in the Look-Up table, call the PARTS Help Desk at (301) 744-
6711 to haveit verified and added.

Project Unit (up to 7 alpha-numeric characters) - This mandatory field is a Cost Code identifier that isfound in
the program Budget Activity Books. In general, the last two characters of the End Item Subhead should match
the first two characters of the Project Unit.

Use the following guidelines for entering datainto this field:

. When only OPN, APN, or WPN funds are cited, enter the "Cost Code" from the P-5 exhibit in the
applicable Budget Activity Book. The Cost Code is aso the Project Unit Number.

. When only SCN funds are cited, and an "SCN Only" subhead is entered from the SCN Chart of
Accounts, a Project Unit of "UIC" will automatically be entered by the computer. Thisisthe ONLY entry
allowed for PSDs with an SCN subhead.

. When SCN funds are cited aswell as OPN, APN, or WPN funds, use the OPN, APN, or WPN "Cost
Code" from the P-5 exhibit in the applicable Budget Activity Book.

Data Field Operation

After selecting a Subhead, which automatically loads datain the Line Item and P-1 Line Title fields, the user
must then select a corresponding Project Unit (as indicated above, if an "SCN Only" Subhead is entered, the
field will automatically be filled with the value of "UIC"). Select or type in the appropriate data. If a desired
Project Unit isvalid, but not listed in the Look-Up table, call the PARTS Help at (301) 744-6711to have it
verified and added.

Resour ce Sponsor (up to 4 apha-numeric characters) - Thisis a mandatory field. The Resource Sponsor field
becomes active once a Subhead and Project Unit are selected, and the user is restricted to pre-loaded values for
the combination entered. Thisfield identifies the OPNAV Resource Sponsor that isfunding the End Item.

. User input will be limited by the values entered for the Subhead and Project Unit fields.

. If there are two or more applicable OPNAV sponsors, identify the principal sponsor and list the othersin
the End Item Comments Block. .

. Valid inputs are displayed in the following table:

[RS Code ||Or ganization |
OON Director of Naval Nuclear Propulsion Program
N1 DCNO (Manpower and Personnel)

IN2 ||Director of Naval Intelligence |
IN4 IDCNO (Logistics) |
IN61 ||Director of Space and Electronic Warfare |
IN7 |loPNAY |
IN75 ||Director, Expeditionary Warfare |
IN76 ||Director, Surface Warfare |
IN77 ||Director, Submarine Warfare |
IN78 ||Director, Air Warfare |
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IN79 ||Director of Naval Training |
IN89 ||Director, Special Programs |
IN09B ||Assistant Vice Chief of Naval Operations |
IN091 ||Director of Navy T&E Technology Reguirements|
IN093 ||Director of Naval Medicine/Surgeon General |
IN095 ||Director of Naval Reserve |
IN096 ||Oceanographer of the Navy |
IN097 ||Director of Religious Ministries/Chief Chaplains |
INFIP |INaval Foreign Intelligence Program |
INMCA |\Appropriation, Marine Corps |
[PDW ||Procurement, Defense Wide |
JUNK ||Unknown |

Project Unit Title- Thisfield isautomatically filled in by the computer when the user fills in the Project Unit
field. It isinaccessible on the PSD screen.

Lineltem - Thisfield identifies the line item number in the applicable procurement budget that funds the
hardware end item acquisition. It is automatically filled in by the computer when the user fills in the Subhead
field. It isinaccessible for updates on the PSD screen.

P-1LineTitle (up to 52 apha-numeric characters) - Thisfield is automatically filled in by the computer when
the user fillsin the Subhead field. It isinaccessible on the PSD screen.

. Thisfield identifies the line item in the procurement budget that funds the hardware end item acquisition.
Usually the P-1 Line Titleisageneral label given to several end items that require PSD submission, and
the PM must rely on the Subhead and Project Unit fields to further identify the end item.

. When only OPN, APN, or WPN funds are cited, the P-1 Line Title asit appearsin the "P-1 Item
Nomenclature" field of the P-40 exhibit in the applicable Budget Activity Book is used. Budget Activity
Books are available in any of the HSC's financial management offices or on the Navy Budget web site
http://navweb.secnav.navy.mil/).

. If the P-1 Line Title has not been assigned, the title from the FYDPis used.

. When only SCN funds are cited, the P-1 Type and Line Title from the "P-1 Type and Title" field in the
SCN Chart of Accountsis used. The NAV SEA financia management office has a copy of the NAV SEA
SCN Chart of Accounts issued by NAV SEA 04.

. When SCN funds are cited in addition to OPN, APN, or WPN funds, the OPN, APN, WPN P-1 Line Title
asit appearsin the "P-1 Item Nomenclature" field of the P-40 exhibit in the applicable Budget Activity
Book is used.

Creation Date - Thisis asystem-generated field
located in the top right of the End Item section. It
identifies the date when the PSD was originally
entered into PARTS. This datamay not be
changed.

FMPMISMaterial 1D (up to 30 alpha-numeric
characters) - Thisisan optional field. The
Material 1D isused by FMPMIS to uniquely
identify an item of material. The Materia ID is
composed of 2 elements:

1. A Material Cog Code (2S, 2Jand 2F =
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NAVSEA; 2Z = SPAWAR; 2Q = ¥
NAVAIR) and Creation Diate:
2. The Material Identification Number.

FMPMIS Material [D: | | I

ntCostioony [ ] re[ ]

Froject Office: i |

Unit Cost (up to 8 numeric characters; 6 digits before the decimal point, adecimal point, and one digit after the
decimal point) - Thisisamandatory field.

The End Item Unit Cost field is either the acquisition price of one unit of the End Item or, asin the case with
Engineering Change Proposals (ECPs), aterations, and modifications, the unit cost of the hardware being
procured as part of the ECP, ateration, or modification kit. The unit cost does not include research and
development (R&D);or any other Integrated Logistics Support (ILS) costs such as software, drawings, spares,
quality assurance, product improvement, or any other support items. This cost is expressed in thousands of
dollars. Although not required, PARTS will allow a decimal point to increase accuracy to the nearest hundred
dollars. For example: $234,567 may be rounded off to $234,600 and then expressed as 234.6.

The unit cost reflected should be the cost of the procurement in the current year. If no procurements are planned
in the given Fiscal Y ear range of the Procurement Plan, then the unit cost should be the cost of the last
procurement made.

For PSD with HSC Secondary Item Funding Requirements (that is, those PSD that include the NAV SUP 1392
form), if the End Item Unit Cost is changed, on save, all 1392 funding requirement values for fiscal years where
the Cost or Per centage Funding Data I nput Menthod is being used will be recomputed and the following

message will display:

"All applicable 1392 Funding Requirement data using automatic cal cul ations based on the Unit Cost have been
recomputed.”

FY (Fisca Year) (4 numeric characters) - Thisis amandatory field that identifies the Fiscal Y ear for which the
Unit Cost isvalid. The Fiscal Y ear field must match the first procurement fiscal year in the Procurement Plan
Block with a procurement quantity greater than zero. The fiscal year of the EA/OE Date field on the PARTS
Contract Data Screen should also match this FY field.

Thisfield will be the fiscal year upon which escalation of spare and repair part costs will be based using current
escalation indices provided by the Comptroller of the Navy (NAVCOMPT), OP-801N.

Proj ect Office (up to 15 alpha-numeric characters) - Thisisamandatory field that identifies the HSC
organizational code responsible for the equipment procurement, preferably at the branch level.

Back to Beginning of Section, Beginning of Page

End Item Procurement Plan Section
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The Procurement Plan fields are described below. This section contains two Appropriation lines. Thefirst lineis
for the hardware procurement plan for the non-SCN appropriation (e.g. WPN, OPN, etc..); the second lineisfor
the hardware procurement plan for the SCN appropriation. If there are no requirements for non-SCN dollars,
leave the top Appropriation field blank and |eave the default zeros in the corresponding quantity fields.

This screen comprises the following fields: APP, INV OBJ, PRI YRS, Fiscal Year, OUT

PROCUREMENT PLAN (QUANTITY] {LIMIT OUTYEARS T0 FYDP)
PE| Fizcal vear
8PP INvOB) RS | 1932 | 1993 | 2000 | 200 | 2002 | 2003 | 2004 | 2005 | 2008 || out
| =] o] o] o 0 0 0 0 0 0 0 0 0
ey | of] of © o o 9o 0o 0o 0 0 0 0
<[] E

APP (Appropriation) - Thisisamandatory field for the identification of the hardware procurement
appropriation when a quantity is entered for any of the procurement plan Fiscal Year fields. Valid entries for the
top line are OPN, APN, WPN, or PDW. The second lineis used for SCN only. NOTE: If anon-SCN Subhead is
entered on a PSD, the first procurement line will automatically be loaded with the applicable appropriation
identifier (OPN, APN, etc.). Appropriation descriptions are:

APN: Aircraft Procurement, Navy

OPN: Other Procurement, Navy

PDW: Procurement, Defense Wide

SCN: Ship Building and Conversion, Navy
WPN: Weapons Procurement, Navy

INV OBJ (Inventory Objective) (6 numeric characters) - Thisis a computer-generated field. The default is zero.

. Thelnventory Objective isthe total number of End Items aready procured and to be
procured as identified in the FY DP. Thisincludes all operational sites and trainers but
excludes RDT&E and FM S programs.

. Thisfield isthe sum of the quantities cited in the Prior Yearsfield, plus each of the Fiscal
Year fields, plusthe Out (Y ears) field.

IMPORTANT: the Inventory Objective for the OPN, APN or WPN appropriation, MUST
equal the sum of al equipment installations on NAV SUP 1390/1 with an APPN Code of
OPN, APN or WPN; the Inventory Objective for the SCN appropriation MUST equal the
sum of all equipment installations with an APPN Code of "SCN". If the quantities do not
equal, a detailed error message will display identifying the quantites contained in each
section. The mismatch must be corrected before any changes can be saved.

PRI YRS (6 numeric characters) - Thisis acomputer-generated field. The default is zero.Thisfield is the total
quantity of End Items procured in the years prior to the first year identified in the default visible Fiscal Y ear
range (the nine years that initialy display when the Procurement Plan is visible which starts with the current
Fiscal Year plusthe next eight).

Fiscal Year (5 numeric characters) - Nine Fiscal Y ear fields can be viewed at onetime. Typically, the default
visible Fiscal Y ear range that initialy displaysin the Procurement Plan will start with the current Fiscal Y ear
plus the next eight.

. ToseeFiscal Years beyond thisrange, use the scroll bar provided. The maximum number of Fiscal Y ear
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fields allowed for a PSD isfifty (50). Enter the quantity of the End Items to be procured in each Fiscal
Y ear as specified in the FY DP. These are mandatory fields, but they default to zero. Therefore, if no End
Items are to be procured in a given fiscal year, smply press Tab to skip over that year.

NOTE: Thefiscal year of the first buy shown in the Procurement Plan Block (i.e., the first Fiscal
Y ear field in the current visible range that is not zero) must be the same as the fiscal year value
entered in the FY field (of Unit Cost). Data changes cannot be saved until this condition is met.

OUT (Outyears) (5 numeric characters) - Thisfield is mandatory and contains a default of zero. It identifiesthe
total outyear planned requirements as approved in the FYDP. Thisfield isthetotal quantity of End Itemsto be
procured in the years following the last year identified in the individual Fiscal Year fields.

Back to Beginning of Section, Beginning of Page

End Item Procurement Instrument Data Section

The End Item Procurement Instrument Data section contains the data for the End Item Procurement I nstrument
Data Section of NAV SUP Form 1390 and is used to identify the current Procurement I nstrument information for
the PSD End Item. Field descriptions for this block are detailed below.

This screen comprises the following fields:
Prime Contractor, EA/OE Date, Equipment PLT, Procurement Instrument ID Number, Procurement Doc I D,
Procuring Activity, Est. PTD Del Date, |CP Support Required

- Procurement Instrument Data

Frime I:::untractcur:l | EAIE Date:l EI E quipment F'It:D

= Procurement Instrument (D Humber
@ Number | — Procurement Doc [D: i |
) TBD Frocuring .-’-'-.u:tivit_l,l:i |
O N2

|CP Support Fiequired:l ;i Ezt. PTD el Date:! Eﬂ

Prime Contractor (up to 30 apha characters) - Thisis amandatory field that is used to identify the Prime
Contractor. If the Prime Contractor is not known, enter "TBD" (to be determined). If there is more than one
contractor for the End Item, enter the predominant contractor in this field and indicate the othersin the End Item
Comments Block.

EA/OE Date (Expected Award/Option Exercise Date) - Thisis amandatory field that is used to identify the
month/year of the actual or best estimate of the next procurement contract award date, or the date the next option
will be exercised. Use the following guideline for populating this field:

. Thefiscal year of the EA/OE Date should be the same as the fiscal year entered in the FY field (of Unit
Cost) and the fiscal year of the current or next buy shown in the Procurement Plan (i.e., the first FY inthe
default visible fiscal year range that is not zero); however, this may not always be true. Therefore, the
record can be committed if these conditions are not met.
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Equipment PLT (Production Lead Time) (2 numeric characters) - Thisis amandatory field that indicates the
best estimate, specified in months, of the time required to manufacture or produce the End Item. If multiple
contract award dates are expected, enter the equipment PLT for the earliest contract award in thisfield. Enter the
equipment PLTs for subsequent awards with their corresponding expected award dates in the End Item
Comments Block.

Procurement Instrument ID Number (22 alpha-numeric characters) - Thisisamandatory field. Use the
following guidelines for populating thisfield:

. If the Procurement Instrument number is not yet known, click the TBD (to be determined) radio button to
load "TBD" into thefield. If the End Item will be procured by means other than a Procurement
Instrument, click the N/A button to load "N/A" into the field. If N/A is used, the Procurement Document
ID field isrequired (see field description below).

. ldentify the current production Procurement Instrument, i.e., the most recent Procurement Instrument
from which the HSC is till procuring the End Item. The structure of a Procurement Instrument ID
number follows:

o Positions 1to 6 - Position 1, "N" indicates Navy Activity. The remaining 5 positions correspond to
the UIC for the activity releasing the contract. NAVAIR's UIC is 00019, NAVSEA'sUIC is
00024, SPAWAR's UIC is 00039 and ICP's UIC is 00104.

Position 7 - A dash.

Positions 8 to 9 - The contract award fiscal year (or 'FY' if not yet known).

Position 10 - A dash.

Position 11 - A letter, for example, "C" to indicate that thisis a contract.

Position 12 - A dash.

Positions 13 to 16 - The sequential number assigned to the contract by the contracting

organization.

. If the Provisioning Technical Documentation (PTD) is being procured from a source other than the
production contractor, identify the Procurement Instrument number under which the PTD will be
delivered in the End Item Comments Block.

o [} m} ] ] ]

Procurement Doc | D (Procurement Document 1D) (22 alpha-numeric characters) - Thisis amandatory entry
when the Procurement Instrument ID field is"N/A." Follow the guidelines below to populate thisfield:

. ldentify the Procurement Document currently in process, such as a Purchase Request (PR), Military
Interdepartmental Purchase Request (MIPR), Request for Contractual Procurement (RCP), or General
Services Administration (GSA) Schedule.

. If aProcurement Document ID has not been assigned, enter "X"'sin the last 5 digits, e.g., N0O0024-97-PR-
XXXXX. This creates a"dummy" Procurement Document 1D.

Procuring Activity (up to 30 apha-numeric characters) - Thisisamandatory field that identifies the activity
responsible for the procurement of the End Item. If the activity responsible for the procurement of the End Item
is other than the HSC (e.g., afield activity or other Government agency), that activity should be identified.

Thisfield is system-generated if the Procurement Instrument ID field contains avalid Navy activity UIC. For
example, "N00019-" will supply "COMNAVAIRSY SCOM PAX"; "N00024-" will supply

"COMNAV SEASY SCOM WAS"; and "N00039-" will supply "COMSPAWARSY SCOM SAN DIEGO CA" as
the procuring activity.

EST PTD DEL DATE (Estimated Provisioning Technical Documentation Delivery Date) - Thisisamandatory
field. that represents the month/year of the expected delivery date of full PTD to the PSICP. This date is used to
establish the Material Support Date (MSD). The field must contain avalid date unless the Support
Responsihility Code (SRC) for al installation sites on NAV SUP Form 1390/1 will be "L" which indicates the
End Item will be contractor supported for its entire life cycle. When the SRC is"L" for al sites, the "ICP Suppot
Required” field should be "N" (for None) and this field will be blank.
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If the PTD is being delivered from a source other than the hardware production contractor, identify the contract
in the End Item Comments Block.

ICP Support Required (1 apha character - M echanicsburg, Philadelphia, Other, or None) - Thisisa
mandatory field that is used to indicate if the equipment identified by the PSD will transition to Navy ICP
support after the Material Support Date (MSD) is reached, and if so, to which ICP. Follow the guidelines below
to populate thisfield:

. If the equipment will ultimately be supported by a Navy |CP activity, enter the appropriate letter;: "M" for
NAVICP Mechanicsburg, "P" for NAVICP Philadelphia, "O" for aNAVICP activity other than
Mechanicsburg or Philadelphia, or "N" if the equipment is not transitioning to Navy support.

Note: Only those PSDswith " M" marked for " |CP Support Required" will bereviewed/funded by
NAVICP-M echanicsbrug during budget updates. If " O" for Other isentered, identify the ICPin
the End Item Comments block.

. If"M," "O," or "P" isentered for thisfield, avalid date must be used for the Estimated PTD Delivery
Date (EST PTD DEL DATE) field above, and for the "Proposed MSD Date" field in the Logistics Data
section that follows. (That is, these fields cannot be left blank).

. If an outstanding M SD change request exist (that is, a change request where either the ICP or HSC
program office has not responded), this field will be disabled from updates. The outstanding request must
be completed before the field will be reactivated.

Changing the ICP Support Value - When the |CP Support value is changed, an MSD Change record is created
and an email notification is sent to the applicable PSD PSDC's and the HSC and |CP POCs identified on the
PSD. The process is described below. (This processis not required when the ICP Support is changed from "O"
to "N" or from "N" to "QO").

Note: In order for the | CP Support changeto be finalized, the opposite activity (HSC or |CP) must
Concur to the change using the M SD Change process. Responding to an M SD Change Request.

1)- Once the ICP Support field is changed, when the Save button is clicked, the user will be prompted to confirm
the change by a confirmation box like the one shown below. Click OK to continue the process or Cancel to
abort.

ouhave changed the walue of [CF Support Beguired from
[Mlechaniczburg' o M ]one!
An M5S0 Request form iz required!

| Cancel E

2)- If the OK button is clicked, the parameter screen shown below will be displayed. Depending on the action
taken (e.g., ICP Support changed from "M" to "N"), default text will automatically be entered in the "M SD
Change Justification" field. The user can enter additional commentsif required. When all desired comments
have been entered, click the OK button to complete the process.
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Please Enter ICP Support Activity Change Information

MSD Change Due To PTD Date Change? [¥2M] fﬁ_‘“|

MS0 Change Justification
THE ICP SUPPORT REQUIRED IMDICATOR HAS BEEM CHAMGED TO MOME

focd

L]

3)- At this point, the ICP Support Required, PTD Delivery, and Proposed MSD fields will become deactivated
and will remain so until the opposite activity (HSC or ICP) responds to the MSD Change record generated.

. If they Concur, the field will be reactivated for updates, and, depending on the action taken, the PTD
Delivery Date, Proposed MSD, and MSD fields will be updated accordingly.

. If they Nonconcur, the field will be reactivated for updates and the PTD Delivery Date, Proposed MSD,
and MSD fields will be restored to the values at the time of the initial |CP Support field change.

Back to Beginning of Section, Beginning of Page

End Item Logistics Data Section

The End Item Logistics Data Section contains the data for the End Item Logistics Data Section of NAVSUP
Form 1390. The descriptions for these fields follow.

This screen comprises the following fields:
ILS Plan, Performance Based L ogistics, Level of Repair, Proposed Material Support Date, Material Support
Date, Secondary Item Support Required (MAMS, INCO, DS/OBRP), Source of Repair, GPETE Required For

This Program
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- Logistics Data
ILS Plan Propozed hMatenal Support Date:! E’

Expected D ate: I ,,El_ j b aterial Support Drate:
Humbee: | | MAMS Funding Required Per Maint. Plar: [
IMCO Funding Reguired: [
Performance Baszed Logistics : [ DS/0BRP Funding Required:

Level of Bepair GFETE Required for this Program: [
Intermediate: [ Source of Repair
Depat; [ T l |
Commercial: I |

ILS Plan (Integrated Logistics Support Plan)

. Expected Date - Thisisan optional field that contains the month/year of the latest revision of the ILS
Plan or the expected publication date.

« Number (up to 15 apha-numeric characters) - Thisis an optional field that containsthe ILS Plan number
for the End Item.

Performance Based L ogisitics (PBL) - Thisisa"check box" field. A check signifies Y es; no check signifies
No. The default is "unchecked," or No. On an existing PSD, when thisfield is checked or unchecked, on Save,
an email notification is automatically sent to the Program Managers listed at the bottom of the PSD.

. Thisfield is used to identify end items using the Performance Based L ogistics (PBL) method of support.

. Asarule, the Material Support Date for "PBL" end items should be equal to the Material Required Date
of thefirst installation.

. Performance Based Logistics (PBL) is an arrangement with a PBL supplier (organic or commercial) that
will result in part or al of the Supply Chain being managed by that supplier, and/or where the supplier is
held to customer-oriented performance requirements such as reliability, availability and delivery with the
end goal of improved logistics support to the fleet with reduced (or no) inventory investment. The scope
of aPBL can range from supplier-managed warehousing, issue and receipt type functions to complete
management of al Integrated Logistics Support (ILS) elements. Types of PBL support:

1. PBL-Commercial (PBL-C) - An arrangement where commercial items are supplied by a contractor.
Customer requisitions are automatically routed through ITIMP directly to the contractor as a delivery
order.

2. PBL-Organic (PBL-O) - An arrangement with an organic activity (normally viaMOA) to procure,
repair, stock and issue material.

3. PBL-Mini-Stock Point (PBL-M SP) Navy ownsthe inventory...contractor receives, stores, issues, and
may also repair, the material. "M SP-Plus® includes a negotiated level of requirements determination
(MIN/MAX).

4. PBL-Partnership (PBL-P) - An arrangement between a contractor and Navy such that the Navy
performs a portion of support required by and for the contractor. For example, the contractor may sub-
contract the Navy to perform maintenance support at an organic depot. This can be highly beneficial
when addressing Core maintenance issues, in that the Navy is able to retain Core capability while acting
asa“sub” to the contractor.

5. "Full" PBL - A contractual arrangement where the contractor manages (and may also own) the
inventory, determines stockage levels, typically repairs NRFI material, and is required to meet specific
performance metrics. Requisitions still flow through ICP, and | CP pays the contractor for performance
but bills customers traditionally. Reliability improvements, technology insertion and reduced
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obsolescence may be some of the inherent benefits of a Full PBL. The contractor usually is given Class |
ECP authority and in some cases may also have configuration control. Additionally, Logistics
Engineering Change Proposal (LECP) arrangements will be considered a subset of this category if they
contain supply support clauses that fall under the definition noted above.

6. Contractor Logistics Support - A most robust form of PBL, where the contractor manages most or all
facets of logistic support (i.e. ILS elements), including inventory levels, maintenance philosophy, training
manuals, PHS& T, full configuration control, support equipment, etc.

. Noteto NAVICP Mechanicsburg users: When this checkbox is checked, the PBL Management Cost
and PBL Repair Cost fields on the NAVSUP 1391 screen are activated for data entry. If the checkbox is
unchecked, the fields are inaccessible for data entry.

Level of Repair - Indicate those levels of repair other than organizational level that have been approved and are
specified in authorized maintenance and logistics documents to assist in determining the supply system stock
requirements.

. Intermediate - Thisisa"check box" field. A check signifies Y es; no check signifies No. The default is
"unchecked,"” or No. Click the check box to indicate whether the End Item has a requirement for
intermediate level of repair.

. Depot - Thisisa"check box" field. A check signifies Y es; no check signifies No. The default is
"unchecked," or No. Click the check box to indicate whether the End Item has a requirement for depot
level of repair.

Proposed Material Support Date - Thisisamandatory field. The Proposed MSD is an estimated date entered
by the user when a PSD isinitialy entered into PARTS. When adding a new PSD, an MSD Request record with
the Proposed M SD is automatically created, and email notification is sent to the applicable PSD PSDC's and the
HSC and ICP POCs identified on the PSD. If the opposite PM (HSC or ICP) agrees with the Proposed MSD,
they will concur using the MSD Change feature. When this concurrence is committed, the MSD field will
automatically be updated to match the Proposed MSD. For MSD policy, refer to NAVSUPINST 4420.36.
Responding to an M SD Change Request.

Thefollowing "Standard" time intervals, taken from NAV SUPINST 4420.36, should be used as aguidelinein
the determination of an initial Proposed M SD:

. Estimated PTD déelivery to ICP, plus:
. 4 mo. PTD Review/Tech Code

. 6 mo. Provisioning

« 9 mo. Procurement Admin

. ?SystemPLT

. 3 mo. Spares Positioning

To Change an Existing M SD - Once an MSD has been established (i.e., both the Proposed MSD, and MSD
match), the user must use the MSD Change feature to initiate the process of changing the MSD Initiating an
M SD Change Request. Or, the PMSD can be changed to initiate the MSD Change process.

1)- If the PMSD on an existing PSD is changed, when the Save button is clicked, the user will be prompted to
confirm the change by a confirmation box like the one shown below. Click OK to continue the process, Cancel
to abort.
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The propozed M50 date haz been changed.!
A S0 Request form iz reguired!

| Cancel E

2)- If the OK button is clicked, the parameter screen shown below will be displayed. If the MSD change is due
to the PTD Date changing, enter a"Y" inthe "M SD Change Dueto. . " field. Thiswill cause anew field to
display where the user can enter the new PTD Date. The user must also enter areason for the change in the
"MSD Change Justification” section. Once thisis done, the OK button will activate. When all desired comments
have been entered, click the OK button to complete the process.

Please Enter M5D Change Request Information

MSD Changs Due Ta PTD Date Changs? (7]
M5S0 Change Justification

[+

L]

oo R

3)- At this paoint, the ICP Support Required, PTD Delivery, and Proposed M SD fields will become deactivated
and will remain so until the opposite activity (HSC or ICP) responds to the MSD Change record generated.

. If they Concur, the field will be reactivated for updates, and the PTD Delivery Date, Proposed MSD, and
MSD fields will be updated accordingly.

. If they Nonconcur, the field will be reactivated for updates and the PTD Delivery Date, Proposed MSD,
and MSD fields will be restored to the values at the time of theinitial PMSD change.

Material Support Date (MSD) - Thisisarestricted field. The Material Support Date is the date
(month/calendar year) on which the PSICP will be responsible to provide spares and repair parts support
(excluding initial Maintenance Assistance Modules (MAMSs) and Installation and Check Out spares (INCOs))
for agiven equipment.

. Thisisanegotiated date between the HSC and PSICP PMs. OPNAYV natification is required for any
change that results in a one million dollar change in spares budgeting for any one Fiscal Y ear. For MSD
policy, refer to NAVSUPINST 4420.36. The MSD should be documented in the ILSP.

. The MSD isinitialy blank for new PSDs. A valid MSD is automatically entered when both the HSC and
| CP program managers concur to a negotiated Proposed Material Support Date using the MSD Change
featurein PARTS. Refer to the Proposed M SD field description above for an explanation of the MSD
process.

. Oncethe MSD has been entered, it may not be unilaterally changed. Use the MSD selection from the
main PARTS screen to initiate arequest for an MSD change. If an MSD change is required, and the HSC
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and |CP Program Managers cannot agree on adate, COMNAV SUPSY SCOM wiill act as the intermediary
and designate a new established MSD. A change to an established MSD must have the concurrence of
both the HSC and ICP PMs. I nitiating an M SD Change Request.

Secondary Item Support Required (Secondary Item support may berequired for end item installations)
During FYs Shown In Procurement Plan Above For:

MAM s (Maintenance Assistance Modules) - Thisisa"check box" field. A check signifies Y es; no check
signifies No. The default is "unchecked," or No. MAMS requirement must be supported by an approved
Maintenance Plan.

. Thisfield indicates whether or not the user requires an HSC Secondary Item Funding Requirements data
sheet (NAV SUP 1392) to enter MAMs dollar requirements for the nine-year period addressed in the
Procurement Plan Block. That is, when the field is checked, , the computer will generate an HSC
Secondary Item data sheet for the PSD being entered. The user will then be required to enter "MAMS"
Quantity, Amount, and %UC data for aminimum of one Fiscal Year (FY).

. MAMs are replaceable assemblies (modules) required for a process of progressive or selected module
substitution to identify faulty or failed modules.

. TheHSC PM isrequired to provide funding for all MAMS requirements - before and after MSD.

INCOs (Installation and Check-Out) - Thisisa"check box" field. A check signifies Y es; no check signifies No.
The default is "unchecked," or No.

. Thisfield indicates whether or not the user requires an HSC Secondary Item Funding Requirements data
sheet (NAV SUP 1392) to enter INCO kit dollar requirements (either initial (1& C-1);0r replenishment
(1&C-R));for the nine-year period addressed in the Procurement Plan Block. That is, when thefield is
checked, the computer will generate an HSC Secondary Item data sheet for the PSD being entered. The
user will then be required to enter "INCOS" Quantity, Amount, and %UC datafor aminimum of one FY .

. TheHSC PM isrequired to provide all funding for INCO requirements - before and after MSD. The
OPNAYV Sponsor references the NAV SUP Form 1392 to track INCO funding requirements.

DEPOT/OBRPS (Depot Stock/ On-Board Repair Parts) - Thisisa"check box" field. A check signifies Yes; no
check signifies No. The default is "unchecked," or No.

. Thisfield indentifies whether or not the user requires an HSC Secondary Item Funding Requirements
data sheet (NAV SUP 1392) to enter Depot and/or OBRP dollar requirements for the nine-year period
addressed in the Procurement Plan Block. That is, when the field is checked the user will then be required
to enter either "DEPOT" Quantity, Amount and %UC or "OBRP" Quantity, Amount, and %UC datafor a
minimum of one FY.

. TheHSC PM isrequired to procure initial OBRPs and Depot requirements for any equipment
installations with MRDs that occur before MSD. The OPNAV Sponsor references the NAV SUP Form
1392 to track interim funding requirements. When interim support is not required for DEPOT/OBRPS,
the PSICP budgets for DEPOT/OBRPS.

Sour ce Of Repair Indicate the depot assigned as the designated overhaul point.

. Navy (up to 30 apha-numeric characters) - Thisisan optional field. Users may identify the Navy
Designated Overhaul Point (DOP), if applicable. If not yet assigned by name, users may indicate whether
the DOP will be Government operated.

. Commercial (up to 30 alpha-numeric characters) - Thisis an optional field. Users may identify the
commercia DOP, if applicable. If not yet assigned by name, users may indicate whether the DOP will be
Contractor operated.
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GPETE Required For ThisProgram - Thisisa"check box" field. A check signifies Y es; no check signifies
No. The default is "unchecked," or No.

. Used to identify PSD End Items that have a requirement for General Purpose Electronic Test Equi pment
(GPETE). Thisinformation is used to insure timely budgeting for these items.

. If GPETE isrequired for the End Item identified for the given PSD, click in the "GPETE Required For
This Program” checkbox.

Back to Beginning of Section, Beginning of Page

End Item Briefs and Comments Section

The End Item Briefs and Comments Section consists of two parts. the Brief Equipment Description and the
Comments.

- Brief Equipment Description
+*
4]
- Comments
foud
4]

Brief Equipment Description - Thisisan optional field in which the user may enter a description of the
equipment/system/alteration sufficient enough to indicate its function and relationship to a Weapon System.

Comments (End Item) - Thisisan optional field used to explain any specia or unusual situations that impact
program support. Examplesinclude: if awarranty exists, indicate it here and include the length and items
covered; if an ECP is pending; aretrofit; a new acquisition replacing another equipment; changein serial
number; an ongoing contract still valid for afuture year buy; an explanation of "X" used in the Support
Responsibility Code (SRC) or Allowance Type Code (ATC) fields of NAV SUP Form 1390/1.

Including al pertinent explanatory information in the comments field precludes questions from PSD reviewers.

It isimperative that PMs review and modify the comments as appropriate since the information provided often
clarifies PSD information.

Back to Beginning of Section, Beginning of Page

PSD Points of Contact Section

This section identifies the HSC and ICP Points of Contact for the End Item displayed on the PSD.
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Comm Phone E=xt
HS5C Prog Mor: FARTS I0E

Code: |PARTS = BE5 555-5555 EE5
E-mail: JOEPARTS@PARTS Moy

ICP Prog Magr: FARTS, I0E

Code: |P4RTS =] BEG GE6-5555 555
E-mail: JOEPARTS@PARTS Mokt

Manager Name (HSC and or ICP - up to 18 apha-numeric characters) - Thisfield is system-loaded, and it
identifies the designated single point of contact for al datarelated to the end item equipment for which the PSD
is submitted. Format is: last name, first name (or first nameinitial). Examples: "Smith, Joe" or, "Smith, J." This
field islinked to the "Manager Code" field and is automatically filled when the manager code is entered by the
user. See the Manager Code description for further instructions.

Manager Code (HSC and or ICP - up to 15 apha-numeric characters) - Thisfield is selected by the user from a

Pull-Down list. It identifies the organizational code for the given HSC/ICP PM Representative. To populate this
field:

. Select the organizationa code for the HSC/ICP PM representative from the pull-down menu. Once the
desired PM Codeis selected, , the manager's name, phone numbers and e-mail datawill automatically be
filled in on the PSD.

. Requests for modifications or additions to the authorized list of HSC Managers should be directed to the
PARTS Help Desk at (301) 744-6711.

. Requests for modifications or additions to the authorized list of ICP Managers should be directed to Ernie
Mader (Code 05731D) Commercial (717) 605-2859 DSN 430-2859

Commercial Phone (HSC and or ICP - 11 alpha-numeric characters) - Thisfield is system-loaded, and it
identifies the commercial telephone number for the HSC/ICP PM Representative. Thisfield islinked to the

Manager Code field and is automatically filled when the manager code is entered by the user. See the Manager
Code field description for further instructions.

E-mail - Thisfield is system-loaded, and it identifies the e-mail address for the HSC/ICP PM
Representative. Thisfield islinked to the Manager Code field and is automatically filled when the manager code
is entered by the user. See the Manager Code field description for further instructions.

Back to Beginning of Section, Beginning of Page

Primary Manual Links:

Table of Contents Part3: Connecting to PARTS
Partl: Intro to PSD and PARTS Part4: Database Basics
Part2: The PSD Forms Part5: PARTS Operation
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Revised 12 October 1999. Updated I nstallation Search button section screen and text.

Revised 3 February 2000. SRC U description updated and SRC W code and description removed.

Revised 7 March 2000. DOD Authorization Bill excerpt for decomm ships added to SRC description.
Revised 21 June 2000. UTC descriptionsfor 'T' and 'C' updated to more accurately identify the responsible
command.

Revised 17 August 2000 - Added 'Start Date' to the list of selections for the 'Sort by' pull-down list.
Revised 26 March 2001 - Corrected Help Desk area code in the "Installing Activity" field description.
Revised 4 May 2001 - Added description for new SRC of "E".

Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make User's Manual comply with
Section 508 of the Web Content Accessibility Guidelines.

Revised 17 October 2001 - Reworded the Copy Install Records instructions to more clearly differentiate between
the "target" and "source" PSD.

NAVSUP 1390/1 - Equipment Installation Form

NAV SUP Form 1390/1, the Equipment Installation Form, identifies the activities where Equipment will be
installed or a configuration change will be performed. It also identifies whether the HSC or the PSICP will
budget for the initial OBRP allowances required by the End Item, and it identifies the fiscal year in which those
items will be budgeted. NAV SUP Form 1390/1 is prepared by the HSC PM and must reflect the latest
procurement plan approved in the FY DP. This schedul e reflects the results of negotiations between the HSC PM
and the PSICP as to who will buy the initial OBRP allowances and when.

Installation information provided includes the Support Responsibility Code (SRC), which identifieswho is
providing the support for each Equipment installation; the Allowance Type Code (ATC), which identifies the
computational model used to generate the OBRP allowances for each site; the APPN, which identifies the
Appropriation of the funds used to procure the End Item; and the User Type Code (UTC), which identifies the
end-use customer category for Buy-Out budget considerations. Users can access help on afield by pressing the
F1 key while the cursor isin the field.

NAVSUP 1390/1 Screen: Operation and Features

The 1390/1 form screen is shown below. A description of the operation and various features follows:
NAVSUP 1390/1 Screen Operation Overview, Screen Unique Buttons, NAV SUP 1390/1 Data Fields

of Save X Undo ! g Claze P Help ; H5C HEViSEdi |
Eearch PSD Seriaine] ICP Revised|
Equip. Nu:umen.i F'MSD; LInit Ciost $Ki

End ltem [1390)  Installations [133047) i ICF Funding Fequirementz{1:351] i H5E Funding Reguirementz[1 332 i
SiteHull LI l i |rstallation Lty

;StartDate kFD ;F'EI;E [ ate Sli:“: HSE Buy-ln B ICE Bug:-ln By ATE

FMPHIG fwvailabiity D FMPRIS Aleration D UTC
; 1; i Copy Field §f Copy Record §f Copy Inztall Becords m

[riztallaticn Searcha Dizplay ll pekalls L | SR R (R M P E Site Hul @ See Mare
HSC Fy[ICE By [ SitesHull IC (b | Stark kB FOLC SRCIATCIUTCARPH |Inztallin *

I
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NAVSUP 1390/1 Screen Operation Overview

The 1390/1 form consists of one or more installation data records. The records are displayed on the 1390/1
screen in abrowse section and an edit section. The browse section, which is located in the lower half of the
screen, isaview-only listing of the installation records for the PSD being viewed. The upper section of the
1390/1 screen is the edit section and contains the individual datafields that make up the installation record. The
edit section displays the data fields for the installation record currently highlighted in the browse section.

Note: Data can only be updated in the edit section; the browse section isalways" view only."

To move from one installation record to another, click the right (next record) and left (previous record) arrowsin
the Navigation bar, located between the edit and browse sections.

NAVSUP 1390/1 Screen Unique Buttons

Thefollowing is alisting of the buttons unique to the 1390/1 with a description of their function. These buttons
are located on the bar separating the edit section of the NAV SUP 1390/1 screen from the br owse section.

The buttons are: Copy Field, Copy Record, Copy Install Records, Installation Search/Display all Installs, Sort
by, See More/See L ess, Navigation Bar

| Copy Fieldﬂ Copy Becard ﬂ Copy Install Becaords

Copy Field: Click on this button to copy the field value from the previous installation record to the field in the
following record (the cursor must be in the field to be copied to).

Copy Record: Click on this button to copy all the values from the installation record where the cursor is
currently located to anewly created line below it.

Copy Install Records: Click on this button to display the screen shown below. This feature is used to copy the
installation records from the Installation Data Schedule (NAV SUP Form 1390/1) of one PSD to another. Thisis
atime-saving feature that can be used when a PSD for an existing end item in PARTS has an installation
schedule that is similar to that of an end item on a PSD being updated. NOTE: The PSD you are updating when
you click the Copy I nstall Records button isthe "Target” PSD. That is, the PSD you will be copying records to.
The PSD that isretrieved on the Copy Install Records screen isthe "Source” PSD. That is, the PSD you will be
copying records from.

Important Note: Installation records can only be copied to avalid PSD (i.e., a PSD with a PARTS serial
number). Therefore, if theuser isadding a new PSD, it must first be saved to PARTS and have a
computer-assigned serial number. For new PSD adds, it isrecommended that the user initially enter only
oneinstallation record. Thiswill be sufficient to commit the PSD and allow installation data to be copied
to the newly entered PSD.
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Type inlazt zeven characters of PS50 Senal Mumber and click Search button Copy Option
Serialnn S uffis: ; | E &pperd
M omenclature:

2 = () Beplace

SEarch o Save && [Elear Cloze ? Help

= - r~ i}

To copy install records:

1. After you have clicked the Copy I nstall Records button on the target PSD and the copy install screenis
displayed, typein the last seven characters of the PSD Serial Number of the source PSD to be copied
from (or click the arrow button at the far right of the field to activate a pull-down list of available PSDs,
and select the desired one) and click the Sear ch button. The installation records for the source PSD will
display in the lower section of the screen.

2. Select aCopy Option:

o Toretain the installation records that are presently contained in the target PSD and add the records
coming from the source PSD, select the Append option.

o To delete the existing installation records of the target PSD and replace them with the installation
records of the source PSD, select the Replace option.

3. Click the Save button.

4. When the copy process is complete, the message: "I nstallation Records Copied" will display. Click the
OK button.

5. To copy installation records from another PSD, click the Clear button and repeat steps 1-3. Otherwise,
click the Close button to return to the 1390/1 (Installation) form of the target PSD.

Important: Once the new records are copied, you must ensurethat thetotal " Installation
Quantities' and Appropriationsfor theinstallations are equal to the total quantitiesand
Appropriationson the Procurement Plan on NAVSUP Form 1390. The data changes cannot be
committed until this condition is met.

Installation Search/Display All Installs. The Installation Search button enables you to query theinstallation
data for specific records on the PSD being viewed. For example, if you wanted to view only the "CVN" ship
installations for a PSD being updated, you could do a search for "CVN*" on the Site/Hull field to retrieve only
those records.

|Installatiu§un Sialan:hg Ersptan Sl lnstalls §

Click on the I nstallation Search button (shown above) to display the Search Wizard screen
shown below.
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PSD Search Wizard

[ Site/Hull [ UIc
[T Start Date [ MRED Date
[T POC Date [ SRC
2
[ UTC
Select the Fields
[T Install Activity
[T HSC FY
7 Help 4 Back Next X Cancel

Click the checkboxes for the field(s) you wish to query on. Once all the desired fields have been
checked, click the Next button. On the subsequent screens, you will be prompted to enter your
search data (step 3), and select a sort order (step 4). On each screen, click the Next button to
continue, or the Back button to return to a previous screen to change your parameters. If records
were found for the search data entered, they will be displayed on the final screen. Click the Finish
button and you will be returned to the installation screen with the applicable records displayed. To
have all the installation records displayed again, click the Display All I nstalls button.

Sort by - This button activates a pull-down listing of aternative sorting fields for the NAVSUP 1390/1
installation records. Choicesare MRD & Site Hull, ICP FY & UTC, Site Hull, Start Date, POC, UIC & MRD,
ICPFY & UIC,HSCFY & UTC, and HSC FY & Site Hull.

Sort by ISR | 2]

See More/See Less - These buttons are used to display more or fewer installation records in the browse screen
section of the 1390 screen. The default isthe "See Less' setting, which displays seven (7) install lines and the
edit section. The "See More" selection will display twelve (12) install lines, but the edit section of the 1390/1
Form will no longer be displayed (Because of this, the '‘Add Record', or '+' symbol is not available on the
Navigation Bar when in the 'See More' mode.)

Navigation Bar - The navigation bar (shown below) is used to move the cursor among the installation records as
well as add and delete records. Descriptions of the keys, starting from the left and moving right, follow.

R R e

First Record - Thefirst button at the far left on the navigation bar. Click this button to send the
cursor to the first record listed on the PSD being viewed.
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Previous Record - The second button from the left on the navigation bar. Click this button to send
the cursor to the previous record listed on the PSD being viewed. That is, the cursor will move up
one record on the browse screen.

Next Record - The third button from the left on the navigation bar. Click this button to send the
cursor to the next record listed on the PSD being viewed. That is, the cursor will move down one
record on the browse screen.

Last Record - The fourth button from the left on the navigation bar. Click this button to send the
cursor to thelast record listed on the PSD being viewed.

Add Record - The fifth button from the left on the navigation bar. Click this button to insert a
blank line. From this point, you can enter anew installation record. This button is not available
when the " See More" option is being used.

Delete Recor d - The last button on the navigation bar. Click this button to delete the line at the
cursor's current location.

Back to Beginning of Section, Beginning of Page

NAVSUP 1390/1 Data Fields

Thefollowing isalist of the data fields contained in the NAV SUP 1390/1 form. Information provided includes:
whether afield is Mandatory, Optional, or System Generated; descriptions of the data el ements; and data base
validations (regquirements).

SiteHull LIC i i Irstallation Gk

lStartDate kE D !PI:IIE [iate SII:H: HSE Eiu_lrli-lnF‘r’ CE Burlin Fr
| =) | = | | | |

FMPHMIS Eovailabili D ~ FrPRIS Alteration |0 UTC
! j! i Copy Field | Copy Recard || Copy Install Fiecords !:'

Installation Searchl] Display A0 nstalls e 0 [P D & Site_Hul See Mare

HEC FIER Fy | SitedHull ]I Gty | Skart MRED FOC SRC|ATClUTC|aPPN. |Instalid #
i

The following fields are described:
HSC FY Column, ICP FY Column, Installation Site/Hull, UIC, EQP PER, Start Date, MRD, POC Date, SRC,

ATC, UTC, APPN, Installing Activity

HSC FY Column - Thisisamandatory entry when the SRC field contains one of the following codes:
. C = Contractor (Interim)

. | =Interim Support by Navy Activity
. L =Contractor (Life)
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Each installation whose MRD occurs prior to the MSD (entered in the PARTS L ogistics Data Screen) and
requires On Board Repair Parts (OBRPs) must have an HSC FY entry.

. ldentify thefiscal year in which initial OBRP interim support is being funded by the HSC (the ICP FY
must be blank). As arule of thumb, the HSC FY Column is manually determined by subtracting the
Spares PLT (seethe NAV SUP 1392 form instructions for the Spares PL T description) from the MRD.

. If aninstallation MRD occurs after MSD, the initial OBRP funding is the responsibility of the PSICP. In
this case, the HSC FY Column will be blank and the SRC field must be filled with an "N" (signifying ICP
or Navy Support).

ICP FY Column - Identifiesthe fiscal year that | CP budgets NWCF funding to procure shipboard/shore site
allowances. Thisisamandatory entry by the PSICP when the SRC field contains one of the following:

. N =Full Navy (ICP) Support (includes Direct Vendor Delivery contractual support).
. P=Partia Navy (ICP) Support.
. 2 =Enclosure 2 (requires that NWCF procurements > $200K first receive NAV SUP approval).

Installation Site/Hull (up to 20 apha-numeric characters) - Thisis amandatory field that identifies hulls or
shore activities that will receive the End Item. Thisfield islinked with the UIC field. When avalid entry is
entered for either one, the corresponding value for the other field will automatically be filled.

Use the following guidelines to popul ate thisfield:

. Ships: The format for ship entriesis. "SHIP TY PE (one blank space) SHIP HULL NUMBER".
Examples: "FFG 0055", "CVN 0074", "DDG 0082". When entered in this format, the corresponding UIC
value for the ship entered will automatically be filled in when the user tabs out of the Site/Hull field.

. Shore Sites: In contrast to ship entries, most "shore site" entries are quite long (up to 55 characters). The
ideal method for entering Shore Site entriesisto type in the UIC and press the Tab key. Thiswill
automatically retrieve the corresponding Site/Hull value. If the UIC is not known, type in the entire
activity name. But be advised, if the text entered does not exactly match the database entry, it will not be
found. For example, NAV SEA's site hull entry is"COMNAV SEASY SCOM WAS." If one letter is out of
place, it will not load. A quicker way to find and load this entry would be to type "COMNAV SEA" in the

Site/Hull field, then click the look-up screen button —-—i located to the far right of thefield . Thiswill
retrieve alookup screen with only the NAV SEA entry displayed. Then click the OK button, and the
activity will be loaded to the Site/Hull field. If the partial text string entered retrieves multiple entries
(which it often will), scroll through the list to find the desired one, click on it to select it, and then click
the OK button.

. Note: If thedesired site cannot be found, usethe UIC I ndex utility located in the " Utilities/User

Utilities" menu option to sear ch for it. Once found, note the UIC, and use that to load the site.

. If the Installation Site/Hull is unknown, enter either a"TBD" entry, or "TUIC". TBD and TUIC tell the
I CP that the exact activity receiving this End Item is unknown.
NOTE 1: There are severa variations of "TBD" contained in the Site/Hull lookup table. For example,
TBD SHORE SITE, TBD BACKFIT SHIP. To seeacompletelisting of al TBD entries, type "TBD" in
the Site/Hull field and click the button located at the end of the field.
NOTE 2: A valid Site/Hull entry and UIC must be used for Installation Sites if the MRD (Material
Required Date) for that activity occursin the current Fiscal Y ear or the next two. For example, if the
current Fiscal Year is 2000, aTBD entry or TUIC cannot be entered for any installation with an MRD
that fallsin FY's 2000, 2001 or 2002.

. TBD entriesand TUIC may be used interchangeably if the quantity entered in the EQP PER field is one.
When the quantity is greater than one, the two terms are interpreted by the ICP as follows:
o If a"TBD" entry is used and the quantity in the EQP PER field is greater than one, the | CP will

assume "X" number of equipments are being installed at separate sites. For example, if a"TBD"
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entry is entered and the EQP PER quantity is 4, the ICP will budget for four sets of spares.

o If"TUIC" isused and the quantity entered in the EQP PER field is greater than one, the NAVICP-
M will budget under the assumption that all equipments are being installed at one site/hull. In this
case, NAVICP-M uses predetermined factored quantities that are less than one per installed
equipment.

. Thisfield may contain End Item procurements for other military services. These entries are currently

preceded by "TBD". For example, "TBD ARMY SITE", "TBD AIR FORCE SITE". Thisinformationis
required by the |CP to program additional wholesale system stock required in order to support the end
item for the specified military service.

Do not include Battle spares and rotatable pools. Do not include Foreign Military Sales (FMS)
regquirements.

UIC (Unit Identification Code) (5 alpha-numeric characters) - Thisis a mandatory field used to identify
organizational entities within the Department of the Navy. Thisfield islinked with the Site/Hull field. When a
valid entry is entered for either one, the corresponding value for the other field will automatically be filled.

EQP PER (Equipment Per Installation) (4 numeric characters) - Thisis amandatory field that identifies the
number of operational equipments per site/hull. Thisinformation allows the PSICP to properly calculate
allowance quantities for the site/hull and initial and follow-on support requirements for the supply system.

IMPORTANT: the Inventory Objective on the Procument Plan section of NAV SUP 1390 for the
OPN, APN, WPN etc.. appropriation, MUST equal the sum of all equipment installations on
NAVSUP 1390/1 with the same APPN Code; the Inventory Objective for the SCN appropriation
MUST equal the sum of all equipment installations with an APPN Code of "SCN". If the
quantities do not equal, a detailed error message will display identifying the quantites contained in
each section. The mismatch must be corrected before any changes can be saved.

Start Date (Installation Start Date) - Thisisamandatory field. Entriesin thisfield contain the month and year.
For example, a Start Date of October 2000 is shown as "10/2000."

Use the following guidelines to popul ate thisfield:

Indicate the month/year that installation work will commence, e.g., show an October 2000 start date as
"10/2000."

If the equipment isto be installed during an overhaul or restricted availability and the specific start dateis
not known, use the start date for the overhaul or restricted availability asthe Installation Start Date.

The Ingtallation Start Date is aso the MRD for INCOs and MAMs.

An Installation Start Date cannot be greater than a POC Date. If you type an Installation Start Date that is
greater than the POC Date, you will receive an error message.

MRD (Material Required Date). Thisis asystem-generated (calculated) field.

MRD is the month/year that the OBRPs/Spares are required at the installing site/hull in order to support
the End Item.
OBRP/DEPOT spares support must be funded by the HSC Program Office for all installations with
MRDs before MSD.
PARTS will automatically calculate the MRD based on the User Type Code (UTC) and Preliminary
Operational Capability (POC) date, as follows:

o IfUTC =S, then MRD = POC - 12 months

o IfUTC=7,B,G,V,or X, then MRD = POC - 6 months

o IfUTC=C, M, H,R,orT, then MRD = POC - 3 months

POC Date (Preliminary Operational Capability Date). Thisis amandatory field. Entriesin thisfield contain the
month and year. For example, a POC Date of October 2000 is shown as "10/2000."
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Use the following guidelines to popul ate thisfield:

. The POC Date is the month/year that an End Item can be used by the operational unit and is normally
prior to the Initial Operationa Capability (I0C) Date. POC is equivalent to IOC for End Itemsthat are
not part of a shipbuilding program.

. The POC Date for End Itemsto be installed in new construction and conversion ships (SCN funded) is
the ship Estimated Déelivery Date.

NOTE: To seethe latest Estimated Delivery Date (EDD) as listed in the current SCN Schedule, place the
cursor in the Site/Hull field with the ship of interest displayed and click the button located at the end of
thefield.

. The POC Date for shipsin a private yard is the date the ship arrives at a Navy shipyard. For ships already
contained in a Navy shipyard, the POC Date is the date when operational trials and fitting-out are
complete.

. The POC Date for End Items installed during overhauls, restricted availahilities, etc. isthe overhaul or
availability completion date.

. The POC Date for End Items installed on new construction nuclear submarinesis the date of the Fast
Cruise at the ship yard.

SRC (Support Responsibility Code) (1 alpha character) - Thisis amandatory field that specifies the type of
support provided for each End Item installation and the responsible organization (HSC, PSICP) providing the
support.

IMPORTANT: Please note the following excerpt taken from the DOD Authorization Bill in regards to funding
for ships that are scheduled for decommissioning:

"None of the funds provided in this Act and hereafter shall be available for use by a military department to
modify an aircraft, weapon, ship or other item of equipment, that the military department concerned plansto
retire or otherwise dispose of within 5 years after completion of the modification: Provided, That this prohibition
shall not apply to safety modifications. Provided further, That this prohibition may be waived by the Secretary of
amilitary department if the Secretary determinesit isin the best national security interest of the United Statesto
provide such waiver and so notifies the congressional defense committeesin writing."

The following are SRCs used to indicate HSC support. They are typically (but not exclusively) assigned by the
HSC Program Manager:

. C=The Contractor will provide support for the End Item during the interim period prior to MSD.

. | = A Navy activity will provide support for the End Item during the interim period prior to MSD.
Identify the specific Navy Activity that will provide the support in the End Item Comments Block.

. L =The Hardware Systems Command program office will provide support (viaa contractor or a
government activity) for the life cycle of the end item.

The following are SRCs used to indicate | CP support. They are typically (but not exclusively) assigned by the
ICP Program Manager:

. N =Full Navy (ICP) Support (includes Direct Vendor Delivery contractual support)..
. P=Partiad Navy (ICP) Support.

The following are Other SRCs:

« X = Other. If an"X" isentered, it must be explained in the End Item Comments Block.
Caution: The quantitiesfor installation lineswith an SRC of " X" will not be included in SEA
04/0OPNAYV Outfitting budgets. Use only when appropriate.

. D = Decommissioned ships.

. E =Unfunded. Identifies PSD installations that have initial spares requirements identified but are
currently unfunded. They will be used by OPNAV 412 to quantify initial spares funding shortfalls.

. U = Unsupported. Assigned to installations where the MRD < PMSD and SRCisnotequal to L, C, I, X,
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D, 1, or 2. Thisinforms the HSC that NAVICP will not fund for spares, and that interim funding is
required for DEPOT/OBRP support.

. 1=Enclosure 1. This codeis assigned by the ICP to installations that have been identified as
"Procurements to be Cancelled." Although Enclosure 1 ships will be excluded from ICP procurements,
they may still require HSC spares funding. HSC Program Managers are urged to review their PSDs to
determine whether or not any Enclosure 1 installations still require funding.

. 2=Enclosure 2. This code is assigned by the ICP to identify procurements that have been identified as
ones requiring NAV SUP approva for NAVICP NWCF funding over $200K. No special action is
required of HSC Program Managers for these installations.

ATC (Allowance Type Code) (3 apha-numeric characters) - Thisis amandatory field that identifies the
computational model used for calculating allowances and system stock requirements. The ATCs described are
initial recommendations by the PM. The ATC for Trident equipment requires the appropriate three-digit
Military Essentiality Code (MEC). MECs are defined in NAVMATINST 4423.7 , dated 22 August 1980, for
Hull, Ordnance, and Electronic equipment and in SSPINST 4423.27B, dated 9 July 1974, for Strategic Weapon
Systems (SWS) equipment. Acceptable MECs are: 095, 098, 101, 104, 107, 110, and 116.

Enter one of the following:

. 001=FLSIP

. 00A=Sparing to Availability (Ao) or Readiness Based Sparing (RBS).

. 00X=0Other. This entry should be explained in the End Item Comments Block.
CAUTION: Ingtall linesthat are coded with " 00X" will be excluded from (1) ICP " Allowance"
calculations used in determining initial sparesbudgets (they still will beincluded in TWAMP
calculationsused for System Stock funding) and (2) SEA 04/OPNAV spar es outfitting budgets.

. 095 = MEC (Trident SSBNs only) - low degree of support
. 098 = MEC (Trident SSBNs only) - /|\

. 101 = MEC (Trident SSBNsonly) - |

. 104 = MEC (Trident SSBNsonly) - |

. 107 = MEC (Trident SSBNsonly) - |

. 110=MEC (Trident SSBNs only) - \|/

. 116 = MEC (Trident SSBNs only) - high degree of support

UTC (User Type Code) (1 alpha-numeric character) - Thisis a system-generated field that specifies the end-user
funding category for "Buy-Out" budget purposes. Thisdatais required by the NAV SEA ouitfitting account
managers for budget development. Thisdatais used in conjunction with POC datesto calculate the
corresponding MRD.

Thefollowingisalist of UTCs:

. B = Backfit Navy ships or units. Ships that do not fit the criteriafor UTCs of "7,” "V," or "S."

. C=COMNAVCOMTELCOM sites. Naval Telecommunications Command sites receiving initial
outfitting support for Navy-procured equipment.

. G = Coast Guard hulls receiving Navy-procured equipment.

. H = Shore sites other than telecommunications or training sites

. M = Fleet Mobile Operating Units. Identifies Fleet M obile Operating Units that deploy on-board U.S.
Navy Ships. Examples of "M" installations include Explosive Ordnance Disposal (EOD) teams, Marine
Air Groups, and SEAL Team Detachments.

. R =Torpedo and Missile Rework Facilities

. S=SCN funded programs

. T =Training. Sites under the Command of the Chief of Naval Education and Training (CNET) receiving
initial support of Navy-procured equipment. (Does not include Aegis training sites.)

. V =SAC 207 Aviation ships and Marine Air Groups allowances funded by COSAL account (i.e., CV,
CVN, LHA, LHD, LPH and MALS for DLRs only).
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NAVSUP 1390/1 - Equipment Installation Form

« X =Other. A UTC of "X" must be explained in the End Item Comments Block.
CAUTION: Install linesthat are coded with a UTC of " X" will be excluded from (1) ICP TWAMP
calculation and therefore the System Stock funding computation and (2) SEA 04/OPNAV spares
outfitting cost computations.

. 7 =Used aboard ships or fleet units which carry storeroom items as supply system stock (known as
Special Accounting Class (SAC) 207 stocks).

APPN (Appropriation) - Thisisamandatory field that identifies the appropriation funding dollars used to
procure the end item for a given installation. Selection is limited to the appropriations identified in the
Procurement Plan section of NAV SUP Form 1390. Current values are OPN, APN, WPN, PDW and SCN.

Installing Activity - Thisis amandatory field that identifies the activity that will install the End Item (e.g.,
contractor, naval shipyard, tender, Tiger Team, Equipment Installation Team (EIT), etc.). The user isrestricted
to the values displayed in the pick-list. If you have avalid entry that is not listed, contact the PARTS Help Desk
at (301) 744-6711 to have it added (subject to the approval of the Navy PSDC).

FMPMIS Availability ID
. Future

FMPMIS Alteration ID
. Future

Back to Beginning of Section, Beginning of Page

Primary Manual Links:

Table of Contents Part3: Connecting to PARTS
Partl: Intro to PSD and PARTS Part4: Database Basics
Part2: The PSD Forms Part5: PARTS Operation
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NAVSUP 1391 - ICP Secondary Item Budget Form

Revised 29 Sept 1999 - Added items for new DVD functionality (DVD Mgt Button and DVD/DV S
Management field topics).

Revised 28 April 2000 - Updated DV D/DV S Management references to PBL Management.

Revised 2 Aug 2000 - Added PBL Repair Cost field and updated affected screens.

Revised 9 May 2001 - Updated "DLA and Other Allow Cost Each” field descriptions to reflect new feature that
alows updated field value to be copied to subsequent fiscal years.

Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make User's Manua comply with
Section 508 of the Web Content Accessibility Guidelines.

Revised 27 November 2002 - Added field description for new field Commaodity Group Code. Also updated
screen shots to reflect new field addition as well as the relocation of the Weapon System Code and the removal
of the MAMS and I/C fields (ICP Revised Date field was also removed from the "I CP Requirements" section of
the 1391, asit aready displays at the top of the screen)..

NAVSUP 1391 - ICP Secondary ltem Budget
Form

NAVSUP Form 1391, the ICP Secondary Item Budget Form, is applicable only to the NAVICP-
M (echanicsburg) Program Manager and is used to establish | CP secondary item funding requirements for an
End Item.

NAVSUP 1391 Screen: Operation and Features

The top portion of the 1391 form screen is shown below. A description of the operation and various features
follows:
Unique Buttons, Creating a New 1391 Form, Field Descriptions
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NAVSUP 1391 - ICP Secondary Item Budget Form

Wi Gaye ”‘\'\; I fetale] != Cloze | “? Help |
&, Search |F'5D Serialnu:l ICP Revized
Equip. Nnmen.i F'MSDI it Cost $Ki

End [tem [1330] i Installations (129041]  ICF Funding Requirerments(1391] i HSC Funding Bequirements[1392] I

Canipute Imta"l | FBL E&t !l DLA Allow EDStﬂEDD}I Enmments_al Wiew X ! Wiew TW.&MF'_E FYI 2003 :! |Ehange F' rangea

BUDGET DATA _‘!_*j

Budaet Submit | | DLA dllow Cost Each | 0.0| _l
Other &llow Cost Each D-D|

— ICP FUNDING REQUIREMENTS [$K] FOR FY:

SYSTEM STOCK SLLOWANCES
IMITIAL FOSS MEW FOO TOTAL

DLR i 0.0] | 00| | 00| | 0.0]

consumepte [ 0.0 | oo [ oof | oo
PEL Management Cost -

FPEL Bepair Cost [ nol *

NAVSUP 1391 Unique Buttons

The following buttons are located between the | CP Funding Requirements tab and the Budget Data form:
Compute Install, PBL Est, DLA Allow Cost, Copy Comments, View %, View TWAMP, and Change FY range.

Compute Installi | FEL E=t _il DLA Allows Cost i| Coapy Enmmentsal Wiew F i

Wiew Thafikd F'_i FY! 200 ;:J |Ehange F.:f_rangei

Compute I nstall - This button is used to run programs that determine the appropriate Support Responsibility
Codes (SRCs) and ICP FY budget values on the Installation Schedule (NAV SUP 1390/1), and the Allowance
and TWAMP quantities which are used in the final 1391 budget calculations.

PBL Est - Thisbutton is used to compute values for the PBL Management Cost and PBL Repair Cost fields.
Click on this button to display the PBL Cost Estimate screen. The user then selects the desired parameters from
the resulting screen to be used in the PBL field(s) computation (TWAMP x End Item Cost x STD% = Cost
Estimate).

DLA Allow Cost - This button is used to compute values for the DLA Allowance Cost Each field. Click on
this button to be given the choice to compute for NDI or non-NDI values.

Copy Comments - This button is used to copy 1391 comments from the current Fiscal Year (FY) of the PSD
being viewed to subsequent FY'sin the same PSD.

View % - Thisbutton is used to display aview-only screen of the Standard Percentages values used for
computing the ICP budget requirement values.

View TWAMP - This button is used to run and view the Time Weighted Average Months Program (TWAMP)
values for the PSD being viewed. Once run, the report can be sent to a designated printer.

Change FY Range - This button is used to change the Fiscal Y ear range for a PSD. When pressed, it will

retrieve the Add Fiscal Y ears screen (step 2 below). You can then set the First FY and Last FY values as
desired and click the OK button.
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NAVSUP 1391 - ICP Secondary Item Budget Form

Back to Beginning of Section, Beginning of Page

Creating a New 1391 Form

. Note: The 1391 form isrestricted to NAVICPM usersfor datainput.
The following conditions must be true before a 1391 form can be created:

1. The 1390 and 1390/1 forms must be completed and saved. That is, you must have a PSD Serial Number
for an existing PSD.

2. ThelCP Support Required field must contain avaue of "M" (for NAVICP Mechanicsburg).

3. The PSD must have an ICP Manager Code, and the user attempting to add the1391 form must have that
ICP Manager Codein hisor her user ID User Access profile. For more information on checking your
access capabilities, see the View User Access section of this Users Manual. If a PSD does not contain an
ICP Manager Code, contact the ICP PSD Coordinator to have one added. Currently the ICP PSD
Coordinator is Ernie Mader (717) 605-2859.

When these conditions are met, use the following steps to retrieve a PSD and create the 1391

1)- Usethe PSD - Edit/View Existing PSD selection on the PARTS Main Menu bar (PSD Menu) to query the
PSD Serial Number from another form screen, for example, the 1390 or 1390/1 screens. To do this, enter the
last five (5) numbers of the PSD Serial Number and pressthe Enter key or click the Search button.

2)- Click on the ICP Funding Requirements 1391 tab. A message box will display with the message:
"NAVSUP 1391 Form does not exist for this serial number. Would you like to generate the NAVSUP 1391
Form?"* Click on the Y es button to display the ICP FY Range box (below).

Add Fiscal Years

Specify the ICF By’ Range

Mo current B ange

Firzt Fv'
Lazt Byt

Hate: The By range may not exceed 20 vears.
Decreazing an exizting By range will delete Fi's.

" 0K X Cancel 1

3)- Select afirst and last FY parameter, and click the OK button. Thiswill create records for the fiscal years
selected, and display the 1391 form screen.
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NAVSUP 1391 - ICP Secondary Item Budget Form

Wiew T\WaMP i Fy | 2003 E Change FY range’

— BUDGET DATA -
Budget Submit | | DLA Allow Cost Each 0.0
Other Allow Cost Each 0.0

Comprite Installl | FEL Est |DL.& &l Cogt i|En:||:n_l.J Enmments” Wiew & i

4)- Initialy the Fiscal Y ear entered for the "First FY" will be displayed. To move between FY's, click the
Up/Down arrows on the FY box (located between the "VIEW TWAMP" and "Change FY range" buttons). Or,
highlight the FY value using your mouse cursor and type in the desired year. This will automatically retrieve the
datafor the FY entered. To changethe FY range, click the "Change FY range" button. Thiswill retrieve the
"Add Fiscal Years' screen shown in step #2 above.

5)- At this point, the key to how the 1391 form is to be completed depends on the Basis of Cost Estimate
method selected by the user. The method selected determines which fields will be required, which will not, and
the computation process (if any) that will be done. The following table lists the five methods and identifies the
Mandatory (M), Optional (O), Computed (C) and Not Applicable (N/A) fields for each one. Fieldsthat are
system generated for all methods are not included, as they are "view-only" and can not be directly modified by

the user.
NAVSUP 1391 Basis of Cost Estimate M ethods: Field Requirements
(M)=Mandatory (O)=Optional (C)=Computed (N/A)=Not Applicable
Fidld Name Sest Edlimde Actual Cost Level of Effort NolCP.
orSimilar Equipment - - Requirement

Weapon Sys Code M M M M
Type Buy M M M N/A
Procurement Type M M M N/A
Obligation Date M M M N/A
Review Cycle Begins M M N/A N/A

PLT M M @] o

End Item Cost M M O o

DLA Allow Cost Ea O @) O @]

Other Allow Cost Ea O @) @] @]
MAMS/1&C (DLR & o 0 o N/A

Cons)
Trid Prot Level (DLR o 0 N/A N/A
& Cons)
Trid Refit Fac LL
(DLR & Cons) O @) N/A N/A
M (only if #EQP
Allowance STDY, | Vaue for OPN, SCN, C N/A N/A
or Other is greater
than zero.)
Allowance OPN, SCN,
Other Total $ (DLR & C O (@) N/A
Cons)
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NAVSUP 1391 - ICP Secondary Item Budget Form

O (only if TWAMP

0
System Stock STD% is greater than zero.) C N/A N/A
O Canonly be O Canonly be O Canonly be
Tota SSPrior YRs updated inthefirst | updated in thefirst | updated in the first N/A
(DLR & Cons) year of the selected |year of the selected | year of the selected
FY range. FY range. FY range.
SS Offset (DLR & o o o 0
Cons)
Current FY SS (DLR & N/A
Cons)
Comments 0] O 0] O

Depending on the Basis of Cost method selected, enter the required datain the fields identified above.
Detailed descriptions of each 1391 field appear in this chapter.The following sections will describe the
basic process for each of the different Basis of Cost methods.

Best Estimate or Similar Equipment Method

1. Oncedl mandatory and optional fields (as applicable) have been entered, click the Save button to save

the data entered. If any mandatory fields are not filled, you will be prompted to fill them. At this point,
you will also be prompted to copy the Best Estimate or Similar Equipment value to all subsequent years
in the Fiscal Y ear range. Click on Y esto confirm this action or No to save the value to the current year
only.

. Next, to have the computer determine the appropriate Support Responsibility Codes (SRCs) and ICP FY
budget values on the Installation Schedule (NAV SUP 1390/1), and the Allowance and TWAMP
guantities which will be used in the final 1391 budget calculations, click the Compute Install button.
When clicked, the decision box shown below will be displayed. The Using Programs option will both
compute and load the Allowance and TWAMP quantities on the 1391 form and compute and load the
SRC and ICP FY values on the 1390/1 form. The No Programs option will only compute and load the
Allowance and TWAMP quantities on the 1391 form. Once completed, values will be loaded into these
fields for the applicable installation records and ICP Fiscal Years.

Cro pow want o compute Programs?

Mo Programs 1 x Cancel 1

. Once the Compute processis completed, for the 1391 ICP Fiscal Y ears that were loaded with Allowance
"#EQP" values (OPN, SCN, or Other), and System Stock TWAMP quantities, you can select a Standard
Percentage value(s) using the"DLR%" and "CONS%" fields. Note that the Allowance and System Stock
sections have separate DLR% and CONS% fields.

. Click the Save button. Y ou will be prompted to copy the Allowances "STD%" value to al subsequent
yearsin the Fiscal Y ear range. Click on Y esto confirm this action or No to save the value to the current
year only. Thiswill save the datajust entered and perform the final budget calculations. All FY sthat
contained Allowance and System Stock quantities and "STD%" values will now display Cost Each and
"Total$" vaues. Applicable budget values will aso now display in the |CP Funding Requirements
section of the 1391.
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NAVSUP 1391 - ICP Secondary Item Budget Form

Actual Cost Method

1. Onceal mandatory and optional fields (as applicable) have been entered, click the Save button to save
the data entered. If any mandatory fields are not filled, you will be prompted to fill them. At this point,
you will also be prompted to copy the Actual Cost value to all subsequent yearsin the Fiscal Y ear range.
Click on Yesto confirm this action or No to save the value to the current year only.

2. Next, to have the computer determine the appropriate Support Responsibility Codes (SRCs) and ICP FY
budget values on the Installation Schedule (NAV SUP 1390/1), and the Allowance and TWAMP
guantities which will be used in the final 1391 budget calculations, click the Compute Install button.
When clicked, a decision box will be displayed (see the Confirmation box above). The Using Programs
option will both compute and load the Allowance and TWAMP quantities on the 1391 form and
compute and load the SRC and ICP FY values on the 1390/1 form. The No Programs option will only
compute and load the Allowance and TWAMP quantities on the 1391 form. Once completed, values will
be loaded into these fields for the applicable 1390/1 installation records and 1391 ICP Fiscal Y ears.

3. Once the Compute process is completed, click the Save button. This will save the data just entered and
perform the final budget calculations. All FY sthat contained Allowance and System Stock quantities,
and Allowance "Total$" and System Stock "Current FY SS" values, will now display "Cost Each" and
"STD%" values. Applicable budget values will also now display in the ICP Funding Requirements
section of the 1391.

Level of Effort Method
1. Onceal mandatory and optional fields (as applicable) have been entered, click the Save button to save
the data entered. If any mandatory fields are not filled, you will be prompted to fill them.
2. Click the Save button. Thiswill save the data just entered and perform the final budget calculations. All
FY swhere the user entered Allowance "Total$" and System Stock values will be summed and displayed
in the ICP Funding Requirements section of the 1391.
No I CP Requirement M ethod

. Onceadl mandatory and optional fields (as applicable) have been entered, click the Save button to save
the data entered. If any mandatory fields are not filled, you will be prompted to fill them.

Back to Beginning of Section, Beginning of Page

NAVSUP 1391 Field Descriptions

The field descriptions for the NAV SUP Form 1391 follow:
Budget Data, | CP Funding Requirements, | CP Requirements Determination, OPN/SCN/Other Totals, System

Stock, |CP Manager and Comments

Budget Data

BUDGET DATA
Budget Submit I DL Allow Cast Each 0.0
Other Allaw Cost Each 0.0
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NAVSUP 1391 - ICP Secondary Item Budget Form

Budget Submit - Loaded by the ICP PSD Coordinator, this field identifies the current (or latest) budget cycle
reflected by the data displayed. For example, "REAPP1999" would be for Fiscal Y ear 1999 Reapportionment.

DLA Allow Cost Each - Identifies the cost of one set of outfitting spares for DLA-managed items. Thisvaue
can be manually loaded, or you can click the "DLA Allow Cost" button to automatically compute an "NDI" or
"Non NDI" value. When the value is changed, on save, a Y ES/INO prompt will display that enables the user to

have the value copied to al subsequent fiscal years.

Other Allow Cost Each - Identifies the cost of one set of outfitting spares for non-DLA-managed items. When
the valueis changed, on save, a Y ES/INO prompt will display that enables the user to have the value copied to

al subsequent fiscal years.

Back to Beginning of Budget Data, Beginning of Field Descriptions, Beginning of Page

ICP Funding Requirements ($K)

The ICP Funding Requirements section displays the Total |CP Funding Requirements for the Fiscal Year. The
DLR and Consumables spares categories contain six separate computed amount fields. System Stock - Initial
and FOSS, Allowances- NEW and FOO, MAMS/INCOS, and Total. Thereis aso a PBL Management field.

With exception of the PBL Management Cost field, these fields are view-only and inaccesible to the user.

— ICP FUNDING REQUIREMENTS [$K] FOR FY:

PBEL kanagement Coszt
FEL Repair Cozt

SYSTEM STOCK (INITIAL/FOSS) - Displaysthetota Initial and Follow-On System Stock (FOSS) amounts

for the fiscal year shown.

ALLOWANCE (NEW/FOO) - Display the computed cost values for all DLR/Consumable alowances from

the Total Cost field from section VI of NAVSUP Form 1391 as follows;

SYSTEM STOCK ALLOWANCES

IMITIAL FOSS MEW FOO TOTAL
DLA I 00| | 00| | 00| | 0.0|
CONSUMAELE | 0.0| | 00| | 0.0] | 0.0]

1. If TYPE BUY isNot Equal to FOO or NEW/FOO, then value is displayed under NEW.

N

If TYPE BUY equals FOO, then value is displayed under FOO.

w

fields.

MAM S/INCOS - Displays the sum of any MAMS/INCOS values for DLR/Consumables entered by the user in

the"ICP REQUIREMENTS DETERMINATION" section.

TOTAL - Displaysthetotal by Fiscal Year for all DLR/Consumables of al System Stock and Allowances
values from the TOTAL COST field in section VI of NAVSUP 1391 as well as any MAMS/INCOS values

added.
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NAVSUP 1391 - ICP Secondary Item Budget Form

PBL Management Cost - |dentifies the Performance Based L ogistics (PBL) Management Cost for the fiscal
year displayed.

. Thisfield is activated by the Performance Based L ogistics checkbox on the NAVSUP 1390 screen. If
the checkbox is selected, thisfield will be active and the user can input data. If the checkbox is not
selected, the field value is zero (0.0) and inaccessible for updates.

. If known, actual or projected costs should be inserted. Otherwise, the value for this field can be
calculated by clicking the PBL Est button located at the top of the 1391 screen.

PBL Repair Cost - Identifies the Performance Based Logistics (PBL) Repair Cost for the fiscal year displayed.

. Thisfield is activated by the Performance Based L ogistics checkbox on the NAVSUP 1390 screen. |If
the checkbox is selected, this field will be active and the user can input data. If the checkbox is not
selected, the field value is zero (0.0) and inaccessible for updates.

. If known, actual or projected costs should be inserted. Otherwise, the value for this field can be
calculated by clicking the PBL Est button located at the top of the 1391 screen.

Back to Beginning of Funding Requirements, Beginning of Field Descriptions, Beginning of Page

ICP Requirements Determination

This section provides desriptions and instructions for the | CP Requirements Determination section of the 1391
form:

Basis of Cost Est, Type Buy, Procurement Type, PTD Delivery, ICP PLT, Obligation Date, Materia Dely, Rev

Cycle Beqgins, End Item Cost, MSD, PMSD, Weapon System Code, Commodity Group Code, Trid Prot Level
(DLR & CONYS), Trid Refit Fac L/L (DLR & CONS)

Basis of Cost Est. | EX

Type Buy i ~JoooJoos] wso [ ]
Procurement Type I: PMSD |:|
PTD Delivery | EII Wweapaon System Cade I:]

ICP PLT [ ] Commodiy Group Cods [ |

Obligation Date | Bl e el B
Material Dely | | [ TridProt Level [CONS)
RevCycleBegins | | [ TridRefit Fac LA (DLF)
End Item Cost [ [~ Trid Refit Fac LAL (CONS)

Basis of Cost Est (Basis of Cost Estimate) - Identifies the Basis of Cost Estimate for this PSD. Valid entries,
selected from the pick-list are Actual Cost, Similar Equipment, Best Estimate, Level of Effort, and No ICP
Requirements.

Type Buy - Identifies the Type of Buy being funded for the given Fiscal Y ear. Valid entries, selected from the
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pick-list are FSS, FOO, and NEW/FOOQO. Only one FSS entry is permitted per PSD Serial Number and can only
appear inthe first FY with the ICP Budget Cost Estimate Code equal to Actual Cost, Similar Equipment, Best
Estimate, or Level of Effort.

Procurement Type - Identifies the type of procurement used to provide support funding for the Fiscal Y ear
being displayed. Valid entries, selected from the pick-list are PBL, SDR, PAR, BOA, PO, PR, MIPR, and RCP.

PTD Delivery - Identifies the month and year of the expected delivery date of full PTD to the PSICP. Displays
the Estimated PTD Delivery Date from the End Item PSD Form (NAV SUP 1390).

ICP PLT (Production Lead Time) - Identifies the Production Lead Time value for the given Fiscal Year. You
may enter avalue, or, if not, 75% of the Equipment PLT value from the NAV SUP 1390 field will be entered by
the computer. If the Just In Time Support checkbox is selected on the NAV SUP 1390 form, thisfield will
automatically be set to avalue of '1'.

Obligation Date - Identifies the expected month and year that support funding will be obligated for the Fiscal

Y ear displayed. The date entered must fall within the ICP Budget FY. Information for the first fiscal year must
have a Basis of Cost Estimate value equal to that of Actual Cost, Similar Equipment, Best Estimate, or Level of
Effort. For all subsequent fiscal years, if the field is left blank, a value will be generated using the same month
and adding one year, but you may override these values.

Material Delivery - Identifies the month and year that the material support (spares) are to be delivered for the
Fiscal Year displayed. The value displayed is calculated by adding the ICP PLT (in months) to the Obligation
Date.

Review Cycle Begin - Identifies the month and year of the beginning of the twelve-month Review Cycle for the
Fiscal Year being displayed. Use the following guidelines to populate this field:

. Insert ayear value (format mm/yyyy) into the first ICP Budget FY with aBasis of Cost Estimate value of
Actua Cost, Similar Equipment, or Best Estimate. For al subsequent Fiscal Y ears, date will be
generated and inserted using the same month and adding one year. User may only revise thisfield in the
first ICP Budget FY where the Basis of Cost Estimate value equals one of these three values. If you do
revise thisfield, then subsequent years will be automatically updated.

. If thefirst Review Cycle Beginsvalueis not equal to the NAV SUP 1390 Proposed M SD, the following
informational message will display: "First review cycleis not equal to PMSD. OK." Y ou will not be
forced to make thisfield equal to the 1390 Proposed MSD.

End Item Unit Cost - Identifies the Unit Cost of the End Item. When completing the 1391, if thisfield isleft
blank, the system will load the Unit Cost value from the NAV SUP 1390 into this field. Y ou do, however, have
the capability to override.

M SD - Displays the Material Support Date (MSD) from the NAV SUP Form 1390.
PM SD - Displays the Proposed Material Support Date (PM SD) from the NAV SUP Form 1390.

Weapon System Code - Identifies the applicable NAVICP-M Weapon System Code. This codeis used
exclusively by NAVICP, Mechanicsburg. If known, typein value, or click on the button to the right of the field
to access the pick-list and select avalue.

Commadity Group Code - Identifies the applicable Commodity Group Code. Thisvalueisautomatically
loaded when the Weapon System Code value isloaded. It isaread-only field and can not be updated by the
user.

Trid Prot Level (DLR & CONS) - Trident Protection Level is an additional level of system stock necessary to

http://www.partsweb.navsea.navy.mil/WMANUAL/frm_1391.htm (9 of 13) [02/19/2003 08:41:25 AM]



NAVSUP 1391 - ICP Secondary Item Budget Form

achieve higher effectiveness for Trident systems. Thisfield isonly activeif the ICP Manager Code starts with
"84****" You may only insert value if the Basis of Cost Estimate value equals Actual Cost and the Type Buy
value equals FSS. If avalue greater than zero isinserted, the system will automatically insert a check mark in
the Trid Prot Level checkbox. If 0.0 isinserted, the system will automatically uncheck the Trid Prot Level
checkbox.

Trid Prot Level (DLR and CONS) Checkbox - Initially defaulted to "no check." Thisfield isonly activeif the
ICP Manager Code starts with "84****" Y ou can check the box only if the Basis of Cost Estimate value equals
Similar Equipment or Best Estimate, and the Type Buy equals FSS. If you "uncheck" this field, then a value of
0.0 will be entered into the Trid Prot Level field.

. Note: Thisfield only displays on-screen and not on the hard-copy report.

Trid Refit FacL/L (DLR & CONS) - Trident Refit Facility Load List is an additional level of system stock
designed to support Trident intermediate-level maintenance to assigned units. Thisfield is only activeif the ICP
Manager Code starts with "84****" 'Y ou may only insert avalueif the Basis of Cost Estimate value equals
Actual Cost and the Type Buy value equals FSS. If avalue greater than zero isinserted, the system will
automatically insert acheck mark in the Trid Refit Fac L/L checkbox. If 0.0 isinserted, the system will
automatically uncheck the Trid Refit Fac L/L checkbox.

Trid Refit Fac L/L (DLR and CONS) Checkbox - Initially defaulted to "no check."” Thisfield isonly active if
the ICP Manager Code starts with "84****"_ Y ou can check the box only if the Basis of Cost Estimate value
equals Similar Equipment or Best Estimate, and the Type Buy equals FSS. If you "uncheck” thisfield, then a
value of 0.0 will be entered into the Trid Refit Fac L/L field.

. Note: Thisfield only displays on-screen and not on the hard-copy report.

Back to Beginning of | CP Requirements Determination, Beginning of Field Descriptions, Beginning of Page

OPN/SCN/Other Totals (Allowances)

This section provides desriptions and instructions for the Allowances section of the 1391 form.

— OPN/SCHAOTHER TOTALS

DLR % |MONE =l cows % [NONE -]
0PN SCH OTHER

5TD% COSTES HEQP  TOTALS HEQP  TOTAL$ HEQP  TOTAL$

ptf | ooooof | o eo|| ooff oo o0o0f| oo|] o0

T | nooooj| 00| eoof{ ooff eoof] oo/ oo o0

plR | ooooof | oo eof| ooff oof| oof| oof] o0
Ao/RES

cow | oooool | eof{ oof| oof| eoof] o0f| oof] o0

- R 0 T
rident

con| ol ol o) off o] off off ¢

STD% (DLR and Consumables) - Identifies the Percent of Unit Cost value used for budgeting DLR and
Consumable support for the given Fiscal Year. Select the applicable values from the "DLR%" and "CONS%"
pick-list boxes. Current selection choices are HM& E, ORDNANCE, ELECTRONICS, CODE 84 HM&E,
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CODE 84 ELECTRONICS, NONSTANDARD, and NONE. The selection of NONSTANDARD allows you to
enter a percentage value into the field(s). The NONE selection loads a value of ".0000".

COST EACH (DLR and Consumables) ($K) - Identifies the COST EACH value used for budgeting DLR and
Consumable support for the given Fiscal Y ear.

. The Allowances DLR and Consumables COST EACH consist of three separate values for the OPN, SCN
and OTHER categories and three that are grouped according to the allowance method indicated by the
user on the installation schedule on NAV SUP Form 1390/1: FLSIP, ACIM/RBS, and Trident.

. Fieldsdisplay the actual cost if you have entered this value. If you do not enter an actual cost, COST
EACH is computed by multiplying the End Item Cost for each category (DLR/Consumable) and group
(FLSIP, etc.) times the corresponding Percent of Unit Cost value.

#EQP (NUMBER OF EQUIPMENTS) - Identifies the factored Number of Equipments being budgeted for in

the given Fiscal Y ear. For the Allowances val ues, the equipment totals from the Installation screen (NAV SUP
Form 1390/1) are factored as follows:

Allowance Factor Table

Ep Per Ins Non-Trident Factored Trident Factored
P Allowance Quantity Allowance Quantity
1 1 1
2 15 15
3 15 2
4 2 2
5 2 25
6 2 25
7 2 3
8 3 3
9 or more 3 35
TBD Install Install Quantity Install Quantity

. The Number of Equipments values are grouped and displayed according to the Allowance Type Codes
(ATCs) and User Type Codes (UTCs) assigned on the Installation Data section (NAV SUP Form 1390/1)
of the PSD.

. The number of factored equipment allowances displayed are grouped and displayed as follows:

FLSIP :ATC of 001
ACIM/RBS : ATC of 00A
TRID : Trident MECs

SCNrow :UTCof S
OPNrow :UTCof B,C,GM,RT,V, and7
Otherrow :UTCof H
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TOTAL (DLR and Consumables) ($000's) - Identifies the Total Cost budgeted for DLR and Consumable
support for the given Fiscal Year.

. The DLR and Consumables Total Cost consists of four separate values for each category, one for System
Stock, and three that are grouped according to the allowance method indicated by the user on the
installation schedule on NAVSUP Form 1390/1:; FLSIP, ACIM/RBS, and Trident/Conventional.

. Fields display the actual cost if you have entered this value. If you do not enter an actual cost, total cost
is computed by multiplying the COST EACH for each category (DLR/Consumable) and group (FLSIP,
etc.) times the corresponding Number of Equipments.

Back to Beginning of OPN/SCN/Other Totals, Beginning of Field Descriptions, Beginning of Page

System Stock

This section provides desriptions and instructions for the System Stock section of the 1391 form.

= SYSTEM STOCK

DLF % [NONE =] cows sz NOnE ~]
TOTALSS  PRIOR 55 CURRENT
5TD%  COSTEA  TWwAMP  REDUIRED YEARS S5 DFFSET PS5
sveten DLR | oo000) | 00| | | | o0m] [ oo | oof | oo
STOEK  popy | oooo| | oo] | | | oo | oof | oof | og

STD % (DLR and Consumables) ($K) - Identifies the Percent of Unit Cost value used for budgeting DLR and
Consumable support for the given Fiscal Year. Select the applicable values from the "DLR%" and "CONS%"
pick-list boxes. Current selection choices are HM& E, ORDNANCE, ELECTRONICS, CODE 84 HM&E,
CODE 84 ELECTRONICS, NONSTANDARD, and NONE. Separate pick-list boxes are provided for the
Allowances and System Stock sections. The selection of NONSTANDARD allows you to enter a percentage
valueinto the field(s). The NONE selection loads a value of *.0000".

COST EACH (DLR and Consumables) ($K) - Identifies the COST EACH value used for budgeting DLR and
Consumable System Stock support for the given Fiscal Year.

TOTAL SSREQUIRED - Total system stock required to support the fiscal year TWAMP quantity.

TOTAL SSPRIOR YRS/Consumables($K) - Identifies any prior year DLR and Consumable system stock
funding requirements to be included in the given Fiscal Year.

. For thefirst FY showing funding requirements, the values displayed will be the ones entered by the user.

. For all subsequent FY's, the values displayed are the result of combining the previous DLR and
Consumable FY requirementsfor SYSTEM STOCK, PRIOR YR SYS STK, and, if any, the SYSTEM
STOCK OFFSET.

SS OFFSET DL R/Consumables ($000's) - Identifies the value of any stock that was transitioned to the supply
system from the Hardware System Command (HSC) at MSD.
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CURRENT FY SS- System stock requirement for the current FY . Excludes MAMS/1& C, Trident Protection
Level, and Trident Refit Facility Load List.

Back to Beginning of System Stock, Beginning of Field Descriptions, Beginning of Page

ICP Manager and Comments

The ICP Manager and Comments section contains the data for the |CP Manager and Comments information of
NAVSUP Form 1391 as entered by the user. The field descriptions for this section follow.

— COMMENTS

[»

ICP Phi:  CODE: DSM:

Comments - Use to further explain or clarify secondary support requirements. Including all pertinent
explanatory information in the comments field precludes questions from PSD reviewers. It isimperative that
PMs routinely review and modify the comments as appropriate to insure they reflect current program status.

ICP PGM MGR (ICP Program Manager), CODE, and PHONE (DSN) - Identifies the ICP Program
Manager, Code and DSN Phone Number for the PSD Displayed. The ICP Program Manager isinitialy loaded

on anew PSD by the ICP PSD Coordinator within afew days after it has been entered into the data base by the
HSC program office.

Requests for modifications or additions to the authorized list of HSC Managers should be directed to the ICP
PSD Coordinator.

Back to |CP Manager and Comments, Beginning of Field Descriptions, Beginning of Page

Primary Manual Links:

Table of Contents Part3: Connecting to PARTS
Partl: Intro to PSD and PARTS Part4: Database Basics
Part2: The PSD Forms Part5: PARTS Operation
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NAVSUP 1392 - HSC Secondary Item Funding Requirements Form

Revised 25 August 1999

Revised 14 January 2000: Deleted ALT field description and updated 1392 and "Add Fiscal Years' screen
pictures.

Revised 7 September 2000: Added TWAMP process descriptions and screens.

Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make User's Manua comply with
Section 508 of the Web Content Accessibility Guidelines.

Revised 30 Sept 2002 - Reworded text in second paragraph of this section regarding HSC/I CP requirements
responsibilities.

NAVSUP 1392 - HSC Secondary Item
Funding Requirements Form

NAVSUP Form 1392, the HSC Secondary Item Funding Data Sheet, is used by the HSC Program Manager to
identify secondary item funding requirements for an End Item. Secondary support may consist of full contractor
life cycle support, contractor interim parts support, interim contract or depot support, INCO items and MAMSs.
The information must reflect the funding requirements (as indicated on the End Item Logistics Data Section of
NAYV SUP Form 1390) necessary to support End Item quantities approved in the latest FY DP. HSC Program
Managers will be required to justify requirements at appropriate budget hearings.

The HSC Program Manager has the responsibility to provide all INCO and MAMSs requirements. OBRPs are
provided by the HSC only during the interim period before MSD (or the PMSD if it is later). After MSD has
been achieved, the ICP will budget for OBRPs.

The HSC Secondary Item Funding Requirements Screen

Form operation and field descriptions for the HSC Secondary Item Funding Requirements form are described
below. Field level help is also available in PARTS by pressing [F1] from anywhere in the PSD forms screens.

Erd ltem [1:2390) I Inztallations [1390/1) I |CP Funding Bequirements[1291]  HSC Funding Requirements[1332] I

HSLC Intenm Funding R equirements [$000]
i~ Funding Drata Input Method C . Spares PLT |:|
® Cost ' Manual Input il
(! Percentage Fi'| 2000 _:_i s
APHADPM AWPN igm i —
COST  TOTAL ‘
LTY EACH gk COST 3K 2UC .
DEPOT | | I I |
0BRP | I I I |
NCo ) | I I I |
INCO () | I I I | E:
— From 1330
s | | | | | || T MaMs [T iNCO [T DS/OBRP

NAVSUP 1392 Screen Operation

http://www.partsweb.navsea.navy. mil/WMANUAL/frm_1392.htm (1 of 10) [02/19/2003 08:41:26 AM]



NAVSUP 1392 - HSC Secondary Item Funding Requirements Form

The existence of the 1392 formis controlled by the MAMS, INCO, and DS/OBRP "Funding Required" check
boxes located on the NAV SUP 1390 L ogistics section (and for existing PSDs, on the bottom right of the 1392
screen as well). If none of the check boxes are checked, there can be no 1392 form. Conversely, if any of the
DS/OBRP, INCO or MAMs check boxes are checked, the 1392 form is MANDATORY, and the user must
enter at least one year of funding data for every category checked .

The APN/OPN/WPN (non-SCN) and SCN tabs are controlled by which appropriations contain quantities in the
NAV SUP 1390 Procurement Plan section. That is, if there are quantities entered for the non-SCN
appropropriation, the tab and applicable fields for the APN/OPN/WPN tab will be active. If there are SCN
guantities, the SCN tab and fields will be active. Conversly, if these appropriation categories do not contain
quantities, you will not be able to access the fields. NOTE: Depot funding fields are not applicable for the SCN
appropriation.

Toinitialy create the 1392 form, one or more of the check boxes must be checked. The user then clicks on the
"HSC Funding Requirements (1392)" form tab. If no funding indicators are checked, the following message will

display:
"Either MAMS Funding, INCO Funding, or OBRPS Funding must be selected for HSC Budget data.”.

If at least one category is checked, when the "HSC Funding Requirements (1392)" form tab is clicked, the
screen shown below will display:

HS5C Budget does not exist for thig genial number.
Wwiould pou like to generate the 1392 Form?

If the Y es button is clicked, the NAVSUP 1392 Fiscal Year Range screen (shown below) will display. If the
No button is clicked, the message: "No HSC Budget data is present. Remove conflicting End_Item data." will
display. In this case, uncheck the MAMS, INCO, or DS/OBRP "Funding Required" check boxes located on the
NAVSUP 1390 Logistics section to cancel the 1392 form creation.

HSC [NAYSUP 1392] Fiscal Year Range

First FY (2001

|4 v

Last FY |2010

[4 v

Note: The FY range may not exceed 20 years.
set the Fiscal Year

(FY) Range

{2 Finish | X Cancel

Add Fiscal Yearsscreen: The user must select aFirst and Last FY value and click the 'OK" button. This will
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create records for the fiscal years selected. To select an FY value, click the Up/Down arrows on the FY boxesto
move between fiscal year records. Or, highlight the FY value using your mouse cursor and type in the desired
year.

If "CANCEL" is clicked, the user will be returned to the 1390 form. Y ou cannot save the data for the PSD being
entered until datais entered for at least one Fiscal Y ear for the funding categories checked (unless you go back
to the 1390 and UNselect the funding checkboxes).

Selecting an FY Value and Entering Data:

Once arangeis selected, the 1392 screen will be available for datainput. To select the desired Fiscal Y ear, click
the Up/Down arrows on the FY box to move between fiscal year records. Or, highlight the FY value using your
mouse cursor and type in the desired year. Fields for categories that have been checked will bein the update
mode, fields for unchecked categories will be inaccessible. If acheckbox is unclicked, a message will display
asking the user to confirm the action. If confirmed, all datafor that category will be deleted and the fields made
inactive. If the user indicates they did not want to uncheck the check box, the check will be reinserted. If all
checkboxes are unchecked, the user will be prompted to confirm, on confirmation, the 1392 form will be
deleted.

For each Fiscal Year (FY), the user can choose between three methods of entering budget data, Cost,
Percentage, and Manual I nput. If Cost is selected, the Quantity and Cost Each fields will be active, if
Percentage is selected, the Quantity and %UC (Percent of Unit Cost) fields will be active, and if Manual Input
us selected, the user must enter data for all four fields. For all selections, ALL APPLICABLE FIELDS MUST
be filled for the years where budget requirement data is entered. For example, if the Cost method is selected, the
user can not enter a Quantity value and leave the Cost Each field blank.

NOTE: If the Cost or Percentage method is selected, and the Unit Cost value on the 1390 is changed, the budget
values on the 1392 will automatically be recalculated.

NAVSUP 1392 Field Descriptions

Thefollowing isalist of the data fields contained in the NAV SUP 1392 form. Information provided includes:
whether afield is Mandatory, Optional, or System Generated; descriptions of the data elements; and data base
validations (requirements).

SPARESPLT (Spares Production Lead Time) (2 numeric characters):

. Thisisamandatory field.
. ldentifiesthe timeinterval in months between; the award of a contract or order for spares; or the exercise
of a contract option for spares; and the receipt of the material.

DEPOT (Depot Spares):

Depot Spares are secondary items funded by the HSC PM necessary to support an equipment before the
Material Support Date (MSD) is achieved (referred to as the "interim support period"). If Depot support is
required (i.e., you checked the Depot Support/OBRPs checkbox on the PARTS L ogistics Data section), enter
valuesin the following fields. Or, if desired, the Depot funding requirements can be automatically calculated
using the Time Weighted Average Months Program (TWAMP), by clicking the TWAM P button located above
the FY field.

NOTE: Depot funding fields are not applicable for the SCN appropriation.

TWAMP (Time Weighted Average Months Program)

http://www.partsweb.navsea.navy.mil/WMANUAL/frm_1392.htm (3 of 10) [02/19/2003 08:41:26 AM]



NAVSUP 1392 - HSC Secondary Item Funding Requirements Form

IMPORTANT: The TWAMP button is only visible when the DS'OBRP Funding Required checkbox on the
NAYV SUP 1390 screen is checked and there are non-SCN quantities (OPN, WPN, APN, PDW) entered in the
Hardware Procurement Plan of the NAV SUP 1390. Also, since the TWAMP process uses data inputs from
several PSD datafields, it cannot be run if there are other changes pending . When unsaved changes are pending
(i.e., the Save button is activated), the TWAM P button will beinactive.

The Time Weighted Average Months Program (TWAMP) process is used to automatically compute the values
for the non-SCN Depot spares category. The user is given the option to select/enter a percentage value or to
enter a Cost Each value. The system then computes the Depot quantity value and cal cul ates the remaining Depot
values. To activate the TWAMP process, click the TWAM P button located above the FY field and the first
screen of the TWAMP Wizard (shown below) will display. NOTE: The TWAMP button is only visible when
the DS/OBRP Funding Required checkbox on the NAV SUP 1390 screen is checked and there are non-SCN
quantities (OPN, WPN, APN, PDW) entered in the Procurement Plan of the NAV SUP 1390.

TWAMP WIZARD

Do you have Depot requirements that you
wish to use the Time Weighted Average
Months Program (TWAMP) process to
calculate your DEPOT quantity?

® Yes
C No

P Next X Cancel

If you wish to use the TWAMP process to calculate your Depot requirements, select the Y es option and click
the Next button. The second screen of the TWAMP Wizard (shown below) will display. To abort the TWAMP
process, click the Cancel button.

TWAMP WIZARD

® 1.0 %o
C2.0%
3.0 %
C 4.0 %
5.0 %
' Manual %%

select the TWAMP
Equation Value C' Cost Each ($ in Thousands)

? Help 4 Back ¢4 Finish | X Cancel

+

This screen of the TWAMP Wizard is used to enter the percentage value or Cost Each value to be used in the
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Depot requirements calculation. The user must do one of the following.

1. Select one of the fixed percentage values (1.0% to0 5.0%)

2. Select the Manual option and type in a percentage value (Note that values entered are whole
numbers. For example, '1.5' represents one and a half percent).

3. Select the Cost Each option and type in avalue (Note that values entered are in thousands. For
example, '25' represents $25,000).

After selecting/entering a value, click the Finish button to return to the 1392 screen and begin the calculation. If
you wish to return to the previous TWAMP screen, click the Back button. If you wish to abort the TWAMP
process, click the Cancel button. Note that when the TWAMP process is used, the Depot category fields on the
1392 screen are 'read only'. That is, the fields cannot be directly modified on-screen by the user.

To Recalculate, Disable or Enable TWAMP

If you wish to disable or enable the TWAMP process for a PSD, or change the percentage or cost each value
being used for the calculation, click the TWAMP button to display the TWAMP Wizard and make the required
updates.

QTY (Quantity of Depot Spares) (3 numeric characters):

. Thisisamandatory field and requires a value greater than zero in each Fiscal Y ear funding record when
Depot support is required. The default is zero.

. The preferred method of computing the Depot quantity value isto use the Time Weighted Average
Months Program (TWAMP) process. (Click the TWAMP button and compl ete the resulting screens).

COST EACH

. Thisvalueis Computed or entered by user. (5 numeric characters)

. |If the user selects to compute 1392 values using the PERCENTAGES method, this field will
automatically be computed by multiplying the %UC entered times the "Unit Cost" value from the END
ITEM table.

. If the COST or MANUAL INPUT method is selected, the user will be required to enter this value.

TOTAL COST (upto 7 digits; i.e., 5 digits before the decimal point, the decimal point and 1 digit after the
decimal point):

. |If the Cost or Percentage method is selected (or the TWAMP processis used), thisis a computed entry.
If the Manual Entry method is selected, the user must enter avaue. The default is zero.
. If the Cost or Percentage method is selected, the Total Cost equals the Cost Each times the Quantity.

% UC (Percentage of Unit Cost) (2 numeric characters):

. Thisisamandatory entry and requires a value greater than zero in each Fiscal Y ear when Depot support
isrequired. The default is zero.
. The Percentage of Unit Cost value is entered based on the cal cul ation method selected by the user:

1) If the COST method is selected, the Quantity and Cost Each values are entered by the user. The
Cost Each value is then divided by the End Item Unit Cost from the 1390 form to determine the
%UC.

2) If the PERCENTAGE method is selected, the user enters the %UC value. The %UC valueis
multiplied times the End Item Unit Cost to determine the Cost Each value. The Cost Each valueis
then multiplied by the Quantity value to determine the Total Cost. When the percent valueis
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loaded by the user, it istypically one used for a similar equipment or a historical percentage for
this generic category of equipment.

3) If the MANUAL INPUT method is selected, the user enters the %UC vaue and no calculations
are done.

OBRP (On Board Repair Parts)

These are Interim On-Board Repair Parts (OBRPs) provided by the HSC during the Interim Support period. The
percentage of end item cost used for budgeting varies with the maintenance philosophy and the Sparing Model
applied. If OBRP support is required (i.e., you checked the Depot Support/ OBRPs checkbox on the PARTS
Logistics Data section), enter values in the following fields:

QTY (Quantity of OBRP) (3 numeric characters):

. Thisisamandatory field and requires a value greater than zero in each Fiscal Y ear funding record when
OBRP support is required. The default is zero.

. Represents the Number of OBRP sets required based on the number of End Items requiring OBRPs be
purchased in the stated Fiscal Y ear. To determine the quantity required, perform the following steps. For
installations with MRDs BEFORE M SD, subtract the value of the Spares PLT and ALT from the MRD.
The result is the month in which the OBRP set must be purchased in order to be on hand by the MRD.
Those installations with purchase dates occurring in the stated fiscal year are summed to establish the
quantity. Enter the results in the Quantity field in the respective Fiscal Y ear.

COST EACH

. Thisvalue is Computed or entered by user. (5 numeric characters)

. |If the user selects to compute 1392 values using the PERCENTAGES method, this field will
automatically be computed by multiplying the %UC entered times the "Unit Cost" value from the END
ITEM table.

. If the COST or MANUAL INPUT method is selected, the user will be required to enter this value.

TOTAL COST (upto 7 digits; i.e., 5 digits before the decimal point, the decimal point and 1 digit after the
decimal point):

. |If the Cost or Percentage method is selected, thisis a computed entry. If the Manual Entry method is
selected, the user must enter avalue. The default is zero.

. |If the Cost or Percentage method is selected, the Total Cost equals the Cost Each times the Quantity.

. Theamount is expressed in thousands of dollars. Although not required, PARTS will permit adecimal
point to designate dollars to the nearest hundred. For example: $234,567 may be rounded off to 234,600
and then expressed as 234.6. If adecimal point is not used, the system will assume a zero in the hundreds
position (i.e., 1725 will be read as 1725.0).

% UC (Percentage of Unit Cost) (2 numeric characters):
. The Percentage of Unit Cost value is entered based on the cal culation method selected by the user:

1) If the COST method is selected, the Quantity and Cost Each values are entered by the user. The
Cost Each value is then divided by the End Item Unit Cost from the 1390 form to determine the
%UC.

2) If the PERCENTAGE method is selected, the user enters the %UC value. The %UC valueis
multiplied times the End Item Unit Cost to determine the Cost Each value. The Cost Each valueis
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then multiplied by the Quantity value to determine the Total Cost. When the percent valueis
loaded by the user, it istypically one used for a similar equipment or a historical percentage for
this generic category of equipment.

3) If the MANUAL INPUT method is selected, the user enters the %UC value and no calculations
are done.

INCO-I (Installation and Check-Out (Initial)):

Installation and Check-Out (Initial) (INCO-I) Kits are items which are used to install and/or test End Items.
Normally these items are in kit form, and only one or two kits will be required by each Installing Activity (e.g.,
ashipyard). Therefore, one kit may be used to service several End Item installations. The number of INCO-I
kits purchased are determined by Installing Activity rather than by the number of End Items or the Site/Hull.

Certain components of these kits are exhausted during their useful life. Since these components are generally
low-cost items (when compared to the price of the kit), it is not prudent to purchase a new kit. Therefore, the
manufacturer of these kits will have a separate group of items which can be procured to replenish the kit. These
items are called Installation and Check-Out (Replenishment) Kits, and are described on the next page.

If 1& C-l;support isrequired (i.e., you checked the INCOs checkbox on the PARTS L ogistics Data section),
enter valuesin the following fields:

QTY (Quantity of 1&C-1);(3 numeric characters):

. Thisisamandatory entry and avalue greater than zero in each Fiscal Y ear when |& C-I;support is
required must be entered. The default is zero.

. Represents the Number of INCO(1) kits that must be purchased in the stated Fiscal Y ear based on the
number of Installing Activities (e.g., Shipyard, Tiger Team) installing the End Item for the first time. To
determine the quantity required, perform the following steps. Subtract the Spares PLT from the initial
Installation Start Date for each Installing Activity (not Site/Hull). The result is the month in which the
INCO(I) kit must be purchased in order to be on hand by the Installation Start Date. Sum the number of
Installing Activities which will install the End Item for the first time for each Fiscal Y ear. Enter the
results in the Quantity field in the respective Fiscal Year.

COST EACH

. Thisvalueis Computed or entered by user. (5 numeric characters)

. If the user selects to compute 1392 values using the PERCENTAGES method, this field will
automatically be computed by multiplying the %UC entered times the "Unit Cost" value from the END
ITEM table.

. If the COST or MANUAL INPUT method is selected, the user will be required to enter this value.

TOTAL COST (upto 7 digits; i.e., 5 digits before the decimal point, the decimal point and 1 digit after the
decimal point):

. |If the Cost or Percentage method is selected, thisis a computed entry. If the Manua Entry method is
selected, the user must enter avalue. The default is zero.

. |If the Cost or Percentage method is selected, the Total Cost equals the Cost Each times the Quantity.

. Theamount is expressed in thousands of dollars. Although not required, PARTS will permit a decimal
point to designate dollars to the nearest hundred. For example: $234,567 may be rounded off to 234,600
and then expressed as 234.6. If adecimal point is not used, the system will assume a zero in the hundreds
position (i.e., 1725 will be read as 1725.0).

% UC (Percentage of Unit Cost) (2 numeric characters):
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. Thisisamandatory entry and avalue greater than zero in each Fiscal Y ear funding record when 1& C-
I;support is required must be entered. The default is zero.
. The Percentage of Unit Cost value is entered based on the calcul ation method sel ected by the user:

1) If the COST method is selected, the Quantity and Cost Each values are entered by the user. The
Cost Each value is then divided by the End Item Unit Cost from the 1390 form to determine the
%UC.

2) If the PERCENTAGE method is selected, the user enters the %UC value. The %UC valueis
multiplied times the End Item Unit Cost to determine the Cost Each value. The Cost Each valueis
then multiplied by the Quantity value to determine the Total Cost. When the percent valueis
loaded by the user, it istypically one used for a similar equipment or a historical percentage for
this generic category of equipment.

3) If the MANUAL INPUT method is selected, the user enters the %UC vaue and no calculations
are done.

INCO-R (Installation and Check-Out (Replenishment)):
Repleni shment requirements are computed for:

(1) consumableitemsintheinitial 1& C kits which are expected to be depleted during the installation and check-
out of the system/equipment/alteration, and

(2) attrition of repairables.

If I&C-R;support isrequired (i.e., you checked the INCOs checkbox on the PARTS Logistics Data section),
enter the valuesin the following fields:

QTY (Quantity of 1&C-R); (3 numeric characters):

. Thisisamandatory entry and avalue greater than zero in each Fiscal Y ear funding record when 1& C-
R;support is required must be entered. The default is zero.

. Represents the Number of INCO(R) kits that must be purchased in the stated Fiscal Y ear based on the
number of Installing Activities (e.g., Shipyard, Tiger Team) installing the End Item (not first-time
installations). To determine the quantity needed, perform the following steps: subtract the Spares PLT
from any subsequent Installation Start Dates for each Installing Activity (not Site/Hull). The result isthe
month in which the INCO(R) kit must be purchased in order to be on hand by the Installation Start Date.
Sum the number of Installing Activitieswhich will install the End Item for each Fiscal Y ear. Enter the
resultsin the Quantity field in the respective Fiscal Y ear.

COST EACH
. Thisvalue is Computed or entered by user. (5 numeric characters)
. |If the user selects to compute 1392 values using the PERCENTAGES method, this field will
automatically be computed by multiplying the %UC entered times the "Unit Cost" value from the END

ITEM table.
. If the COST or MANUAL INPUT method is selected, the user will be required to enter this value.

TOTAL COST (upto 7 digits; i.e., 5 digits before adecimal point, the decimal point and 1 digit after the
decimal point):

. |If the Cost or Percentage method is selected, thisis a computed entry. If the Manua Entry method is
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selected, the user must enter avalue. The default is zero.

. |If the Cost or Percentage method is selected, the Total Cost equals the Cost Each times the Quantity.

. Theamount is expressed in thousands of dollars. Although not required, PARTS will permit a decimal
point to designate dollars to the nearest hundred. For example: $234,567 may be rounded off to 234,600
and then expressed as 234.6. If adecimal point is not used, the system will assume a zero in the hundreds
position (i.e., 1725 will be read as 1725.0).

% UC (Percentage of Unit Cost) (2 numeric characters):
. The Percentage of Unit Cost value is entered based on the calcul ation method sel ected by the user:

1) If the COST method is selected, the Quantity and Cost Each values are entered by the user. The
Cost Each value is then divided by the End Item Unit Cost from the 1390 form to determine the
%UC.

2) If the PERCENTAGE method is selected, the user enters the %UC value. The %UC valueis
multiplied times the End Item Unit Cost to determine the Cost Each value. The Cost Each valueis
then multiplied by the Quantity value to determine the Total Cost. When the percent valueis
loaded by the user, it istypically one used for a similar equipment or a historical percentage for
this generic category of equipment.

3) If the MANUAL INPUT method is selected, the user enters the %UC value and no calculations
are done.

MAM s (Maintenance Assistance Modules):

MAMSs are replaceable assemblies (modules) required to execute an approved maintenance plan which calls for
identifying the fault or failed module through progressive or selected modul e substitutions.

If MAMSs support isrequired (i.e., you checked the MAMs checkbox on the PARTS L ogistics Data section),
enter valuesin the following fields:

QTY (Quantity of MAMS)(3 numeric characters):

. Thisisamandatory entry and avalue greater than zero in each Fiscal Y ear funding record when MAMs
support is required must be entered. The default is zero.

. Represents the Number of MAM kits that must be purchased in the stated Fiscal Y ear based on the
number of Site/Hulls receiving the End Item. To determine the quantity needed, perform the following
steps. Subtract the Spares PLT from the Installation Start Date. The result is the month in which the
MAM kit must be purchased in order to be on hand by the Installation Start Date. Sum the number of
sets computed to be funded for each Fiscal Y ear. Enter the results in the Quantity field in the respective
Fiscal Year.

COST EACH

. Thisvalue is Computed or entered by user. (5 numeric characters)

. |If the user selects to compute 1392 values using the PERCENTAGES method, this field will
automatically be computed by multiplying the %UC entered times the "Unit Cost" value from the END
ITEM table.

. If the COST or MANUAL INPUT method is selected, the user will be required to enter this value.

TOTAL COST (upto 7 digits; i.e., 5 digits before adecimal point, the decimal point and 1 digit after the
decimal point):
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. |If the Cost or Percentage method is selected, thisis a computed entry. If the Manua Entry method is
selected, the user must enter avalue. The default is zero.

. |If the Cost or Percentage method is selected, the Total Cost equals the Cost Each times the Quantity.

. Theamount is expressed in thousands of dollars. Although not required, PARTS will permit a decimal
point to designate dollars to the nearest hundred. For example: $234,567 may be rounded off to 234,600
and then expressed as 234.6. If adecimal point is not used, the system will assume a zero in the hundreds
position (i.e., 1725 will be read as 1725.0).

% UC (Percentage of Unit Cost) (2 numeric characters):

. Thisisamandatory entry and a value greater than zero in each Fiscal Y ear funding record when MAMs
support is required must be entered. The default is zero.
. The Percentage of Unit Cost value is entered based on the calcul ation method sel ected by the user:

1) If the COST method is selected, the Quantity and Cost Each values are entered by the user. The
Cost Each value is then divided by the End Item Unit Cost from the 1390 form to determine the
%UC.

2) If the PERCENTAGE method is selected, the user enters the %UC value. The %UC valueis
multiplied times the End Item Unit Cost to determine the Cost Each value. The Cost Each valueis
then multiplied by the Quantity value to determine the Total Cost. When the percent valueis
loaded by the user, it istypically one used for a similar equipment or a historical percentage for
this generic category of equipment.

3) If the MANUAL INPUT method is selected, the user enters the %UC vaue and no calculations
are done.

TOTAL
PARTS will automatically total the Amount fields for DEPOT, OBRP, INCO-I, INCO-R,;and MAMS.
HSC SECONDARY ITEM COMMENTS

. Thisisan optional field when NAV SUP Form 1392 data is required. If no HSC Secondary Item support
isrequired (i.e., none of the 1392 funding indicators were checked on the PARTS Logistics Data section
for MAMs, INCOs, and DEPOT/OBRPS), data entry in this section will not be possible.

. Explain or clarify secondary support requirements only. Including all pertinent explanatory information
in the comments field precludes questions from PSD reviewers. It isimperative that PMs review and
modify the comments as appropriate since the information provided often clarifies PSD information.
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Revised 4 May 1999

Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make
User's Manua comply with Section 508 of the Web Content Accessibility
Guidelines.

Part 3: Connecting to PARTS

PARTS isimplemented on a UNIX host at the Navy Sea Logistics Center
Detachment Atlantic (NAVSEALOGCEN DET LANT) in Indian Head, MD
and was developed in DELPHI. The primary point of contact for PARTS data
base related problems/questions isthe PARTS Help Desk at (301) 744-6711 or
DSN: 354-6711. To access PARTS, you will need a personal computer (PC)
with Internet access and Web browsing capability. Any web browsing software
is acceptable (Netscape, Internet Explorer, etc.)

Software for Accessing and Running the PARTS
Application

The software used to access and run PARTS s called Citrix Winframe.
Instructions for downloading and installing this software to your PC is obtained
by accessing the PARTS Web site at www.partsweb.navsea.navy.mil. The

software requires approximately 4.5 MB of space.

To run the application on a PC, it must have Windows software such as
Windows 3.x, Windows 95 or Windows NT, Macintosh Windows or Unix
Windows. The application is run from the NT server at NAVSEALOGCEN
DET LANT, but you will have access to your own drives and printers. Y ou will
also be able to save filesto your own PC. This PARTS User's Manual and
answers to frequently asked questions can also be accessed from the web site.
The web site is also used to distribute user agreement forms and login request
forms.

Once the software isinstalled and the application server is accessed, you will
see the following screen:
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YWarning ** Caution ** YWarning ** Caution **
This is a Department of Defense Computer
System. This computer system, including all
related equipment, networks and network devices
[specifically including internet access), are
provided only for authorized U.5. Government
use. DOD computer systems may be monitored
for all lawful purposes, including to ensure that
their use is authorized, for management of the
system,, to facilitate protection against
unauthorized access, and to verify security
® procedures, survivability and operational
security. Monitoring includes active attacks by
authorized DOD entities to test or verify the
security of this system. During monitoring.
information may be examined, recorded. copied
and used for authorized purposes. All
information, including personal information,
placed on or sent over this system may be
monitored. Use of this DOD computer system,
authorized or unauthorized, constitutes consent
to monitoring of this system. Unauthorized use
may subject you to criminal prosecution.
Evidence of unauthorized use collected during

Press Enter to acknowledge this message; the PARTS data base |ogon screen
will appear.

Logging onto PARTS

. Note: To accessthe PARTS data base, you must be assigned a User
ID and a password. Theinitial point of contact for obtaining a User
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ID and password isthe PARTS Help Desk at (301) 744-6711 or
DSN: 354-6711.

After you connect to the UNIX host, the logon prompt shown below will be
displayed.

RS

Frogram Support Data (F=D) Automated
Feporing and Tracking swstem

UserD ||

Fassword

Qfﬂ [ ¥ Cancel |

Help Dezk phone numbers - [201] F44-6711 DSM: 354-6711
Help Dezk email address - PART SHelpDezk@nayzea. nawy. mil
The zystem iz unavalable from 12:30 a.m. to 5:00 a.m.

Fleaze enter your uzend and paszword and clhick the OF.-button

Log on asfollows:

1. Typeinyour UserlD and password and click the OK button, or press
Enter.

2. For security purposes, the password does not appear on the screen asit is
typed. Make certain it istyped correctly. If either the User ID or the
password is misspelled, the terminal will prompt you for your login 1D

again.

Passwords are valid for 90 days. However, the password assigned to a new User
ID isvalid only for the first logon. Therefore, when you log in for the very first
time, or if your password is over 90 days old, a message will appear indicating
that the password has expired. Y ou will first be prompted to type in the Old
password. Typein the old password and press Enter. A prompt for a new
password will display next. Make sure the new password is at |east six
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characters long and that one of those first six charactersis anumber. Type a
new password and press Enter. A message will appear asking you to type the
new password again for verification. It must be entered exactly the same way as
thefirst time. If the above procedures are not followed, a message will appear
indicating that the password isincorrect. If this occurs, begin the Logon
procedures again.

Occasionally after completing the logon process, PARTS message screens will
display, providing useful information regarding data base enhancements, budget
update information, and phone numbersto call for additional help. Click the
arrow buttons located at the bottom of the message screen, or press the right
arrow button on your keyboard to cycle through the message screens. When all
messages have been displayed, click the Done button (or ALT + D) to continue
to the PARTS Main screen.

Primary Manual Links:

Table of Contents Part3: Connecting to PARTS
Partl: Intro to PSD and PARTS Part4: Database Basics
Part2: The PSD Forms Part5: PARTS Operation
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Revised 17 May 1999
Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make User's Manual comply with Section

508 of the Web Content Accessibility Guidelines.

Part 4: Database Basics

The purpose of this section isto give an overview of the basic components of the PARTS database application. It
consists of views and descriptions of the Main Screen, the Menus, and the Button Bar. For detailed instructions
on the specific functions of the application, refer to the following parts of the users guide:

Connecting to the the PARTS application: Part 3: Connectingto PARTS
PSD Maintenance functions: Part 5: PART S Oper ation

The Main Screen

After you log on to the application, the PARTS Main Menu screen shown below will appear. Thisisthe screen
from which all PARTS functions are initiated.

= Progra pport Data [PSD)] Automated BRepo g and i I ; I
File Edit PSD MSD Reports LUtilities Window Help
13a0| M |13 |1392| mso| gEP| w2 | 4 = =) Il EB| 7| PARTS
The Menus
SELECT THIS. .. TO DO THIS. ..
FILE CANCEL
SAVE Save changes to the PSD currently being updated.
PREFERENCES Retrieve the preferences screen.
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PRINTER SETUP Choose paper size, page orientation, and other printing options.

PRINT SCREEN Print the current screen.
CLOSE ACTIVE . .
WINDOW Close the form currently being displayed.
EXIT PARTS Exit the PARTS application.
SELECT THIS... TO DO THIS. ..
EDIT CUT Cut asdlected item (i.e., text) and place it on the clipboard.
COoPY Copy aselected item (i.e., text) and place it on the clipboard.
Place the contents of the clipboard in the active document at
PASTE : . .
the cursor insertion point.
PSD NEW PSD Initiate the process to add a new PSD.
EDIT/VIEW PSD Open an existing PSD for viewing or update.
MODIFY SERIAL NUM nijtiate the process to modify the first seven (7) characters of
PREFIX aPSD Seria Number.
ARCHIVE PSD Initiate the process to archive or UNarchive a PSD.
DELETE PSD Initiate the process to delete or UNdelete a PSD.
PRINT CURRENT PSD Initiate the process to print a copy of the PSD currently
SHEET displayed for viewing and/or updating.
MSD CHANGE REQUEST Retri eve the MSD Change Req_uest form screen. This_sgrgen
MSD FORM is used to: Respond to outstanding Change Requests, initiate a
B new MSD Change Request, or view past Change Requests.
REPORTS PSD FORMS Retrieve the initial parameter screen for printing PSD forms.
HSC/GENERAL Retrieve the HSC/General Report
REPORTS rieve the eneral Reports menu.
ICP REPORTS Retrieve the | CP report menu.
MSD REPORTS Retrieve the MSD report menu.
SELECT THIS... TODO THIS. ..
UTILITIES USER UTILITIES Retrieve the User Utilities menu.
USER ADMIN UTILS Retri eve the User Administration Utilities menu (restricted
selection).
ICP ADMIN UTILITIES Retrle_vethe ICP Administration Utilities menu (restricted
selection).
DATA ADMIN UTILS Retri eve the Data Administration Utilities menu (restricted
selection).
WINDOW CASCADE
TILE
ARRANGE ICONS
MINIMIZE ALL
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HELP

CONTENTS Retrieve the Help main contents listing.
Retrieves and displays any current PARTS message screens.
VIEW NEWS These are the screens that display when a user initially logons
to the PARTS application.
Retrieve the "Frequently Asked Questions (FAQ)" section of
PARTSFAQ the PARTS Web page.
PARTSWEBSITE Retrieve the PARTS Web page.
PARTS USERS MANUAL Retrieve the PARTS on-line users manual.
ABOUT

Displays current PARTS application version information.

The Button Bar

1391

12492

MSO) BEP| &7

4@l e8| x| & 0

PARTS

‘ 1280] M

Thefollowing isalist of the available WinPARTS Button Bar selections with a description of their functions.

Button

12901 M

1291

12492

ME0

m
m
-

|| = || xlo|le 2] &) =] |5 |

Function

139x Buttons

MSD

BEP
Undo
Cut
Copy

Paste

Search Wizard
Save

Cancel

Print Screen
Close Window

Close

Description

Opens the 1390, 1390/1, 1391, and 1392 forms.
The active form is the one that you select from
this series of buttons.

Opensthe MSD form

Opens the BEP form.

Allows you to undo all changes since your last
save.

Cuts a selected piece of text and placesit on the
clipboard.

Copies a selected piece of text and placesit on
the clipboard.

Places the contents of the clipboard in the active
window at the cursor.

Gives help in searching for PSDs.
Saves changes on the active window

Cancels changes on the active window

Sends a copy of the active window to the
designated printer.

Closes the active window but does not close the
application

Closes all forms and exits from the WinPARTS
application.
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? ’Help ’I nitiates the main WinPARTS Help feature.

Primary Manual Links:

Table of Contents Part3: Connecting to PARTS
Partl: Intro to PSD and PARTS Part4: Database Basics
Part2: The PSD Forms Part5: PARTS Operation
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Revised 4 May 1999

Revised 2 Jan 2001 - Updated NAVAIR POC name.

Revised 10 May 2001 - Updated Tim Dutcher's data to reflect Navy Y ard location phone numbers.

Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make User's Manual comply with Section 508
of the Web Content Accessibility Guidelines.

Revised 20 July 2001 - Changed POC for data changes from PSD PSDCs to the PARTS Help Desk.

Part 5: PARTS Operation

PSD Creation and Maintenance

This section provides instuctions for performing the basic operations for entering and maintaining PSDs in the PARTS
database. Operations covered are: Adding aNew PSD, Viewing and/or Updating a PSD, Modifying a PSD Seria
Number prefix, Archiving a PSD, and Marking a PSD for Deletion.

Adding a New PSD

. Note: Asaminimum, all PSDS must contain the NAVSUP 1390 and 1390/1 for ms.
To initiate the process to add a new PSD to the PARTS database:

1. Select the PSD/NEW PSD option from the Main Screen pull-down menu. On theinitial screen form, shown
below, pick the applicable Manager Code and, for HSC users, Prefix, for the end item being entered (a Prefix of
"NAVICPM" will automatically be entered for ICP users and cannot be altered). Click on the down arrow box at
the far right of the field to activate the pick-list. Y ou are limited to Manager Codes and Prefixes entered in the
profile for your user ID.

Note: To seetheaccess profilefor your userID, select the View User Access selection from the
Utilities/User Utilities option on the Main Menu screen.

Serial No. Prefix And Manager Code Search Screen

Manager Code: I

Serial Mo. Prefis: I

o Select the Manager Code for the HSC/ICP Program representative from the pull-down list. The Manager
Code value that you enter will be used to fill the other Manager information displayed on the PSD. If the
desired codeis not listed, or the existing data needs to be changed, call the PARTS Help Desk at (301)
744-6711.

o After the Manager Code field has been entered, select the corresponding pre-assigned seven-character
Prefix. This prefix (or prefixes) isthe one assigned to your PARTS user ID for the Manager Code
selected and must be used when adding anew PSD. It istypically (but not always) the first seven
characters of the Program Office code responsible for the equipment. If the prefix selected contains fewer
than seven characters, a message will be displayed requesting you to enter any remaining characters. This
must be done before data input can resume. A Prefix of "NAVICPM" will automatically be entered for
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| CP users and cannot be altered.

o If the desired prefix is not listed, or an existing one needs to be changed, call the PARTS Help Desk at
(301) 744-6711.

2. Once the Manager Code and Prefix combination has been selected, click the OK button. The Manager
Code/Prefix box will be replaced by the NAV SUP 1390 PSD form. Using the mouse or the Tab key to move
from field to field, continue entering data. When all required fields for the displayed portion of the screen are
filled, to move down the form, click on the scroll bar, or, if applicable, the tabs at the bottom of the screen.
When all data for the first form (NAV SUP 1390) has been entered, click on the 1390/1 Tab.

3. KEY NAVSUP 1390, 1390/1 DATA RELATIONSHIP CHECKS: In addition to the specific field validations
described in the on line Help and the specific form descriptions of this User's Manual, the following key data
relationship checks are made when adding a new PSD. The PSD cannot be saved until these conditions are met.

o A check is made to ensure the "Unit Cost FY" value on the NAV SUP Form 1390, equals the value of the
first FY inthe default visible FY range that has a quantity greater than zero (0). Examples:

« If thedefault FY rangeis 1999-2006, and the first FY with a quantity greater than zero (0) isFY
2000, then the "Unit Cost FY" must = 2000.

« If acurrent PSD has no values showing in the default FY range (e.g. 1999-2006), that is, all
quantities are before the first FY displayed, then the "Unit Cost FY" must be an FY value less
than1999.

o A check is made to seeif the total Inventory Objective value(s) and Appropriation(s) entered in the
Procurement Plan on NAV SUP 1390, match the total installation quantities and Appropriation(s) of the
installation records entered on NAV SUP 1390/1. Simply stated, equipment buy quantities must equal
equipment installation quantities. For example, if you enter atotal quantity of ten (10) for the OPN
appropriation, and five (5) for the SCN appropriation on the Procurement Plan on NAV SUP 1390, then
the combined totals of all Installation Quantities for the installation records on NAV SUP 1390/1 for
those two appropriations must equal ten for OPN, and five for SCN.

Suggestion: When entering data in the Equipment Installation screen (NAV SUP 1390/1), add only one
Installation record for each Appropriation entered on the Procurement Plan of NAV SUP 1390 (e.g. OPN,
SCN). Enter the TOTAL quantity value(s) for the selected appropriations into the I nstallation Qty field
on the NAV SUP 1390/1 screen. Then, after the PSD has been successfully saved to the database, enter
the remaining installations with their corresponding installation quantities. Using this method will ensure
that the data already entered will not have to be entered again.

o A check is made to ensure that al installation records entered have a Start Date equal to or greater that
the EA/OE Date (Expected Award/Option Exercise) plus the value (in months) of the Equipment PLT
(Production Lead Time). In other words, the check is ensuring an equipment installion in not being
identified before it has been built. For example, if a PSD has an EA/OE Date of '04/1999' and an
Equipment PLT of '12', then the earliest Start Date an installation record can haveis '04/2000'.

4. When finished with the 1390/1 form, if applicable, click on the 1391 or 1392 form to enter any required funding
data.

Note: the 1392 form isrestricted to HSC usersfor data input; the 1391 form isrestricted to NAVICPM
usersfor datainput. Thefollowing conditions must betrue before entering a 1391 or 1392 form:

o NAVSUP 1391 Form: CREATING A NEW 1391 FORM

« The 1390 and 1390/1 forms must be completed and saved.
= ThelCP Support Required field must contain avalue of "M" (for NAVICP Mechanicsburg).
« The PSD must have an ICP Manager Code. If a PSD does not contain an |CP Manager Code,
contact the ICP PSD Coordinator to have one added. Currently the ICP PSD Coordinator is Ernie
Mader (717) 605-2859.
o NAVSUP 1392 Form: NAVSUP 1392 Screen Operation
At least one of the Funding Required fields (MAMS, INCO, or DS/OBRP) on the NAV SUP 1390 Form
must be checked. For every category that is checked, at least one Fiscal Y ear of funding requirements
data must be entered before the PSD can be successfully saved. Also, depending on which calculation
method is selected, COST or PERCENTAGE, the two active fields must both be filled (Quantity and
Cost Each for the COST method, Quantity and %UC for the PERCENTAGE method).

Use the on-screen help, or refer to the respective sections of this User's manual for descriptions of the
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PSD forms and fields and any applicable data validations.

NAVSUP 1390 - The End Item Form

NAVSUP 1390/1 - Thelnstallation Form

NAVSUP 1392 - The HSC Secondary Item Funding Requirements Form
NAVSUP 1391 - The I CP Secondary Item Budget Form

5. Onceal minimum mandatory data has been entered, to save the new PSD, click the Save button. When Saveis
clicked, the system will perform any final edit checks to verify the accuracy of the data. If an error is
encountered, a message will be displayed. After reading the error message, click the OK button to acknowledge
and remove the error box. The cursor should then return to the screen/field that contains the erroneous data.
Correct the error and click the Save button again. When all errors have been corrected and the PSD has been
successfully saved to the database, the message "PSD Saved." will display at the bottom of the screen.

BE SURE TO WRITE DOWN THE NEW PSD SERIAL NUMBER!
. Toexit the PSD form, click the Close button at the top of the Main PSD form. To enter another new PSD, select
the New PSD selection on the PSD menu. Thiswill place you back at the initial Manager Code/Prefix entry

screen.

Back to Beginning of Section, Beginning of Page

Viewing/Updating an Existing PSD
To retrieve a PSD for viewing or updating:

1. Select the PSD/EDIT-VIEW PSD option from the Main Screen pull-down men.This will display a sub-menu of
the four available forms: 1390, 1390/1, 1391, 1392. Select the desired form.

NOTE: A short cut method for this processisto click the desired form button (1390, '/1', '1391', or '1392)
located on the main screen tool bar.

2. The PSD screens will display with the selected form in the foreground. The cursor will be in the Sear ch field for
the PSD Serial Number. If you know the Serial Number of the PSD you want to view/update, enter the LAST
FIVE (5) characters, and click the Sear ch button or press Enter. If you want to query a PSD by a datafield
other than the Serial Number, make sure the Sear ch field is empty and click the Sear ch button. Thiswill
retrieve the PSD Search Wizard.

3. If arecord isfound for the query entered, the data will be retrieved and displayed. Below are some exampl es of
conditions where data will not be retrieved or, if retrieved, will not be in the update mode.

o If the no records are found for the data entered, depending on the situation, one of the following
messages will be displayed:

= If no PSD exists for the data entered, the message "PSD not found" will be displayed.
« |If no data exists for the specific form the query is being done from, the message "PSD for that
form not found" will be displayed.

o |f you do not have update access for the record retrieved,or if it has been Archived or marked for
Deletion, al fieldswill bein the "read-only" mode (i.e., unable to update), and a message informing you
of the relevant situation will display. Examples:

=« MESSAGE: "You have insufficient privileges to update this PSD."
» MESSAGE: "This PSD has been Archived (marked for deletion). Changes are not allowed..”

4. Usethe mouse, or Tab to the desired fields to update data. Use the on-screen help, or refer to the respective
sections of this User's manual for descriptions of the PSD forms and fields and any applicable data validations.

NAVSUP 1390 - The End Item Form

NAVSUP 1390/1 - The Installation Form

NAVSUP 1392 - The HSC Secondary |Item Funding Requirements Form
NAVSUP 1391 - The I CP Secondary Item Budget Form
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5. When updating data, be aware of the various buttons and the actions they perform:
o SAVE button: used to save data changes.
o UNDO button: used to undo changes done after the last time the OK button was clicked.
o CLOSE button: used to close the PSD forms screen.

Note: if unsaved changes ar e pending when theClose button is clicked, a message box will display
asking you if you wish to save the changes befor e closing the form.

o HELP button: used to retrieve on-screen help.
6. Toretrieve another PSD for viewing/update, enter the last five characters of the Serial Number in the Search
field, then click the Sear ch button or press Enter. Or use the Search Screen as descibed above.
Note: If data on the PSD currently being displayed has been changed but not saved, the search feature

will be disabled. Befor e proceeding, you must click the Save or Undo buttonsto save or cancel the pending
changes.

Back to Beginning of Section, Beginning of Page

Modifying a PSD Serial Number Prefix

. Note: To modify a PSD Serial Number from one Prefix to another, your User ID must have access
priviedgesfor both the old and new Program Manager Prefix combinations. To view your current access
privliedges, use the View User Access utility located on the Utilities’'User Utilities menu selection.

To initiate the process to Modify a PSD Serial Number prefix:

1. Select the PSD/MODIFY PSD SERIAL NUM PREFIX option from the Main Screen pull-down menu. The
screen shown below will display.

=[ 2= Edil PSD  RSD  Begedis  Ulililies  Sfindow  Help &
Pl S R 8| 7] pamts
£ Predec [ [isf s neabeee [ 1[4
REEN —

P Eevind bbb Hodrerdednes P g H e Pl

e e et o S e

2. Click on the pull-down button to the right of the Old Prefix field to see alist of the PSD Serial Number prefixes
that your User ID can access. Select the desired Prefix.

3. Click on the pull-down button to the right of the Manager Code field to see alist of the Manager Code values
that your User 1D can access for the Prefix selected in step #1.
4. Click on the pull-down button to the right of the New Prefix field to see alist of the PSD Serial Number

prefixes that are available to your User 1D for the Old Prefix/Manager Code combination selected in items #2
and3. Select the desired Prefix.
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o

Note: If you do not seethe Prefix you need to M odify your prefixesto, call the PARTSHelp Desk at (301)
744-6711 for instructionson having it added to your UserID profile.

Click on the Sear ch button. A listing of the PSDs containing the Prefix/Manager Code entered will display.
Click the checkboxes for each PSD to be modified, or click the Select All button at the bottom of the screen to
select all the PSDs listed.

Click the Save button. A message box will display, informing you that the selected PSDs will have their
Prefixes modified to the new Prefix. Click OK to continue.

Once the updates have been completed, a message box will display, informing you the modify process has been
completed and giving you the options to initiate a new modify process, refresh the current query to verify the
selected PSDs no longer have the Old Prefix, or exit the Modify screen and return to the PARTS Main screen.

Back to Beginning of Section, Beginning of Page

Archiving a PSD

. Note: PSD accessfor thisprocessiscoded to restrict usersto view only PSDsfor which they have Update

Access. That is, you cannot Archive PSDsthat you are not authorized to update. For more details, call the
PARTSHelp Desk at (301) 744-6711.

To initiate the process to Archive a PSD:

1

Select the PSD / ARCHIVE PSD option from the Main Screen pull-down menu. The screen shown below will
display.

PO Erefi:-::ll | E Gh, Search
or Suffis: I—I

A

7 O | aélileal | _l-'LEIDSE | ? Help |

2. You can select and archive several PSDs at once, or individualy:

o To select several PSDsfor archival by retrieving a group of PSDs by Serial Number Prefix, enter the
desired prefix in the PSD Prefix field (the PSD Prefix isthefirst seven characters of the PSD Serid
Number).

o Toselect anindividua PSD for archival, enter the desired suffix in the Suffix field (the PSD Suffix isthe
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last seven characters of the PSD Serial Number).

3. After entering the desired search data, click the Sear ch button. If the search data was entered correctly, and
records exist, they will be retrieved and displayed. If no records exist for the data entered, the message "No
records found." will display in the Status Bar at the bottom left of the screen.

4. If aPSD Prefix was entered, and several PSDs are displayed, select a PSD to archive by placing the mouse
pointer on it and clicking once. If you wish to select more that one PSD, hold the Control key down asyou
select each subsequent PSD.

5. Once all desired PSDs have been selected, click the OK button at the bottom of the screen. A confirmation box
will display, with a message reading " Selected PSD(s) will be Archived. Continue?' Click Yesto confirm and
continue or No to cancel the archive process.

6. If Yesisclicked, the information message box shown below will display. As described in the message, the PSDs
just archived will no longer appear on the list of PSDs displayed on-screen. Click the OK button to continue.

Note: When a PSD is Archived, an email notice of the transaction will be sent to the email addr esses of the
PSD Points of Contactsidentified at the bottom of the 1390 screen/form, and to the appropriate PARTS
PSDCs.

w

The zelected PSEz] have been Archived and will nolohgen dizplaw.
T clearn the data fields to begin & new Archive’ process, slick the
“Elear buttan, Toest the drchive option and returmto the BARTS
Main Sereen. zlick the “Eloze’ Bluttamn.

7. Toinitiate a new archive process, click the Clear button. Thiswill clear all data currently displayed. Repeat the
process beginning with step #2. To exit the Achive screen/process, click the Close button.

Back to Beginning of Section, Beginning of Page

Deleting a PSD

Thisfeature enables you to Mark PSDsfor Deletion which will effectively remove them from the active PSD files.
Thiswill prevent them from being updated and exclude them from all but the PSD Forms report. That is, users will still
be able to view these PSDs using the PSD/VIEW, UPDATE selection, and print copies of them using the
REPORTS/PSD FORM S report selection from the PARTS Main Menu, but they will not be able to midify them. Those
PSDs marked for Deletion will be reviewed by the PSD Coordinator, who will make the final decision (and action) to
actually delete them form the PARTS tables.

WHEN TO DELETE A PSD: As per NAV SUP Instruction 4420.36, PSDs should be deleted when the following three
conditions are met:

1. All End Item procurements have been completed and no new ones are planned.

2. The Material Support Date has been reached.

3. All equipment installations have been completed and Preliminary Operational Capability (POC) dates have been
reached.
Note: PSD accessfor this processiscoded torestrict you to view only PSDsfor which you have Update
Access. That is, you cannot mark PSDsfor Deletion if you are not authorized to update them. For more
details, call the PARTS Help Desk at (301) 744-6711.

To initiate the process to Delete a PSD:

1. Select the PSD/DELETE PSD option from the Main Screen pull-down menu. The screen shown below will
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display.

P50 Prefis| | 2]
= @{ Search
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2. You can select and mark several PSDsfor deletion at once, or individualy:

o To select several PSDsto mark for deletion by retrieving a group of PSDs by Serial Number Prefix, enter
the desired prefix in the PSD Prefix field (the PSD Prefix isthe first seven characters of the PSD Serid
Number).

o Toselect anindividual PSD for archival, enter the desired suffix in the Suffix field (the PSD Suffix isthe
last seven characters of the PSD Serial Numbe).

3. After entering the desired search data, click the Sear ch button. If the search data was entered correctly, and
records exist, they will be retrieved and displayed. If no records exist for the data entered, the message "No
records found.” will display in the Status Bar at the bottom left of the screen.

4. If aPSD Prefix was entered, and several PSDs are displayed, select a PSD to archive by placing the mouse
pointer on it and clicking once. If you wish to select more that one PSD, hold the Control Key down asyou
select each subsequent PSD.

5. Once all desired PSDs have been selected, click the OK button at the bottom of the screen. A confirmation box
will display, with a message reading " Selected PSD(s) will be Marked for Deletion. Continue?* Click Yesto
confirm and continue or No to cancel the deletion process.

6. If Yesisclicked, the information message box shown below will display. As described in the message, the PSDs
just marked for deletion will no longer appear on the list of PSDs displayed on-screen. Click the OK button to
continue.

Note: When a PSD ismarked for deletion, an email notice of the transaction will be sent to the email
addresses of the PSD Points of Contactsidentified at the bottom of the 1390 screen/form, and to the
appropriate PARTS PSDCs.

0 The zelected PSDz] have been Deleted and will no longer dizpla.

To clear the data fields to begin a new 'Delete! procezs, click the
"Clear’’ buttan. To exit the Delete ophion and return o the PARTS
Main Screen, click the 'Cloze’ button.
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7. Toinitiate a Delete process, click the Clear button. Thiswill clear all data currently displayed. Repeat the
process beginning with step #2. To exit the Delete screen/process, click the Close button.

Back to Beginning of Section, Beginning of Page

Primary Manual Links:
Table of Contents

Part3: Connecting to PARTS
Partl: Intro to PSD and PARTS Part4: Database Basics

Part2: The PSD Forms Part5: PARTS Operation
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The PSD Search Wizard

Revised 10 December 1998

Revised 17 August 2000 - Updated last screen of Wizard process to show print button.

Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make User's Manua comply with
Section 508 of the Web Content Accessibility Guidelines.

The PSD Search Wizard

The PSD Search Wizard is primarily used to query PSDs by fields other than the PSD Serial Number suffix.
For example, on the NAV SUP 1390 screen, using the Search Wizard, a user can query a PSD(s) by the
Nomenclature, P-1 Line Title, Subhead, or a combination of those or other fields. The Search Wizard consists of
five steps:

Step #1- Select the Form (this form is not required, and therefore not displayed if the Search
Wizard isinitiated from a PSD form screen),

Step #2 - Select the Fields,

Step #3 - Enter the Values,

Step #4 - Select the desired Order, and

Step #5 - The Results Screen.

The Search Wizard can be activated using either of the methods described below, but only with the first
method can you reaccess the Results Screen to view other PSDswithout redoing the search process.

1)- From the main screen tool bar, click the PSD Search Wizard button. Thisis the one displaying a magnifying

glass.
&

2)- When any of the PSD form screens are displayed (1390, 1390/1, 1391, 1392), leave the Search field blank
and click the Search button. NOTE: When initiated in thismanner, the" Step 2", screen isdisplayed first.

Step #1 - Select the Form
Thisisthe first screen that displays when the Search Wizard is initiated from the main menu tool
bar (method #1 above). From this screen, the user selects the PSD form to query from, which in

turn dictates the available query fields. Only one form can be selected.

To continue, select the desired form and click the Next button. The Step 2 - Select the Fields
screen will display next.

To exit the PSD Search Wizard, click the Close button.
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Back to Beginning of Section, Beginning of Page

Step #2 - Select the Fields

Thisis the second screen that displaysif the Search Wizard is initiated from the main menu tool
bar, or the first screen to display if initiated from a PSD form screen (1390, 1390/1, 1391, 1392).
From this screen, the user selects the fields to use for the search.

The fields available depend on the PSD form selected. In the sample screen shown below, the
1390 form in selected. Thereis no limit to the number of fields that can be selected.

As adefault, only active PSDs meeting the search criteria are displayed. To search for 'Archive' or
‘Marked for Deletion' PSDs, use the pull-down button to select the desired parameter.

If you wish to select adifferent form for your search, click the Back button to return to the Step 1
Select the Form screen.

To continue, click the desired fields and click the Next button. The Step 3 - Enter the Values
screen will display next.

To exit the PSD Search Wizard, click the Close button.
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Back to Beginning of Section, Beginning of Page

Step #3 - Enter the Values

This screen is used to enter search values for the fields selected in Step #2 on the Select the Fields
screen. In the previous sample screen, the PSD Prefix and Nomenclature fields were selected, so
they are the fields displayed in the sample screen below.

Note in the '"Nomenclature' field that the query text entered ,"SONAR", is preceded and ended with
an asterisk "*". Thisisthe global search character, and can be used for any search field when the
exact spelling or format of afield value is not known. In this example, alisting will display for al
PSDs that have a PSD Serial Number Prefix beginning with "SEA", and have the word " SONAR"
anywhere in the Nomenclature text.

If you wish to select different fields for your search, click the Back button.to return to the Step 2
Select the Fields screen.

To continue, enter the desired search data in the displayed fields and click the Next button. The
Step 4 - Select the desired Order screen will display next.

To exit the PSD Search Wizard, click the Close button.
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Step #4 - Select the desired Order
This screen is used to select a sort order for the records to be displayed on the results screen.

If you wish to change the search data used for your search, click the Back button.to return to the
Step 3 Enter the Values screen.

To continue, select the desired order parameter and click the Next button. The Results Screen,
displaying alist of PSDs matching the search data entered will display next.

To exit the PSD Search Wizard, click the Close button.
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Step #5 - The Results Screen (PSD Listing)

This screen displays the PSD records matching the search criteria entered. A "total records' count
valueis displayed at the bottom center of the screen.

To view aPSD from thelist, single-click the desired record using the mouse pointer, then click the
Select button. The corresponding data for the record selected will be displayed in the source PSD
form or the one selected in Step #1.

If you wish to retrieve the results screen to select adifferent PSD from the listing, use the
Windows pull-down menu from the main menu bar and select the PSD Sear ch Wizard selection
(shown below). Thiswill retrieve the Results Screen with the record listing displayed.

NOTE: Asdescribed previoudly, thisfeature only appliesif the Search Wizard was initiated
using the'PSD Search Wizard' button on the Main Menu tool bar.

[File Edit PSD MSD Reports Utilities |Rililg Help

of 4 |1291] 1202 mso] Bep| x| X | Byl (B @ Cascade
- e R = — = IlIE o
v [ [T Close ? Help ] Arrange lcons 0270471998 1

\ Search PsD Serialnn:iﬁEAl]l]EEl]l]l]H Minimize All
ip. NDmen.iuﬂlquDEIEUH\f SOMAR SYSTEM 1 PSD Search Wizard Lrit Cast $K{
ad Itemn [1330] } Installations (1290/1] | ICP Funding HequiremeJ v 2 P5D Maintenance lt$[1 292 |

If anew searchis desired, click either of the Search Wizard buttons described in the beginning of
this section. Depending on the button clicked, this will start the search process over at the Step #1
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or #2 screen (it will not retrieve the previous results listing).

If you wish to change the sort order used for your search, click the Back button.to return to the
Step 4 Select the desired Order screen.

To print the displayed listing, click the Print button. The printed listing will display only the PSD
Serial Number, Equipment Nomenclature, and the HSC and | CP Manager information (name,
code, phone number). If the sort order selected isfor afield not displayed on the printed listing,
the data will be sorted by Serial Number.

To exit the PSD Search Wizard, click the Close button.

PSD Prefix|Suffix  |Equipment Nomenclature |sEHD|PROTU [R5, |HSC Mansger Code|HSC Mgz First N
p[sEs00CZ 0009762 ORIONDACURY SONAR SYSTEMEIHY HY062 N36 SEA00CZ24  KEITH

SEANDCS 0009734 SONAR DOME REFAIRKITS  S1HY HY158 N6 SEA 00CS0 JEFF
«| | »

? Help| 4 Back kel e 2 ¢4 Select IPSD H 2 Print fL Close

#

Back to Beginning of Section, Beginning of Page
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Material Support Date (MSD)

Revised 11 Dec 1998

Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make User's Manua comply with Section 508
of the Web Content Accessibility Guidelines.

Revised 7 November 2001 - Updated both MSD screen shots to reflect cosmetic changes and updated MSD directions
to more accurately reflect operation process.

Material Support Date (MSD)

The Material Support Date is a negotiated date between the HSC and NAVICP Program Managers. It is the month and
year when the NAVICP will be responsible to provide spares and repair parts support for a given equipment (excluding
initial Maintenance Assistance Modules (MAMSs) and Installation and Check-Out spares (INCOs)). This option is used
to coordinate M SD changes between the HSC and ICP PMs. Select the "M SD" selection from the PARTS main Screen
to access the MSD Change Request screen, shown below. The Selection Options section of the screen is used to select
the process to be executed. The choices are Respond to Change Request, Initiate Change Request, and View Past
Change Request. The default option when the screenisinitially selected is View Past Change Regest. Instructions for

each process follows.

PSD Serial No (last 7 chars]|| | Proposed MSD | 8| | @, seach | ¢ Ciear |
Selection Options
{ (! Respond to Change Request (! Initiate Change Request @ View Past Change Request
Nomenclature l | Current M5D I:|
Browse | Detaik |
Sernial Mo, Suffis IF'rl:npl:used M50 IHSE Carcur iHSE Drate Corcur |II:F' Carcur IIEF' Crate Coreur i
Ii= ) [ = | \é'q SavE | o S B ? Help | Print Screen | j"|_ Cloze |

Initiating an MSD Change Request

The Initiate Change Request processis used by either the HSC or ICP program office to initiate the process of
changing a Material Support Date (MSD). Y ou will be restricted to the ICP or HSC portion of the form, based on your
User ID type. When an MSD change form has been successfully completed, the Proposed M SD field on the NAV SUP
1390 form will automatically be updated to reflect this date, and notification messages will be automatically sent (via
email) to the counterpart Program Manager and the appropriate PSD Coordinators. The M SD field on the 1390 form
will not be updated until both sides have concurred to the Proposed MSD. If the opposite activity (HSC or ICP) non-
concurs to the proposed date, the 1390 form PM SD will automatically be reset back to the existing MSD value (unless
the MSD valueis blank, in which case the PMSD will remain unchanged).
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Toinitiatean M SD Change Request:

1. Click theInitiate Change Request selection in the Selection Options section of the screen. The cursor should
be flashing in the PSD Serial No field. If not, use your mouse pointer to place it there.
2. Typeinthelast five (5) numbers of the PSD Serial Number, press the Tab key to move to the Proposed M SD

field, typein the desired Proposed MSD (format mm/yyyy), and click the Sear ch button . One of the
following will happen:

o If aprevious MSD Change record(s) with the same Serial Number/PM SD combination exist, the
following message screen will display: "A previous M SD Change recor d(s) with this PSD Serial
Number/Proposed M SD combination already exist! Do you want to View the past request(s) or
Continue creating the new request?". Click the Continue button to proceed with the new request, click
the View button to view the past request(s), or click the Cancel button to cancel the process. Typically,
this situation will occur when a user is attempting to create an MSD Change Record with a PMSD that
was non-concurred to in the past.

o If an outstanding M SD change record already exist for the PSD of interest (that is, an MSD Reguest
where an HSC or |CP response is required), the following message will display: "An outstanding M SD
Changerequest already exist! Do you want to view the existing request?". In this case, it isa good
ideato view the record to identify which activities response (ICP or HSC) isrequired (It may be you!).

o If there are no previous MSD Change records with the same Serial Number/PM SD combination, and no
outstanding Change Requests, the Y es box in the Concur ? section will automatically be checked and the
cursor will go to the M SD Change Due To PTD Date Change? field.

3. TheMSD Change Due To PTD Date Change? isamandatory Y (es)/N(o) field that is defaulted to 'N'. The
process operates as followsfor N and Y:

o If the MSD changeis not dueto aPTD Date change, leave the 'N' value and press the Tab key to move
the cursor to the M SD Change Justification field.

o If the MSD changeis dueto a PTD Date change enter a'Y'. At this point, aNew PTD Date field will
appear to the right of the Y/N field. Enter the new PTD date and press the Tab key to move to the M SD
Change Justification field.

NOTE 1: The New PTD Date entry is mandatory when Y is entered for the M SD Change Dueto PTD
Date Change question, and the Save button will not activate without it.If the M SD Change Due To
PTD Date Change? prompt was answered Y, on Save, the text: "PTD Date Change" will automatically
be entered in the M SD Change Justifiation field.

NOTE 2: If the M SD Change Due To PTD Date Change? prompt was answered Y, on Save, the text:
"PTD Date Change" will automatically be entered in the M SD Change Justifiation field.

4. Enter applicable text for the M SD Change Justification field and click the Save button. The message " Sending
MSD Change Noatification. Please wait." will display in the status bar at the bottom of the screen. When the
process is complete, the Close button at the bottom right of the screen will become active.

Caution: The M SD Change Justification entry ismandatory, and the Save button will not activate
without it.

5. To process an MSD Change for another PSD, click the Clear button, and, starting with item #1 above, repeat the
procedure for the next PSD Serial Number. Or, to exit the screen and return to the PARTS main screen, click the
Close button.

Back to Beginning of Section, Beginning of Page

Responding to an MSD Change Request

The Respond to Change Request processis used by either the HSC or | CP program office to answer
(Concur/Nonconcur) to a Material Support Date (M SD) change request initiated by the opposite activity. Y ou will be
restricted to the ICP or HSC portion of the form, based on your User ID type. When both the HSC and | CP users concur
to an MSD change date using this form, the M SD field on the NAV SUP 1390 form will automatically be updated to
reflect the new date, and notification messages will be automatically sent (viaemail) to the counterpart Program
Manager and the appropriate PSDCs. If the opposite activity (HSC or ICP) non-concurs to the proposed date, the 1390
form PM SD will automatically be reset back to the existing MSD value (unless the MSD value is blank, in which case
the PMSD will remain unchanged).
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Torespond to an M SD Change Request:

1. Click the Respond to Change Request selection in the Selection Options section of the screen. The cursor
should be flashing in the PSD Serial No field. If not, use your mouse pointer to place it there.

2. Typein thelast five (5) numbers of the PSD Serial Number, then click the Sear ch button . One of
the following will happen:

o If the responseis required from the opposite activity (HSC or ICP) instead of the activity currently
attempting to respond, the following 'Confirm' message will display: "The outstanding M SD Change
Request for this PSD requires action from the ICP (or HSC) program office. (Not the HSC (or
ICP)). Do you wish to view the outstanding Change Request?". Click the Y es button if you wish to
view the record, or the No button if you wish to cancel the action.

o If no outstanding MSD change record exist for the PSD Serial Number entered (or the PSD Serial
Number is entered incorrectly) the 'Error' message "Record not found" will display.

o If the correct PSD Serial Number suffix was entered, and an outstanding MSD Change Request exist that
reguires a response from the activity of the current user (HSC or ICP), the record will be retrieved and
displayed.

NOTE: If the correct PSD Serial Number suffix was entered, on the record retrieved, the counterpart Yes
box in the Concur ? section will contain an X' and the M SD Change Justification section will be
completed.
3. Click the Yes or No check box of the Concur ? section, as appropriate. If you select the 'No' box, you must
provide an explanation in the Non Concurrence Justification field.

NOTE: the Save button Will Not Activate until the Concur ?: (Yesor No) and, if required, the
Nonconcurrence Justification data is completed.

4. Click the Save button. Depending on the situation, the process may take a few moments, and various messages
will display in the status bar at the bottom of the screen. When completed, the Close button at the bottom right
of the screen will become active.

5. Torespond to an MSD Change for another PSD, click the Clear button, and starting with item #1 above, repeat
the procedure for the next PSD Serial Number. Or, to exit the screen and return to the PARTS main screen, click
the Close button.

Back to Beginning of Section, Beginning of Page

Viewing Past MSD Change Requests

The View Past MSD Change Requests option enables you to view all MSD Change Request records for a given PSD.
It displays the Proposed M SD for the PSD Serial Number entered and the names of the affected HSC/I CP Program
Managers, their response to the Change Reguest (Y es or No), and the date and time of their response. All data displayed
isread-only. That is, the data cannot be changed. In addition to the main MSD Change screen, there is a Browse screen
available to view data for several records at once.

Toview past MSD Change Requests

1. Click the View Past Change Request selection in the Selection Options section of the screen. The cursor
should be flashing in the PSD Serial No field. If not, use your mouse pointer to place it there.
2. Typeinthelast five (5) numbers of the PSD Serial Number (if you are looking for a specific Change Request

record, typein the desired "Proposed MSD" value as well) and click the Sear ch button . If the

correct data has been entered, the most recent MSD Change Request for that Serial Number will appear. To see
any additional request(s) for the search data entered, click on the Browse tab located just below the
Nomenclaturefield label. The screen shown below will be displayed. To see the details of a specific record,
select it by single clicking on the line, then click the Details tab.
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PSD Serial No (last 7 chars)|PH5 TEST0012535 | Proposed MSD | 05/2005 & Seach | i Clear |
—Selection Options

(! Bezpond to Change Request (! Initiate Change Request ® View Past Change Request

Nomenclature |PARTS TRAINING PSD | Cument M5D |09/2004

Browse | Detaik |

Serial Mo, Suffix IF'ru:upu:used M50 IHSE Concur  [HSC Date Concur IIEF' Corcur IIEF' Drate Coreur I Ed
| 0012583 06/2005 i 11/06,/2007 10:05:11 |
|_|0012583 03/2005 M 11/06/2000 10:04:27 08/30/2001 16:31:52
|| 0012583 03/2004 i 08/30/20070 16:14:01 08/30/2007 16:30:21

+
FH e 3 (] Q,//" Save | w3 [l ? Help | Brint Screen | j.'L Cloze |

3. Toview past MSD Change records for another PSD, click the Clear button, and starting with item #1 above,
repesat the procedure for the next PSD Serial Number. Or, to exit the screen and return to the PARTS main
screen, click the Close button.

Back to Beginning of Section, Beginning of Page

Primary Manual Links:

Table of Contents Part3: Connecting to PARTS
Partl: Intro to PSD and PARTS Part4: Database Basics
Part2: The PSD Forms Part5: PARTS Operation
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Revised 17 May 1999

Revised Jan 2000 - Updated text to the section on the Report Destination screen description to reflect the "Save
to File" procedure changes resulting from the implementation of the new (faster) version of the PSD Forms
Report.

Revised 16 Aug 2000 - Updated screens and text for new Save to File option for blank PSD forms, FY range
selection fields for NAVSUP 1392, and sort order selection capability when more than one PSD is selected for
print. Also added text to describe new feature for parameter retention on HSC/General reports.

Revised 12 Sept 2000 - Updated HSC/General screen and report descriptions to reflect the change from
DVD/JTS PSD report to Performance Based Logistics PSD report.

Revised 11 Jan 2001 - Updated report descriptions for the "End Item List For Selected Sites/Hulls" and "PSD
Archived/Deleted/Date Created” reports.

Revised 19 Jan 2001 - Updated screens and text to reflect new |CP Reports (PSD Listing for Selected Site/Hulls
and |CP PSD Buy-In Budget Summary).

Revised 4 June 2001 - Added instructions to PSD Forms Report section on how to suppress report header page.
For PSD Forms report "Saveto File" option requirements description, added underline word "only" for statement
on use of Mircosoft Word '97 version reguirement.

Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make User's Manual comply with Section
508 of the Web Content Accessibility Guidelines.

Revised 20 Aug 2001 - Removed "Word '97 only" reference from PSD Forms report "Save to File" option
reguirements description and updated text and screen shots to reflect new Save to File file extension (.PSDRPT).
Revised 9 Aug 2002 - Updated HSC/General Reports screen shot and added report description for new report:
Initial Spares Funding Requirements (unescal ated $K).

Revised 22 November 2002 - Updated the MSD Reports screen shot to reflect cosmetic changes and added more
detailed text to the report description.

Revised 12 February 2003 - Updated the Initial Spares Funding Requirements (unescalated $K) report
description to reflect the addition of a seven year report version (in addition to the current eight and nine year
versions).

Reports

The Reports Menu pull-down provides the following selections. PSD Forms, a menu of HSC specific and general

PSD reports, amenu of 1CP reports, and a menu for printing MSD Change reports. Descriptions for each report
follows.

Generating PSD Forms Using the PARTS Print Wizard

NOTE: When printing PSD forms, a cover sheet that identifies the forms and PSD selected is generated and
prints before the actual forms. To suppress the printing of this cover sheet, do the following:

1. select the Prefer ences option from the File menu selection on the main PARTS screen.

2. uncheck the item titled: PSD formsreport header page.

3. click the OK button.

The PARTS Print Wizard is used to generate PSD forms and reports.  The Print Wizard is used to identify the
PSD you want, and then select the specific forms(s) (1390, 1390/1, 1391, 1392) you want to generate. It also
allows you to view the forms(s) before printing or save them to afile on your local PC. Y ou can also print blank
PSD forms.

Select PSD screen
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The Select PSD screen (below) enables you to print or generate areport file for specific PSD using any of five
selection methods. Y ou can select an individual PSD by Serial Number, and multiple selections of PSD by HSC
program manager code, | CP manager code, serial number prefix, or revised date. Thereis aso an option to print
blank PSD forms. To activate these choices, select the appropriate option button and click on Next. Select Help
for online help and Close to quit the Print Wizard.

PARTS Print Wizard

® Select Individual PSD hy Serial Number

) Belect PSD hy HSC Program Manager Code

) Select PSD by ICP Program Manager Code

) Belect a Group of PSD by Serial Mumber Prefix
) Belect PSD hy Revised Date

) Print Blank PSD Forms

Select PSD

5 Heis T }Hext fL Qlusel

. To Sdlect Individual PSD by Serial Number:

a)- In the resulting screen (below), display the desired serial number(s) on the screen using either the
quick search aide or the horizontal scroll bar, then highlight the number with the mouse. Perform the
following actions to transfer PSD serial numbers from the available serial number s column to the
selected serial numbers column.

o To transfer the selected number to the selected serial number s column, click on the >, or double-
click on the number(s).

o Toremove aserial number from the selected serial number s column, single click the number then
click on the < button, or double-click on the number(s).

o To clear the selected serial numbers column, click on the << button.

b)- When all desired PSD serial numbers have been transferred, click on OK to go to continue or Cancel
to return to the first page.
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select PSD

available zeral numbers selected senal numberz

0010027 0010053 0010077 0010037 ooooag
0010028 0010054 001007E 0010033 _E_J 0002635
0010029 0010055 0010073 0010033
0071 0031 0010056 0010037 ootonan
0010032 00057 0010032 0moid
0010033 0010062 0010083 00102
0010037 0010063 0010034 00O 03
0010033 0010064 0010035 00104
0010040 0010065 0010086 OO0 05
001 0041 0010066 010087 0010106
0010042 0010067 0010032 007
0010045 0010062 0010083 0010108
0010046 0010070 0010030 00103
0010047 0010077 0010031 ooon
ooioods 0010072 0010093 O0lOd
0010043 0010073 0010034 0dom12
001 0051 0010075 0010035 0010113
0010052 0010076 0010036 OOOI5s

] L1 [+

guick zearch
[Tvpe ik lazt zewen characters of PSD Senal Mumber. ]

Jo | Koo |

2 [~

To Select PSD by HSC or ICP Program Manager Code

a)- On the screen (HSC example below), enter the HSC or ICP Program Manager's
code in the data field and select the PSD status type you want.

b)- Click on Next to go on to the next step, Help for online help, or Close to quit
the Print Wizard.

PARTS Print Wizard

) Select Individual PSD hy Serial Numher

@® Select PSD hy HSC Program Manager Code

) Select PSD hy ICP Program Manager Code

C Select a Group of PSD by Serial Numher Prefix
C Select PSD by Revised Date

) Print Blank PSD Forms

Enter the HSC Program MGR's Code as it appears on
the PSD Sheet:

(Enter up to 15 characters) |SPAWARCEN D334
Select PSD
PSD» Status Type Selection
{lﬁ Active [ Archived [ Marked for Deletion
7 Help | 4 Back | P Next fL Close

To Select a Range of PSD by Serial Number Prefix:

a)- In the screen (below), enter the first 3 - 7 digits of the serial number prefix in the
datafield, and select your preferred PSD status type.

Note: The fewer numbers you enter, the wider range of PSD you will get.
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b)- Click on Next to go to the next step, Help for online help, or Close to quit the
Print Wizard.

To Select PSD by Revised Date

a)- Inthe screen (below), select or enter the desired values for the Revised Date
Selection, Start and End Date, and PSD Serial Number Prefix fields, and select
your preferred PSD status type.

PARTS Print Wizard

) Select Individual PSD hy Serial Number

Ci Select PSD by HSC Program Manager Code

O Select PSD hy ICP Program Manager Code

) Select a Group of PSD by Serial Number Prefix
@ Select PSD hy Revised Date

) Print Blank PSD Forms

Revised Date Selection +

Range: Start Date |01/01/2000 §2Y| End Date |12/3172007 §2

Select PSD To get all Serial Numbers, leave blank. For a specific group
of PSD in the specified date range, key in 3 to 7 characters
of the PSD Serial Number Prefix.

P8I Statns Type Selection
LE Active [T Archived [ Marked for Deletion

7 Helpl < Eackl [ Next fL Close

Note: The fewer numbers you enter, the wider range of PSD will be selected.

b)- Click on Next to go to the next step, Help to get online help, or Close to quit the
Print Wizard.

To Print Blank PSD Forms

a)- In the screen (below), enter the number of copies to print, and select whether to
send the forms directly to your printer or to save them to afile. Then click the Select
button.

If you choose Saveto File and click on Select, a Save Aswindow will display. Use
this to save the blank PSD report to adrive on your local PC. NOTE: To properly
view and print a PSD report file that is saved to your PC, your PC must meet the
following software requirements: 1)- Microsoft Word. 2)- you must download and
install the PSD Viewer from the PARTS webpage
(http://www.partsweb.navsea.navy.mil/). Once on the webpage, click the
"Downloads" button for more instuctions. Please read the "Important notes" below
before using the Save to File option.

a- Read the IMPORTANT notice in the Save As window, which

explains the letter designations assigned by the PARTS system when
saving to your local PC. Typically, your PC harddrive will be
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designated asthe V:/ or U:/ drive, NOT THE C:/ drive.

b- Note the File Name field in the Save As window has a default
extension of ".PSDRPT" for the report file - THIS EXTENSION
MUST NOT BE CHANGED. When the file is opened on your local
PC, it must have this extension so it will be properly formated and
displayed by the PSD Viewer.

¢- Once the file has been saved to the PC drive and directory you have
selected, it must be opened with the PSD Viewer (downloaded from
the PARTS webpage at: http://www.partsweb.navsea.navy.mil) so that
it will be formatted and saved in the correct format. To open thefile
with the PSD Viewer do the following (Windows PC):

1. Click the Windows Start button at the lower left
corner of your PC.

2. Select the View PARTS PSD menu item on the Start
menu, or, PARTS PSD Viewer menu item on your
Start/Programs menu list. (Note to NAVICP-M users:
From your Start menu, go to: Network
Programs/NAVICP Applications/Ships-
Submarines/Program Management/View PARTS PSD).
Thiswill retrieve and display a message box with a
Select a PSD button.

3. Click the Select a PSD button. Thiswill retrieve and
display an Open box where you can locate the directory
where you saved the PSD report file.

4. When you find the file, double-click it, or, single-
click it and click the Open button. A decision box will
display that gives you the option to convert the file with
one or two forms per page. Click the desired button.
Thefile will be converted and saved as a Word
document.

b)- Click on Back to return to the previous step, Help to get online help, or Closeto
quit the Print Wizard.
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PARTS Print Wizard

C Select Individual PSD hy Serial Numher

) Select PSD by HSC Program Manager Code

) Select PSD hy ICP Program Manager Code

) Select a Group of PSD hy Serial Numher Prefix
C Select PSD by Revised Date

® Print Blank PSD Forms

HNumber of Copies :'I

e

® Send to Printer

Select PSD

() Save 1o File

? Help 4 Back &2 Select jEL Close

Select PSD Parameters screen

The Select PSD Parameter s screen (below) enables you to select the PSD forms and/or reports to be generated.
The HSC For ms button selects HSC-required forms (1390, 1390/1, and 1392); the | CP Forms button selects
I CP-required forms (1390, 1390/1, and 1391).

a)- To make your selection, click on HSC Forms, | CP Forms, or the individual form box(s) or

title(s).
| pamisPimwWizaa
| HSC Forms | | 1cPForms |

I End Ttem (1390)

[ Tnstallation (1390/1)

I ICP Funding (1391)

I HSC Funding (1392) Non-SCN
I HSC Funding (1392) SCN

[C Provide Deficiency Report

Select PSD
Parameters

7 Help 4 Back [ Next jEL Close

El

. End Item (1390), HSC Funding (1392) NON-SCN, HSC Funding (1392)
SCN, and Provide Deficiency Report have no additional parameters.
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. If you sdlect Installation (1390/1) (below), additional parameters are
provided. Inaddition to alist of sort options, the following features are
available:

1. Clicking double spacing inserts a blank line between the installation
records on the form. This option isvaluable if you want to perform penciled
calculations on the form.

2. Clicking select field order, then Next, will display the Select Fieldsto
Print screen (below).

- To select the data items that you want to print from the standard 1390/1
form, check or clear the item by clicking on the check box (left column).

- To rearrange the order in which the data fields are presented on the printed
form, click in the applicable double-arrow box and drag the item up or down
thelist. A heavy black line will accompany the cursor, and when you release
the mouse button the field being moved will appear immediately below the
black line.

- Toreturn to the default settings, click restore defaults.

- Click on Next to move to the next step, Back to return to the previous step,
Help to get online help, or Close to leave the Print Wizard.

PARTS Print Wizard

| HSC Forms | | 1CPForms |
™ End Ttem (1390)
% Installation (1390/1) [ Include FY Equipment Totals

[T ICP Funding (1391)

[ HSC Funding (1392) Non-SCN
[ HSC Funding {1392) SCN

[T Provide Deficiency Report
 INSTALL PAGE SORT OPTIONS

® MRD Date, Site/Hull ) I

Select PSD O Site/Hull, MRD Date O ICP-FY, UTC
Parameters O Start Date, Site/Hull C ICP-FY, MRD, UTC
O POC Date, Site/Hull

[ Double Spacing [ Select Field Order

?  Help 4 Back P NHext fl_ Close
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T e
VFY HSC & JFY HSC
¥ FY ICP i |[FY ICP
¥ Installation Site/Hull E Tnstallation Site/Hull
S ([&]uic
Eqmpme.nt per Installation it | Equipment per Installation
¥ Installation Start Date e :
¥ MRD Date _i}“ Installation Start Date
7 POC Date _@_ MRBRD Date
[7 SRC ,@.. PDC DEltE
¥ AT _i_i;_ SRC
W TITC ...@.. ATC
. ¥ APP & |UTC
Se.le;:t Fields to E i r— 3
L ShL iLV% ;E]S |8 | Installation Activity
restore defaults
?  Help 4 Back P NHext fl_ Close

. If you select ICP Funding (1391) or HSC Funding (1392) Non SCN and/or SCN (below),
a parameter to select the fiscal year print rangeis provided.

PARTS Print Wizard

| HSC Forms | | ICPForms |
[ End Ttem (1390)
[ Installation (1390/1)

% TCP Funding (1391) Fys: [2000 | o, [2007 |
X HSC Funding (1392) Non-SCIN F¥s: [2000 | ¢o; [2007 |
B HSC Funding (1397) SCN F¥s: [2000 | to: [2007 |

[C Provide Deficiency Report

Select PSD
Parameters

7 Help 4 Back P Next fL Close

El

b)- Click on Next to move to the next step, Back to return to the previous step, Help to get online
help, or Close to leave the Print Wizard.

Select Report Destination screen

The Print Wizard allows you to do a pre-print review of your selection(s), to send your selection(s) directly to the
printer, or to save your selections to afile on your local PC.
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a)- select areport destination.
NOTE: Inthe Select Report Destination screen (below), the screen buttons displayed and
operation will differ slightly depending on if you chose a single PSD, or multiple PSDs (either

individually or by using one of the Group selections).

. If you chose one PSD in the Select PSD Screen, one version of the Select
Report Destination screen will be displayed (below). Click on the radio
button or title of your destination selection and click the Select button. When
the report generation is complete, the PSD will display on screen, print at
your local printer, or appear in the designated drive on your PC as applicable.

PARTS Print Wizard

e
) Send to Printer

' Sawve to File

Print Setup |

IMPORTANT: If wou wish to use the "Save to File" option, wou must first
download and install the PSD Yiewer from the PARTS Webpage
Chttpferenar pattsweb.navseanavy.mill. Once on the webpage, click the
"Dioenloads" button for more insthactions.

When saving to a file, on the 'Save Az screen, note the " PEDEPT" suffixin

Select Report the File Mame field . THIS SUFFIX MUST BE USED FOR THE FILE TO EE
. . FORMATTED FECOFERLY WITH THE FED VIEWEER. You can assign any
Destination desired file name, but vou noast use the " PEDEPT" suffix. Follow the
instructions on the YGave As' screen to save the file to the desired deive on
wout local PC.
7 Help 4 Back 2 Select fL Close

. If you chose more than one PSD in the Select PSD Screen, another version
of the Select Report Destination will be displayed (below). Click the
desired report destination and order selection, then click Next.
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PARTS Print Wizard

® Preview Report Order Reports By:

C Send to Printer @® As Selected
C Save to File C Nomenclatare

C Serial Mumber

Print Setup | C Suffix

IMPORTANT: If wou wish to use the "Save to File" option, you noast first
download and install the PED Wiewer from the PARTSE Webpage
Chitpafferene parteweb naveea navymdl). Onee on the webpage, click the
"Downloads” button for more mstnactions.

Wihen saving to a file, on the 'Save As' sereen note the " PEDRPT" suffixin

Select Report the File Name field . THIS SUFFIX MUST BE USED FOR THE FILE TO EE
; ; FORMATTED PROFERLY WITH THE PSD VIEWEE. You can assign any
Destination desited file name, but you ntast use the " PEDREPT" suffiv. Follow the
ingtructions on the 'Save As' screen to save the file to the desired drive on
wour local PC.
? Help | 4 Back || b Next ! Ml Close

1)- If you choose Preview Report, a screen will be displayed that lists all the PSD you selected
(below). Click on Select All to display all listed PSD, or highlight the PSD of interest, then click

on Select.

PSD Serial Number|Equipment Nomenclature [53
HDLTW1760000287 AN/TURA-17F =
jDLTWl?ﬁUOUOSO?j SA-2112{V)6/8TO)

4]
? Help 4 Back Z Select All || 48 Select fL Close

Note: You can check the settings on your printer by clicking on the Print Setup button.

2)- If you choose Send to Printer and click on Select, all selected PSD will be printed.

3)- If you choose Saveto File and click on Select, a Save Aswindow will display. Use thisto save
the PSD report to adrive on your local PC. NOTE: To properly view and print a PSD report file
that is saved to your PC, your PC must meet the following software requirements. 1)- Microsoft
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Word 2)- you must download and install the PSD Viewer from the PARTS webpage
(http://www.partsweb.navsea.navy.mil/). Once on the webpage, click the "Downloads" button for
more instuctions. Please read the notes below before using the Save to File option.

a- Read the IMPORTANT noticein the Save Aswindow, which explains the letter
designations assigned by the PARTS system when saving to your local PC.
Typicaly, your PC harddrive will be designated asthe U:/ or V:/ drive, NOT the C:/
drive.

b- Note the File Name field in the Save Aswindow has a default extension of
".PSDRPT" for the report file - THISEXTENSION MUST NOT BE CHANGED.
When thefileis opened on your local PC, it must have this extension so it will be
properly formated and displayed by the PSD Viewer.

¢- Once the file has been saved to the PC drive and directory you have selected, it
must be opened with the PSD Viewer (downloaded from the PARTS webpage at:
http://www.partsweb.navsea.navy.mil) so that it will be formatted and saved in the
correct format. To open the file with the PSD Viewer do the following (Windows
PC):

1. Click the Windows Start button at the lower left corner of your PC.
2. Select the View PARTS PSD menu item on the Start menu, or,
PARTS PSD Viewer menu item on your Start/Programs menu list.
(Noteto NAVICP-M users. From your Start menu, go to: Network
Programs/NAV ICP Applications/Ships-Submarines/Program
Management/View PARTS PSD). Thiswill retrieve and display a
message box with a Select a PSD button.

3. Click the Select a PSD button. Thiswill retrieve and display an
Open box where you can locate the directory where you saved the
PSD report file.

4. When you find the file, double-click it, or, single-click it and click
the Open button. A decision box will display that gives you the option
to convert the file with one or two forms per page. Click the desired
button. The file will be converted and saved as a Word document.

Once the file has been opened on a PC that has the PSD Viewer installed, it can be
opened on other PCsthat do not.

b)- Click on Back to return to the previous step, Help to get online help, or Close to quit the Print Wizard.

Back to Beginning of Section, Beginning of Page

HSC/General Reports

This selection retrieves alisting of 13 pre-formatted reports, including HSC specific and general reports
pertaining to both ICP and HSC users. Click for the report desired and then click the OK button. Only one report
can be selected at atime.
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— Select & Report

(® HSC PSD Budget Activity ' kanager Listing

(0 HSL Initial Spares Funding Fequirements () End Item List For Selected Sitez/Hulls

0 IMED, MakS, Interim Checked (' Performance Bazed Logistics PSD

1 PSD Avchived / Deleted / Date Created () Decommizsioned/Enclosure 142 Installation:

1 PSD Index ' Decommizssioned/E nclosure 142 Ships

) Material Support D ate (1 PSD Bevized Dates

' Program Support Data Training Sites ' Initial 5 pares Funding B equirements [unezcalated $K]
j-'|_ Cloze I ? Help

HSC/General Reports Parameter Screen

The screen shown below is an example of a parameter screen used for the HSC/General Reports. Some reports
will have more parameters, some less. The OK button will not activate until all minimum parameters have been
selected. For example, on the parameter screen shown below, both the " Office Selection” and "Sort By"
parameters would have to be filled before the OK button would activate. Parameters selected will be retained and
displayed the next time the same report is executed.

Two parameters that most reports contain are the PSD Pr efer ences and Report Destination (The "Manager
Listing" and " Decommissioned/Enclosure 1 Ships" reports do note contain the PSD Preferences parameter). A
short explanation of each follows:

PSD Preferences. This parameter is used to select the type of PSD to be listed in the report being run.

. Active: PSD that have not been archived or marked for deletion. NOTE: except for the "PSDs
Archived/Deleted/Date Created" report, PSDs that have been marked for deletion are excluded from
reports.

. Archive: Only PSDsthat have been Archived.

. Both: Both Active and Archived PSD.

Report Destination:

. Preview Report: Used to display report on-screen. User can print the report from the preview screen by
clicking the printer icon at the top of the screen.

. Send to printer: Used to send report directly to the default printer selected for the PC being used.

. Savetoafile: Used to save report to afile on one of your PC's drives. IMPORTANT: The PARTS
application runs on a computer at a remote site and not on your local PC, so each of the PC drive(s) have
been mapped to other drive letter(s) on that computer. Each of your PC drive(s) can be found by looking
in the Drives drop down field for entries that contain the string "\Client\x$", where "x" is"C", "D" and so
on.
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PSD Index
Dffice Selection [+ | [ s
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1 Archive
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 Report Destination ——
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(T Save to a file
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HSC/General Reports Descriptions

Below isalist and short description of each of the HSC/General Reports.

HSC PSD/Budget Activity Book Report - The report sorts by either P-1 Line Title, Subhead, APPN/BLI,
OPNAYV Sponsor, or PSD Revised Date. It is used by Program Management at al levelsto ensure that PSDs are
developed for each Project Unit of every applicable procurement (P-1) program in the Department of Navy's
portion of the DoD FY DP. Provides an overview/index of the accounting datafor all PSDs.

HSC Secondary Items Funding Req - A report that will sort on either P-1 Line Title or OPNAV Sponsor. It is
used by Program Analysts at the Command, Directorate, Office, or Division level to summarize secondary item
funding requirements. Can be used to identify secondary item funding requirements prior to in-house and
OPNAYV spares budget reviews.

INCO, MAMSs, Interim Checked Report - Identifies end items that require interim support. Thisreport is
generated from NAV SUP Form 1390 in which INCOs, MAMs and Interim Support Required fields were
checked Y.

PSD Archived/Deleted/Date Created- This report enables users to generate alisting of PSD that have been
Archived, Deleted, or Marked for Deletion. Users can also generate areport listing that identifies the PSD
creation date(s). The report displays the PSD Serial Number, Equipment Nomenclature, HSC Manager Name,
action date (i.e., when the PSD was Archived, Deleted, etc.), and UserID of the user that completed the action.
NOTE: The"Deleted" Report Typeis not available for the HSC and ICP Mgr Code Office Selection
parameters.

PSD Index Report - Supplies an index of PSDs. The choice of PSD group and sort order is defined by the user.
Sort options are Serial Number, Equipment Nomenclature, Program Manager, Program Manager Code, or PSD
Revised Date. Fields listed are PSD Serial Number, Equipment Nomenclature, Program Manager, Program
Manager Code, Commercial and DSN Phone numbers, Material Support Date (MSD), and PSD Revised Date.

Material Support Date Report - The primary purpose of this report is to identify the Material Support Date(s)
and the related data elements used to establish the MSD, for a selected group of PSDs. In addition to the MSD,
the following fields are displayed: PSD Serial Number, Nomemclature, EA/OE Date, PLT (Equipment), PTD
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Date, Proposed MSD, Program Manager, and Program Manager Commercial Phone number. Y ou may choseto
sort the report by any of the following fields: PSD Serial Number, PMSD, MSD, PTD Date, or EA/OE Date.

Program Support Data Training Sites - Creates areport listing all training site installations (Installs with SRC
="T") from the PSD Equipment Installation Form (NAV SUP 1390/1) for the group parameters entered (e.g., all
NAV SEA PSDs or a specific code group e.g. PMS412 PSDs). Report fields are Equipment Nomenclature;
Weapon System; Subhead; OPNAV Sponsor; Unit Cost; MSD; PSD Serial Number; PSD Revised Date; HSC
Manager, Code and Commercial Phone Number; Training Site (Installation Site/Hull); UIC; EPI (Equipment Per
Installation); Installation Start Date; POC Date; Install Activity; SRC; UTC; and the fiscal year budgeted by the
HSC/ICP.

Manager Listing - Creates alisting of PSD Program Managers, as defined by the user, displaying Program
Manager Name, Code, phone numbers, Building, and Room Number. For the parameters selected, the user is
given the option to print alisting of only managers that appear on PSD, or, alisting of all managers |oaded to the
PARTS Program Manager source table (including those that do not appear on any PSD). Sort options are:
Manager Name, Code, or Building/Room Number.

End Item Listing for Selected Sites’'HullsReport - Listsall End Itemsto be installed on 1 to 8 Sites/Hulls
entered by the user, for all or a selected number of Fiscal Y ears. The report can be run for either Ships or Non-
Ships (Report Type), but not both on the same report. Sites/Hulls can be entered by Short Name or UIC (Search
Method), but not both on the same report. NOT E: the preferred Search Method for Non-Shipsis by UIC. Fields
listed are: PSD Serial Number, Nomenclature, Unit Cogt, site installation quantity (shown on report as "Eqp.
Per"), Proposed MSD, Material Required Date (MRD), POC Date, Support Responsihility Code (SRC),
Allowance Type Code (ATC), User Type Code (UTC), HSC Manager Name, and Manager Commercial Phone
Number. Sort options are Serial Number, Material Required Date (MRD), Nomenclature, or Program Manager.

Performance Based L ogistics PSD - Produces a user-defined list of Performance Based L ogistics PSD showing
PSD Serial Number, Nomenclature, HSC Program Manager name, code and commercial phone number, and ICP
Program Manager name and code. Sort options are Serial Number, Nomenclature, HSC Manager Code, and ICP

Manager Code.

Decommissioned/Enclosure 1& 2 I nstallation - This report provides alisting of installations from PSD,
requested by the user, that contain aUTC of 1, 2, or D. The user is given the option of selecting 1, 2, D, or al
three codes.

Decommissioned/Enclosure 1& 2 Ships - This report provides alisting of the Enclosure 1, Enclosure 2, and
Decommissioned Ships. Unlike the first Decommissioned/Enclosure report described above, this one DOES

NOT show which PSD the codes appear on - IT ISONLY A LISTING OF THE SHIPS THAT HAVE BEEN
IDENTIFIED AS SUCH.

PSD Revised Dates - This report provides a user-defined listing of PSDs and their assosciated Revised dates.
The user can select al or any combination of the available revised dates.

Initial Spares Funding Requirements (unescalated $) - Thisreport is used by Program Analysts at the
Command, Directorate, Office, or Division level to summarize secondary item funding requirements. It can be
used to identify secondary item funding requirements prior to in-house and OPNAV spares budget reviews. The
report can be sorted on either P-1 Line Title or OPNAV Sponsor. A subtotal is displayed at the Project Unit (or
Cost Code) level, and, if applicable, the Resource Sponsor level. A summary total is displayed for each P-1 Line
Title.

This report can be run...

. for an entire System Command (e.g., NAVSEA, SPAWAR) or for limited groups of PSD (e.g., a specific
P-1 Line Title, subhead, Program Manager's Code, PSD Serial Number Prefix, etc.).
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. for auser specified, seven, eight, or nine year Fiscal Year (FY) range.

a. The seven year range option has an OPNAV and SY SCOM version. The OPNAV version
displays the ICP POC's "DSN 430-" phone extension, the SY SCOM version displays the
current NAV SUP "1392 Revised" date. Neither of these fields display in the eight or nine
year versions.

b. The nine year range report does not include the SY SCOM POC tel ephone number that
displays on all the other report versions.

. todisplay all PSD for the criteria entered (e.g., those with a PSD Serial Number prefix of PMS392), or to
display only PSD for the criteria entered that have budget requirementsin the specified FY range. The
default isto display ALL PSD. To limit the report to those with funding requirements, click the checkbox
labeled: Only PSD With Funding Requirements.

Back to Beginning of Section, Beginning of Page

ICP Reports

This selection retrieves alisting of seven (7) pre-formatted reports pertaining specifically to ICP users.
Descriptions for each follow.

PARTS Print Wizard

~ Select A Report

@ PSD Cover Sheet
! Budget Comparison

C TWAMP

! PSD Listing for Selected Site/Hulls
C GPETE/CALSTD
C' Budget Execution Plan (BEF)

C ICP PSD Buy-In Budget Summary

? Help 4 Back ¥ Select _fL Close

ICP PSD Cover Sheets- Print out of cover sheets used in ICP budget reviews (the cover sheets are devel oped
using the Utility of the same name in the User Utility menu.

Budget Comparison Report - Displays various data from the current budget and from a previous historical
budget data set, and provides a delta (change), if any, from the two.

TWAMP Report - Printout of the TWAMP (Time Weighted Average Monthly Program) computations done on
the System Stock screen during the ICP PSD Detailed Computation process, along with selected | CP Secondary
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budget data on the Review Cycle portion of the report.

PSD Listing for Selected Site/Hulls - List all PSD/End Itemsto beinstalled on 1 to 8 SitesHulls entered by the
user. Thisreport can be run for Ships or Non-Ships (Report Type). Ships/Non-Ships can be entered by name or
UIC (Search Method). Since Non-Ship names can be long and are not aways standardized, the recommended
(and default) search method for Non-Shipsis by UIC.

GPETE/CALSTD Report - Printout of Buy-Out funding datafor GPETE (General Purpose Electronic Test
Equipment) or CALSTD (Calibration Standard) programs.

Budget Exection Plan (BEP) - Printout of BEP records developed in the Budget Execution Plan option.

ICP PSD Buy-In Budget Summary Report - Displays various budget data from the current budget and from a
previous historical budget data set, and displays a"Program Change" value, if any, between the two. Also
contains a"Reason for Change" section for each of the fiscal years (FY's) in the FY range to enter an explanation
for the budget value difference.

Back to Beginning of Section, Beginning of Page

MSD Reports

These reports are used to view the history or identify the current status of the Material Support Date (MSD) for
the user selected PSD. The three available Report Types are:

1. MSD Change Request Listing. This report gives a complete listing of all MSD change actions for the
selected PSD.

2. MSD Change Request Pending. For the parameters entered, this report gives alisting of PSD that are
awaiting a response from either the HSC or ICP program office.

3. HSC/ICP Nonconcur. For the parameters entered, this report gives alisting of the PSD where the last
action taken by either the HSC of |CP was to nonconcur to a proposed MSD or ICP Support change
request.

After selecting the Report Type, chose an Office Selection, Sort Option, PSD Preference and Report
Destination, then click the OK' button.
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MSD Change Reports Parameter Screen

Back to Beginning of Section, Beginning of Page

Primary Manual Links:

Table of Contents Part3: Connecting to PARTS
Partl: Intro to PSD and PARTS Part4: Database Basics
Part2: The PSD Forms Part5: PARTS Operation
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Revised 4 May 1999

Revised 12 Jan 2001 - Updated ICP PSD Cover Sheet screens and text to reflect new version enhancements
(Show Parent PSD, Deselect as Parent, and Develop buttons).

Revised 4 May 2001 - In GPETE/CALSTD section, updated DVD referencesto PBL.

Revised 18 June 2001 - Added "Alt-tag" descriptions to screen shots to make User's Manual comply with
Section 508 of the Web Content Accessibility Guidelines.

User Utilities

The User Utilities, the first selection of the Utilities pull-down menu, contains various selections based on the
requirements of the user logged on. Selections like the UIC and PSD Index resources can be used by al users,
but other options, like the ICP PSD Cover Sheet, are for specific users only. A description of and instructions
for using each feature follows. To go directly to a specific utility description, click on the desired topic in the

listing below.
User Utilities
User Information Develop |CP PSD Cover Sheet
View User Access Develop GPETE / CAL STD Buyout
PSD Nomenclatur e Index Budget Execution Plan (BEP)
UIC Index

User Information

When selected, the screen for this feature displays the basic user information for the User ID
currently logged on. Y ou have the capability to change the information in the accessible fields
and are encouraged to update them as necessary. Once the desired changes have been made,
click the Save button to save the information to the database. If data contained in inaccessible
fields changes, contact the PARTS Help Desk at (301) 744-6711 to have it updated.

Edit User Infarmation [edir]

BoRTE Ueerd D Firzt Mzme k| Last Name Sullizs  Fark/The
[Hscuser | [wse [ 1[esTerCm N |
Empicee: adrresz 1 Buidng Fopm
[l e [ [ |
Addies 2 Cify Stale Tp Code
| |[=ALmETON [[va  ||zzzm |
Bl fuca GadedPhaone § Es Fa E-mal addeas
[ Jeewsmm [ I
Fmject Dilice ki znzger Code b zhager Cormenand lndicatos
I | i !

o 0K 7 Lindo | Sl e PARTE Paveaand I il SfavE | ? Help I
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Changing Your PARTS Password

This screen also provides the user with the capability to change their PARTS application
password. Thisis the password for the SECOND logon when accessing PARTS. To change the
password, click the Change PARTS Password button located at the bottom of the screen. The
message screen shown below will display:

Thiz uhility does not change pour intial “Windows MT login paszwaornd.
Are pal sure you want ta change vour Parts pazswond?

If the Y es button is clicked, a"Change WinPARTS Password" screen displays. Once the old
Password is entered, additional fields appear for entering and verifying a new password (see
screen below). Enter anew password in the Password and Verify Password fields and click
the OK button. If no password restrictions are violated, a confirmation message will display. If
you wish to abort the password change process, click the Cancel button at anytime before the
OK button is clicked.

Change WinPARTS Password
User 0

ald Pazswaord

Fazzword:

[l

Werify Pazsword:

X Cancel |

Back to Beginning of Section, Beginning of Page

View User Access

This feature enables you to view your own PSD access capabilities. Fields displayed are
Manager Code (HSC or ICP), and PSD Prefix. Y ou have update access to PSDs that have one
of the Manager Code/PSD Prefix combinations displayed. Click the Close button to close the
screen and return to the Main Menu screen.
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= Yiew User Access [read-only] Rl

These are the kM anagers and P50 prefides to which you
hawve accesz.

Manager Code iF‘SD Prefis] *
M NSWCCR 80 PEOTADZ |
| |PHA 2511 Frdatda
| |Phiw/ 1810 Phd1813
| |PhS 336E133 P 53360
| |3EA D33 SEADZIZ
| |[FEQ(TADID3Z5  PEOTADD
LR &lR4130
|| SPAWARCEN D33 PMA2132

Back to Beginning of Section, Beginning of Page

PSD Nomenclature Index

This feature enables you to query the PARTS database for existing PSDs using selected data
fields. Typein search data for the desired fields displayed and click the Sear ch button. To
search for text within afield, use the asterisk (*). For example, to find all PSDs with the word
"SONAR" in the Equipment Nomenclature, type "* SONAR*" in the Equipment Nomenclarture
field before clicking the Sear ch button. To clear the data fields for a new search, click the
Clear field. To exit the form, click the Close button.

— Euary Farsiretera
Sl humber Pradic  Serisl bumber Suffs Eouiomend lorere e |@\5Wd"i
HEC ManamErs Hame ICF Warager s Mams
ot - . -.
tobal r=cords O | | | | | ﬂl
SERIAL ILMEER | RCHENCLATLRE HEC MisniAoeR PHONE s *
[+]
| | »
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Back to Beginning of Section, Beginning of Page

UIC Index

UICs (Unit Identification Codes) are used to identify organizational entities within the
Department of the Navy. This utility enables you to search for Navy activities by UIC, activity
name (Short or Long Name), City, State, or, if available, Fleet. To search for an existing record,
a Search must be performed. Enter the UIC in the UIC field, or the Navy activity in the Short or
Long Name field. When searching the data base by any of the Name fields, it isimportant to
use the "global" symbol, that is, the asterisk (*), in the search text. For example, to search for
Navy Training Centers enter * navy training center*. Thiswould find and display al Navy
activitiesthat contain "Navy Training Center" in their Long Name. Once the search dataiis
entered, click the Sear ch button. The data for that UIC or activity will be displayed.
Remember, always begin and end a" Long Name" query with an asterisk (*).

~Guery Faramet i
Cuery Farameter T Seanch

Lic Shor Hame :

- | s

Larg Hame | il:il:pI | Shate  Flest i"L Closa
Fizcaids: 0 7 Help

Back to Beginning of Section, Beginning of Page

Develop ICP PSD Cover Sheet

"Develop/Print ICP PSD Cover Sheet" provides the | CP user with the capability to develop a PSD cover sheet
for use in budget reviews.

Note: A cover sheet can only be completed for a PSD that hasan I|CP PSD form (NAVSUP 1391).
After selecting the ICP PSD Cover Sheet option from the User Utilities menu, the screen shown below will

display.
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[=~ Select PSD/Develop Cover Sheet
Farent PSD:
IPM&21 320000008 | -tj [ Show all children PSC
Select Children PSL; |
ooiig7 [ oojzos0 T oozl
[ oo11972 [ ooqz093 T 0012228
[ o011892 [ 0011972 [ 0012095 T 0012229
[ oo11907 [ oo11gy7 [ omz2o9s T 0012230
[ ooi1910 [ 0011993 [T om2101 T 0012235
o019z [ o0l2001 [ 0012117 [ 0012249
[ 0011935 [ oojzo0s T ooofzids [ 0012246
[ oo011937 [T oojz2oo8 T oooiz2izz T oo012251
T oo1940 T o210 T ooodzizz [T 0012238
[ o0i1963 [T oodzoi1 T oodz126 T ood2298
[ ooi1s70 [ ooizole T ool212s [ 0012330
L=l 1 -
Children P50 zan only hawve one Parent.
Il ose

To see dl children PSD, click the Show all children PSD checkbox, and the screen shown below will
display. All PSD numbers with a shaded checkbox are currently children of aPSD. To see the parent of a
child PSD, click on the desired PSD, then click the Show Parent button. A message box with the Parent PSD

will display.

['-—- Select PSD{Develop Cover Sheet

Farent PS5O

#| X Show al children PSD

Dezelect as F'arenta

= 0000155 0000947 0001160
[¥ 0000009 [ 0000268 19 0000949 [9 0001171
[® oooooie T 0ooo273 [ 0000965 [ 0001208
[T oooooie T oooozio T 0o009es 9 0OO01210
[® ooooo2e  [= 0O00407 N 0000973 [ 0001215
[¥ oo00037 I 0000408 [ 0000983 9 0001276
[® ooooos2 [ ooO0D462 T 0000993 [& 0001277
[¥ 0000075 I8 0000453 [ oootoos [ Oo01289
[S oooooss T oooooso0 = oooiooa & 0001375
[® 0000117 T 0000934 T oooionl T 0oo13st
[® oooo153 [T ooooogdn [ oooiiio & 0001401
«| | -

Children P50 can only hawve one Parent.
PSC with zhaded checkbox are azsigned a Parent.

To zee Parent, click on desired PSD, then chick Show Parent button,

| Develop

Show Farent

o DEvE

j-'|_ Cloze

To develop aPSD Cover Sheet, complete the following steps:

1. Select aParent PSD. Click on the button at the far right of the Parent PSD field to access a pull-down
list of PSDs available to your User ID (PSD listed are sorted by the PSD Serial Number suffix).
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NOTE: To deselect aPSD as a parent, ensure the desired PSD is displaying in the Parent PSD field,
then click the Deselect as Par ent button.

2. Oncethe Parent PSD has been selected, click the checkboxes of the applicable PSDs to select them as
"children" PSD. Important Note: Children PSD can only have one Parent.

3. When all desired Children PSD have been selected, click the Save button. The initial Cover Sheet
screen will be replaced by the one shown below. The Parent and Children PSD selected on the
previous screen will be displayed in the PSD section. The first PSD listed will be the "Parent” PSD
(noted as such), followed by the children PSD.

Wieapon Svstem Title: i
Weapon Spatern Description: o
Eo
+]
FSD | Budget | Firag | Fra | o | P | Fl 4]
TEST REAPPIE 0.00 Q.00 0.00 Q.00 (
PR S 400F0010407 REAPF33 0.00 0.0o0 0.00 0.0o0 0=
TESTIMG ALL SORTS OF STUFF.  REAPPSS 0.00 0.00 0.00 0.00 1
=y feapon Systerm TOTAL REAPF39 0.00 0.0o0 0.00 0.0o0 (
= feapon System TOTAL REAPPIE 0.00 Q.00 0.00 Q.00 1158
=Afeapon System CHAMGE .00 0.0o .00 0.0o [ *
7 | [+]
General Reazon For +
Change From: S
Eo
Frag * k]
i E o
B-- PRl ' qf Sawe 7 [ B Delete 1 Beport i jl Cloze 1 ? Help

4. TypeinaWeapon System Title, Weapon System Description, and if required, General Reason for
Change From: text for the applicable Fiscal Years. NOTE: To changethe FY text displayed, click
the button located in the " General Reason...” field.

5. Toreturnto the Select PSDs/Develop Cover Sheet screen to change the Selected Children PSDs
listing, click the PSDs button.

6. To run and view the Cover Sheet report, click the Report button. Thiswill display the report on-
screen. To send the report to your designated printer, click the printer button located on the tollbar at
the top of the report screen.

7. To delete the ICP Cover Shest, click the Delete button. Y ou will be prompted to acknowledge the
delete action. Click the Y es button to complete the del ete process, click the No button to cancel it.

Cover Sheet Fields

Weapon System Title - Weapon System Title (displayed as the title on the Cover Sheet report), as identified
by teh user.

Weapon System Description - Used to provide a brief description of the weapon system being addressed in
the cover sheet being developed. This description is different than the equipment description on each PSD.

Weapon System TOTAL - Identifiesthe total of al ICP funding requirements, for the budget period
identifed, for the PSDs entered.
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Weapon System CHANGE - Identifies the total difference of the "Total Weapon System Requirement"” from
aprevious budget cycle.

General Reason For Change From - Used to Identify the reason(s) for any budget funding requirement
changes from the previous Fiscal Y ear.

Back to Beginning of Section, Beginning of Page

Develop GPETE/CALSTD Buyout

Thisfeatureislimited to selected ICP users. It is used to develop and print GPETE/CALSTD Buyout sheets.

Buout Type: Claimant | stdamountisk)|  PBL Amountigk)
|GPETE 2]
Budget 'ear:
BA 2000
Fizcal Year:
2]
=i o |y | = [Ielete Ffl
Amount Includes:
% 5td Surcharges
% PBL Surcharges
Cornments: S E A =11 [elete -4 Edt
ki
+
e SENE &3 [hdo | Eepu:urt | j-'LEIDSE | ? Help

GPETE/CALSTD Operation

1. Using the buttons located in each field, select the desired Buyout Type (GPETE/CALSTD), Budget
Y ear, and Fiscal Y ear. The corresponding data for the values selected will be retrieved and displayed.
2. Update data as required and click the Save button to save changes to the database. To cancel changes,
click the Undo button before clicking the Save button. For specific instructions on updating the
various fields, seethe "GPETE/CALSTD Fields" descriptions below.

GPETE/CALSTD Fields

Buyout Type - Identifies the Buyout Type: GPETE or CALSTD. Use the pull-down list by clicking the
button to the right of the field to select the desired category.

Budget Year - Identifies the Budget Y ear currently being worked on (BAM99, REAPPQ9, etc..). Use the pull-
down list by clicking the button to the right of the field to select the desired budget year.
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Fiscal Year - Identifiesthe Fiscal Y ear currently being worked on. Select the desired year by clicking the
button located in the field.

. ToAddanew Fiscal Year, click the Add FY button. An"Add New Fiscal Year" box will display.
Typein the desired Fiscal Y ear and click the OK button, or click the Cancel button to abort changes
and return to the main GPETE/CALSTD screen.

. ToDeleteaFiscal Year and al its corresponding data, click the Delete FY button. A confirmation box
will display. Click the "Yes" button to complete the Delete FY process, click the "No" button to
cancel.

Claimants - Identifies the claimants for a given Buyout Type/Fiscal Year. Up to 15 Claimants can be |oaded
for aFiscal Year. For each Claimant there is a corresponding " Std Amount($K)" and "PBL Amount($K)
value.

. Toadd anew Claimant, click the Add button located under the Claimant section. A "Buyout” box will
display. Enter the desired Claimant identifier and any corresponding Std or PBL amounts and click the
OK button.

. Todelete an exsiting Claimant, first click on the Claimant title to highlight it. Now click on the Delete
button located under the Claimant section. The Claimant will be deleted.

. Toedit an existing Claimant, first click on the Claimant title to highlight it. Now click on the Edit
button located under the Claimant section. A "Buyout" box will display with the selected Claimant and
it corresponding data. Update the data as required and click the OK button to save the changes. Click
the Cancel button to abort the edit process.

Surcharges Mandatory datafor any FY if one or more Claimants are loaded. To enter values, typein the
applicable surcharge percentage(s) and click the Save button. Click the Undo button before clicking the Save
button to cancel any changes.

Comments -Enter as required. Separate comments are provided for each Fiscal Y ear. Click the Save button
to save changes to the database. Click the Undo button before clicking the Save button to cancel any changes.

GPETE/CALSTD Report - To print the displayed GPETE or CALSTD report, proceed as follows:

1. Click the Report button. A parameter box with Start Fiscal Year and End Fiscal Year and Report
Destination parameter fieldswill display.

2. Enter the desired Fiscal Y ear values and select areport destination.

3. Click the OK button.

To exit the GPETE/CALSTD utility, click the Close button.

Back to Beginning of Section, Beginning of Page

Budget Execution Plan (BEP)

The Budget Execution Plan (BEP) selection provides access to the BEP functions. BEP is used to track
spares funding status of equipments with PSDs entered in the PARTS data base. This option is used to both
input new BEP records and update data on existing records.This featureis limited to selected ICP users. It is
used to develop and print Budget Execution data. To go to directions for a specific feature, click on the
desired topic below.
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. Retrieving and Updating Existing BEP Records
BEP Data Fields
Adding a New BEP Record
Deleting a BEP Record
Executing Batch RPD Changes (RPD Update Screen)

—Search — Budget Execution Plan ltems
Fizcal Year: 335 | |
® Serial # Suffix Sl
) PM Code |:| Original Paper Date:
Iterms Found: search ||| PM Code: | |ﬁ-.u:tua| Paper Date: 'H
| |£I BEF Status: | |£I Fevized Paper Date:
DLR HEW DLRFOO DLRSS  DLRFOSS COMMEW COMFOD  COMSS  COMWFOSS
BAM | | | | | | | | |
REAPP | | | | | | | | |
ACTUAL | | | | | | | | |
avaaste [ 00][ o0 oo)[ o9 o) oa][ oo oq]
PSD | | | | | | | | |
Froc Doc Mumber: | |
Comments:
Mew | { Delete | i Gave &3 [lhde | Llpdate...l 7 Help | ﬁglnse |

Retrieving and Updating Existing BEP Records

To retrieve BEP records for update/viewing, you must enter a combination of the Fiscal Y ear and PSD Serial
Number Suffix, or, Fiscal Year and PM Code in the Sear ch section of the BEP screen.

Select the desired Fiscal Y ear using the pick-list.

Click either the Serial # Suffix or PM Code selection.

Depending on which option is seleted, type in the applicable data and click the Sear ch button.

BEP records for PSD Serial Numbers meeting the search criteria entered will be listed in the I tems

Found field. Thefirst record meeting the search criteriawill be displayed along with its corresponding

data. Click the button to the right of thisfield to select any other records. Data for any record selected

will automatically be retrieved and displayed.

5. Make any required changes and click the Save button to save them to the database. If you do not wish
to save the changes made, click the Undo button before clicking the Save button.

6. To retrieve another record for update/viewing, repeat steps 1-3. To exit the BEP utility, click the Close

button.

PR

BEP Data Fields

When the record isfirst retrieved, the Nomenclature and PM Code field values are displayed from the
existing PSD. Field descriptions for the remaining fields follow.

http://www.partsweb.navsea.navy.mil/WMANUAL/utilitys.htm (9 of 12) [02/19/2003 08:41:50 AM]



User Utilities

BEP Status - Identifies the applicable funding status. Selections available from the pick-list are PENDING,
PARTIAL, COMPLETED, SLIPWITHIN FY, SLIPOUT OF FY, EMERGENT (automatically selected
when anew record is added).

Original Paper Date - The origina planned funding date for the spares support.
Actual Paper Date - The actual funding date for the spares support.
Revised Paper Date - The revised planned funding date for the spares support (if applicable).

BEP contains five funding lines (BAM, REAPP, ACTUAL, AVAILABLE, and PSD), for four categories of
gpares (NEW, FOO, SY S STK, and FOSS), for both DLR and 1H (consumables) spares. The sources of the
funding lines are described below.

BAM - Thisfunding lineis a snapshot of the valuesin the ICP PSD after the BAM budget drill in the Fall.

REAPP - Thisfunding lineis a snapshot of the valuesin the ICP PSD after the REAPPORTIONMENT
budget drill in the Spring of each year.

ACTUAL - Thevaluesfor this funding line are loaded by the user.

AVAILABLE - The Available funding line is the result subtracting the valuesin the ACTUAL row from
valuesin the REAPP XX row. The resulting value may be negative and will be identified with the "-"
character.

PSD - The funding line values displayed here are real time figures taken from the actual ICP PSD (NAV SUP
Form 1391).

Proc Doc Number - Enter the procurement document number(s) pertaining to the support funding.
Comments - Enter any applicable comments.
Adding a New BEP Record

To add anew BEP record click the New button. Thiswill cause the screen shown below to display.
Instructions for adding a record follow.

= Add New BEP Record...

When adding a new PSD o the Budget Execution Flan, all of the
following fieldsz must Be filled in.

Serial Murnber Suffis; i |

Fizzal Year:

4 »

PM-Code: i |

Equip Mamenclature: ; |

H, Search o S i X Cancel 1

1. Typein the Serial Number Suffix of the PSD to be added (i.e. the last seven charactes of the PSD
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Serial Number) and the four character Fiscal Year (e.g. "1999"). Once these are entered in their
entirety, the Sear ch button will activate.

. Click the Search button.

Note: For a new BEP record to be added, a corresponding HSC PSD must exist. If one does not
exist the message " Serial Number not found. Pleasereenter a serial number" will appear. If this
happens, check the number and re-enter. If the number does exist, the" PM-Code" and " Equip
Nomenclature" will beretrieved from the existing PSD and displayed. The" Emergent" status
category will automatically be checked.

. Click the Save button to save the record. If no errors are encounterd, you will be returned to the main

BEP screen.

. Complete any other relevant data fields on the main BEP input screen, then click the Save button to

save the data.

Deleting a BEP Record

1. Click the Delete button. A confirmation box with the following message will display. "Are you sure

you want to delete this record?’

2. Click the OK button. The record will be deleted and you will be returned to the main BEP screen.
Executing Batch RPD Changes (RPD Update Screen)

Thisfeatureis used to make RPD (Revised Paper Date) changes to agroup or "batch" of BEP records all at
once. To initiate the process to execute a Batch RPD Change, click the Update button. The Batch Update
screen shown below will display. To make a batch change, follow the directions below.

= Batch Update

BEF Fizcal ear
FM Code |

Few Faper Date
Change All FEY PARER DATE of {00/0000

Ta anew REW PAPER DATE of | 00/0000

L

[ mdate i X Cancel i

Making a Batch Change:

1. Typeinthe BEP Fiscal Year and PM Code of the BEP records to be updated, then enter the desired

Revised Paper Date values for the Change All REV PAPER DATE of and To anew REV PAPER
DATE of fields.

2. Click the Update button. All BEP records that meet the following conditions will be updated:

o Have an RPD that matchesthe Change All REV PAPER DATE of date entered by the user.
o Have an ICP manager code that matches the one of the user making the change.
o TheActual Paper Datefield and the SLIP-OUT funding status selection field are blank.

Back to Beginning of Section, Beginning of Page
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Primary Manual Links:

Table of Contents Part3: Connecting to PARTS
Partl: Intro to PSD and PARTS Part4: Database Basics
Part2: The PSD Forms Part5: PARTS Operation
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Administrative Lead Time (ALT) The measured timeinterval in the
procurement process between initiating the procurement of a secondary item
and the signing of the contract. For replenishment demand, the lead time begins
with supply demand review; for provisioning, lead time starts with the receipt at
the procuring office of full Provisioning Technical Documentation. The time
elapsed represents contracting office processing, solicitation, advertising, and
selection.

Availability Centered Inventory Model (ACIM) The ACIM sparing model is
used to generate allowance requirements for selected critical equipments that
require an Operational Availability (Ao) level not provided by existing
allowance list models. Special approval by CNO (OP-41) is required for each
application of the Ao model. Periodic recertification of the Ao requirement is
necessary. ACIM is used in conjunction with shipboard allowance list models
such as FLSIP to produce a COSAL. ACIM should never be used in
conjunction with MODFL SIP; the result would be oversparing for the
equipment.

Backfit Synonymous with the term "retrofit." A programmed installation
and/or upgrading of equipment, subsystem, or major weapon system on-board
an active or reserve fleet ship. SCN ships are not included in this category.

Coordinated Shipboard Allowance List (COSAL) The COSAL isa
document prepared for an individual ship that lists:

1. the equipment or components required for the ship to perform its
operational assignment

2. therepair parts and special tools required for the operation, overhaul and
repair of these equipments, and

3. the miscellaneous portable items necessary for the care and upkeep of
the ship.
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The COSAL isboth atechnical and a supply document. It istechnical in that
nomenclature, operating characteristics, technical manuals, etc., are described
on APLsand AELSs. It isasupply document in that the COSAL will provide a
complete list of all parts required to operate and maintain the ship and all
equipment installed therein.

COSAL, Conventional Model The conventional COSAL model uses table of
allowance factor codes that designate the ratio of the number of repair parts, or
sets of repair parts, required for each equipment or component installation. The
conventional COSAL model provides afixed allowance procedure that is not
affected by changes in fleetwide demand.

COSAL, Fleet Logistics Support Improvement Program (FLSIP) M odel
The FLSIP model uses a combination of predicted failure rate, population of the
part onboard the ship, military essentiality of the part to the component, and
whether or not the component is vital to the mission of the ship. The FLSIP
model develops a COSAL based on one request in four years and a minimum
requirement of one replacement unit. Unlessthereisavalid override requiring a
fixed allowance quantity, arepair part must meet the specified usage rate per
guarter in order to qualify as an allowance item. The FLSIP model exclusion
factor can be set at different levels, e.g., an exclusion factor of .25 indicates that
the failure rate on an item with a population of one would have at least one
faillurein afour year period. The formulato obtain the usage rate is the failure
rate (Best Replacement Factor) times the population divided by four. The usage
rate would then have to be at least .0625 per quarter for an item to qualify for
allowance.

COSAL, Fleet Logistics Support I mprovement Program .5 Plus (FLSIP
5+) Modél Initiated in July of 1993, the FLSIP .5+ model islike MODFLSIP
and FLSIP in that is uses a combination of predicted failure rate, population of
the part onboard the ship, military essentiality of the part to the component, and
whether or not the component is vital to the mission of the ship. The FLSIP .5+
model differsin that it uses 3M and CA SREP demand data to include critical
OBRPs that might not otherwise qualify as an allowance using the .5
replacement factor.

COSAL, Maintenance Criticality Oriented (MCO) Model The MCO model
developed for the FFG-7 Class program incorporates a pricing factor, mission
criticality identification, and Best Replacement Factor (BRF) in determining
allowance requirements. The MCO model is designed to provide a higher range
of support for critical items yet stay within the dollar constraints of the

MODFL SIP model computation for the same configuration. The MCO model is
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being phased out and replaced by the MODFL SIP model.

COSAL, Modified Fleet L ogistics Support I mprovement Program
(MODFLSIP) Model The MODFL SIP model incorporates all the features of
the .25 FLSIP model except that the Item Mission Essentiality Code (IMEC)
and the Maintenance Criticality Code (MCC) are used instead of the MEC and
VITAL/NON-VITAL combination to qualify items for stocking. MODFL SIP
represents an allowance model used to develop a COSAL at amodified .10
FLSIP range (one hit in ten years) and depth in order to provide increased
support over the FLSIP model.

COSAL, TRIDENT Model The TRIDENT model was developed specifically
for submarines built inthe TRIDENT program. The model inputs are protection
period, annual demand, FBM (Fleet Ballistic Missile) MEC, Minimum
Replacement Unit, override quantity, and unit price. The TRIDENT
computation process provides a variable protection level capability.

Consumableltem Anitem of supply that, when it fails, is not normally
restorable to afull usable condition.

Contractor Support Tailored augmented support provided by a commercial
contractor, usually the hardware contractor, for an End Item, either over an
interim period prior to the Material Support Date (MSD) or for the end item's
entirelife cycle.

Depot Level Repairable (DLR) A supply item that may be repaired at
designated maintenance levels. A DLR item may only be condemned at the
depot level or at the direction of the depot maintenance activity.

Depot Stock Includes replenishment spare and repair parts necessary to
support an End Item during the Contractor Support period

End Item The equipment or groups of equipments being procured with funds
identified in a P-1 budget line.

Equipment All items required to outfit or equip an individual site or
organization.

Follow-On System Stock (FOSS) A follow-on procurement of wholesale
supply system stocks in support of systems that experience population increases
asaresult of theinstallation of new equipments on active Navy fleet units.
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Future Year Defense Program (FYDP) A planning and financial document
prepared by the Secretary of Defense that includes information on which
weapon systems are approved for acquisition by the defense department.

Initial Operational Capability (I0C) Date The first attainment of the
capability to employ effectively aweapon, item of equipment, or system that is
manned by an adequately trained, equipped, and supported military unit or
force. The IOC will be the date an outfitting period is completed and the ship
becomes fully operational. |OC will be synonymous with POC for equipments
not part of a shipbuilding program.

Initial Provisioning The process of determining initial support requirements
for an End Item. Provisioning includes the identification of items of supply,
establishment of datafor cataloging, technical manual and allowance list
preparation, requirements determination, and issuance of supply support
regquests.

Initial Sparesand Repair Parts The secondary items procured as a result of
initial provisioning.

Installation and Check-Out Spares (INCO or & C) Secondary items
required to properly install and check out equipments and systems comprising
an End Item. Residual items will be removed from the ship/shore activity upon
completion of the installation.

Interim Spares and Repair Parts The secondary items provided during the
interim support period by the Hardware SY SCOM.

Interim Support Support provided by the Hardware SY SCOM for a weapon
system prior to the assumption of support responsibility by the PSICP at
Material Support Date (MSD).

Inventory Control Point (ICP) An organizational unit or activity within the
DoD supply system that is assigned the primary responsibility for the material
management of a group of items either for a particular Service or for the
Defense Department as awhole. Material inventory management includes
catal oging direction, requirements computation, procurement direction,
distribution management, repair management and disposal direction.

Inventory Objective The total quantity of weapon systems or end items that
have been or will be approved for procurement over the life of the program.
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Maintenance Assistance M odules (MAMSs) Replaceable assemblies
(modules) required to execute an approved maintenance plan that calls for
identifying the fault of afailed module through a process of progressive or
selected module substitution.

Material Required Date (MRD) The date material isrequired at the ship/site
to support the End Item installation.

Material Support Date (M SD) The date that the PSICP is responsible for
providing material support for both retail outfitting and wholesal e requirements
from the supply system. Because of the severity of the impact to the financial
process as well as fleet support due to changes to the MSD, the MSD will not
be changed without proper authority and complete concurrence between the
Hardware SY SCOM and the PSICP. MSD will never be later than NSD.

Navy Support Date (NSD) The date when all necessary ILS elements for the
system/equipment are provided by the Navy. Support elements include, but are
not limited to, allowance quantities in the supply system or furnished to the end-
users, back-up stock in the supply system, completed training, technical
manuals and support documents published and distributed, and new items
cataloged and stock numbered. NSD will never occur prior to MSD.

Obligation/Work Limiting Date (OWL D) The estimated and/or actual date
beyond which SCN funds may not be cited for work performed. This date
automatically occurs 11 months after Completion of Fitting-Out, unless
otherwise authorized by the Comptroller of the Navy.

On-Board Repair Parts (OBRPs) Site alowance requirements computed in
accordance with applicable shipboard or shore site allowance procedures.

Operational Availability (Ao) . A measure of material readiness, i.e., the
expected percentage of time that a weapon system or individual equipment will
be ready to perform satisfactorily in an operating environment. May be stated as
uptime divided by total time (less periods of operational inactivity) or, more
precisely, as the probability that an item will be capable of performing its
specified function when called upon at any random point in time. Sparing based
on Operational Availability is also termed Readiness Based Sparing (RBS).
When used to develop an allowance computation, the model computes the
required secondary items needed to achieve a specified operational goal for this
specific weapon system or end item. CNO requires that RBS techniques be
applied to all Acquisition Category (ACAT) | through 11l programs.

http://www.partsweb.navsea.navy.mil/WMANUAL/glossary.htm (5 of 7) [02/19/2003 08:41:51 AM]



GLOSSARY

Original Date Date unclassified PSD first established in PARTS data base.

PARTS (Program Support Data (PSD) Automated Reporting and Tracking
System) An automated data base of Program Support Data (PSD) information
managed by NAV SEA 04 and used for logistics support and budget planning.

P-1Lineltem Thelineitem inthe annual budget or apportionment action from
which a particular acquisition will be funded.

Preliminary Operational Capability (POC) Date The attainment of the
capability for equipment or systemsto be used by operational units and to
function in amanner that is preliminary to, but in support of, the Initia
Operational Capability (I0C). POC will be synonymous with 10C for
equipments not part of a shipbuilding program.

Principal Item A final combination of end items, component parts, and/or
other materials that is ready for itsintended use.

Procurement Lead Time (PCLT) The sum of the Administrative Lead Time
(ALT) and Production Lead Time (PLT). Usually expressed in months.

Production Lead Time (PLT) Thetimeinterva between the award of a
contract or order until the receipt of the material at the destination. Usually
expressed in months.

Program Data The time-phased projections of future positions to be attained,
actions to be taken, and operating rates to be achieved in order to accomplish
planned objectives.

Program Support Inventory Control Point (PSICP) The ICP responsible for
furnishing al repair parts required for the operation and maintenance of a
particular equipment.

Program Time Base (PTB) A selected portion of the operational program
beginning with the date of POC and extending to the next Review Cycle (RC)
or Program Forecast Period (PFP) developed for the purpose of computing all
required program data.

Project Unit Code Representsthe level that identifies those significant
individual cost elements or aggregations of lesser cost el ements that will be
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used as the program/financial baseline for establishing the minimum level of
program detail.

Provisioning Technical Documentation (PTD) Documentation furnished by
the contractor for the identification, determination of secondary item
requirements, cataloging, and contractual formalization of items to be procured
through the provisioning process. PTD includes, but is not limited to,
provisioning lists, drawings, item descriptions, and punch cards/magnetic tapes.

Revised Date Latest date on which a change was made to any PSD field.
Automatically assigned by PARTS.

Secondary Item. Consumable or repairable spares and minor end items which
are treated as spares.

Subhead A subdivision of an appropriation or fund. Subheads identify the
budget activity and are designated by four digits/characters.

System Stock The range and quantity of support items, exclusive of
organizational level requirements, carried in the wholesal e system to support
demands from Navy end-use customers.

Timely Spares Provisioning A method of PSICP supply support that permits
the procurement of spares (consumer, intermediate, and wholesale levels)
concurrent with the equipment hardware contract award.

Time-Weighted Average Months Program (TWAMP) The cumulative
monthly operational units of program during the Program Time Base (PTB)
divided by the number of monthsin the PTB.

Weapon System A weapon and those components required for its operation.
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